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City of Colleyville 
City Council 

Agenda 
 

 
City Hall 

100 Main Street 
Colleyville, Texas 76034 

817.503.1000 
www.colleyville.com 

Tuesday, January 3, 2017 
 

WORKSESSION 
5:30 P.M. 

EXECUTIVE SESSION 
6:30 P.M. 

EXECUTIVE CONFERENCE ROOM  
THIRD FLOOR  

 
CALL TO ORDER 

 

WS-1 Overview of the audit process   
 

WS-2 Discussion of expectations & RFP specifications for solid waste franchise 
holder   

 

WS-3 Discussion of FY 2018 Budget Calendar   
 

WS-4 Discussion of the January 3, 2017, City Council regular agenda items   
 

 
1.  EXECUTIVE SESSION - In accordance with Texas Government Code, 

Chapter 551, Subchapter D 
 

 
    

Section 551.071 - Legal - Consultation with City Attorney on legal issues 
raised by public hearing or action items on the agenda 

Section 551.071 - Legal - Consultation with City Attorney regarding litigation - 
Lincoln et al v. City of Colleyville 

Section 551.071 - Legal - Consultation with City Attorney regarding litigation - 
Jane Doe v. City of Colleyville 

Section 551.072 - Real Estate - Deliberate the purchase, exchange, lease, or 
value of real property for City facilities 

Section 551.074 - Personnel - Deliberate the appointment, employment, 
evaluation, and duties of the city manager 
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Section 551.087 – Economic Development - Discuss or deliberate regarding 
commercial or financial information that the City has received from business 
prospects that the City seeks to have locate, stay, or expand in the City and 
with which the City is conducting economic development negotiations; 
deliberate the offer of a financial or other incentive to a business prospect 

 

REGULAR MEETING  
7:30 P.M.  

COUNCIL CHAMBERS  
                             

INVOCATION: Ed Smyth, Counselor in the Bishopric 
Church of Jesus Christ of Latter-day Saints - Colleyville 

 

PLEDGE OF ALLEGIANCE: City Attorney Whitt Wyatt  
 

 
2.  EXECUTIVE SESSION READING AND PUBLIC HEARING: CONSIDER 

AND TAKE ANY ACTION(S) NECESSARY RELATIVE TO ITEMS 
DISCUSSED IN EXECUTIVE SESSION - RESOLUTION R-17-4079 

 

 
3.  OATH OF OFFICE - London DeZurik, Mayor for a Day 

 

 
4.  ANNOUNCEMENTS, PROCLAMATIONS, AND PRESENTATIONS 

    
Announcements of civic and charitable events 
Presentation of calendar events and updates 
Announcements of awards and recognition 
 

 

 
  

    Proclamation declaring London DeZurik, Mayor for a Day - Mayor Richard 
Newton 

Proclamation declaring January 3, 2017, "Thank a Teacher Day" at Colleyville 
Elementary School - Colleyville Elementary School Principal Shelia Shimmick 
and Mayor for a Day London DeZurik 

Proclamation recognizing the Colleyville Heritage High School Football Team - 
Mayor Richard Newton and Mayor for a Day London DeZurik 

Proclamation recognizing Petite Kirkendoll, City of Colleyville Employee of the 
Year - Mayor Richard Newton and Mayor for a Day London DeZurik 

In recognition of Lisa Escobedo, 2016 City of Colleyville Wellness Champion - 
Mayor Richard Newton and Mayor for a Day London DeZurik 

In recognition of employees' years of service 

In recognition of employee achievements 
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5. CONSENT: READING AND PUBLIC HEARING - RESOLUTION R-17-4080 
 

 
  

  5a Approval of the minutes of the regular City Council meeting of December 
20, 2016 

 

 
  

  5b Approval of the minutes of the City Council Worksession of December 14, 
2016 

 

 
  

  5c Approval of the minutes of the City Council Worksession of December 12, 
2016 

 

 
  

  5d Approval of the first renewal term of the Interlocal Lease Agreement with 
Tarrant County 9-1-1 for facility space at the Colleyville Justice Center, 
and authorize the city manager to execute the agreement 

 

 
6.  RESOLUTION(S): READING AND PUBLIC HEARING  

 

 
  

  6a Resolution R-17-4081 
   Approval of a resolution supporting the safety and welfare of citizens and 

support of the Colleyville Citizens on Patrol program 
 

 
7. ORDINANCE(S): SECOND READING AND PUBLIC HEARING 

 

 
  

  7a Ordinance O-16-2002 
    Approval of an ordinance repealing Ordinance O-02-1322 and Ordinance 

O-13-1896 and amending the Financial Disclosure and Business Conflict 
of Interest Forms 

 

 
8. ORDINANCE(S): FIRST READING AND PUBLIC HEARING 

 

 
  

  8a Ordinance O-17-2003 
    Consideration for approval of amendments to Chapter 7 – Sign 

Regulations in the Land Development Code regarding directory signage, 
specifically Section 7-150 Permanent Freestanding Signs – Sign 
Classifications & Regulations, Section 7-160 Permanent Freestanding 
Signs – Allowable Districts, and Section 7-165 Permanent Freestanding 
Signs – Area, Height and Setback Requirements, Case GC16-019 

 

 
  

 8b Ordinance O-17-2004 
    Consideration for approval of amendments to Chapter 8 – Plat Review 

Procedures in the Land Development Code regarding plat approval to be 
made by the City Council, specifically Section 8 – 130 Approval Authority 
Over Subdivision Plats, Case GC16-020 
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9. CITIZEN COMMENTS/PRESENTATIONS REGARDING ITEMS NOT ON 
THE AGENDA 

 

 
10.  ACTION/RESOLUTION: DISCUSSION AND CONSIDERATION OF A 

RESOLUTION RATIFYING COUNCIL AGENDA ACTION FOR JANUARY 3, 
2017 - READING AND PUBLIC HEARING - RESOLUTION R-17-4082 

 

 
11. ADJOURNMENT 

 

 
 
I hereby certify this agenda was posted on City Hall bulletin boards Friday, 
December 30, 2016 by 5:00 p.m. 
 
 
 
 
 
Amy Shelley, TRMC 
City Secretary 
 
A quorum of any Colleyville board, commission, or committee may be present at 
this meeting. 
 
Any matter on this agenda may, at the discretion of the governing body, be 
opened for public comment and discussion. 
 
If you plan to attend this public meeting and have a disability that requires special 
accommodations, please advise the City Secretary at least 48 hours in advance at 
817.503.1133, and reasonable accommodations will be made to assist you.  
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number WS-1 Agenda Date 01/03/2017 
Type Worksession
Department Finance 
  
Title
Overview of the audit process
  
Strategy Map Connection
B4- Cultivate a culture of transparency and consistent communication
F1- Protect and preserve the City’s top financial ratings

Explanation
John Manning, CPA and Audit Partner with Patillo, Brown, and Hill, L.L.P., the City's 
auditing firm, will discuss the attached presentation and answer questions of the City 
Council.
 
Attachments
1. Colleyville Audit Discussion Outline
2. Audit Discussion Presentation



OUTLINE FOR COUNCIL WORKSESSION

HISTORY OF AUDIT PROCESS WITH CITY

Awarded bid by Council in 2013 after proposal process was evaluated.
Current proposal has pricing though FY 2017 audit (next year).

AUDIT PROCESS
Audit financial statements, notes to the financial statements and SEFA if applicable
Look at internal controls and compliance as part of audit process
Offer reasonable, not absolute assurance that financial statements are materially correct
Responsible for the opinion letter and government auditing standards (GAS) letter in CAFR
Management responsible for the presentation of the financials, notes and SEFA, if applicable

BASIS OF ACCOUNTING
Modified accrual for governmental funds
Full accrual for Water/Sewer, Drainage and government wide statements

BALANCE SHEET
  Assets:

Cash and Investments
Confirm balances with third parties
Confirm market values on investments with third party appraiser
Test bank reconciliations

Receivables
Test water receivables by sampling and looking at individually significant items
Confirm unpaid property taxes receivable with GCISD
Test collections of confirmed revenue with the general ledger

Inventories
Went out and did test counts of inventory for water/sewer

Capital Assets
Tie additions on capital asset listing to capital outlay accounts
Verify that developer contributions get added to capital assets
Test additions for bidding  and any other requirements that may apply

  Liabilities:
Accounts payable/accrued liabilities

Pull all invoices for checks over certain dollar amount and see if work was applicable to FY 2016
Make sure that those invoices are on the accounts payable subledger
Test salary accrual with pay date calendar 

Long-Term Debt
Confirm all outstanding debt with bank and reconcile to general ledger
Verify all payments are in debt service expenditures in debt service fund
Test any new debt and compare to official statement and verify approval in minutes
Test compensated absences and verify calculations are in line with City policy
Net pension liability - confirm balance with TMRS and test census data



Revenues:
Sales and franchise taxes

Confirm all sales tax collections with State Comptroller and test allocations
Confirm franchise tax payments with paying entities

Property taxes
Confirm fiscal year collections and amount of outstanding property tax balances
Confirm appraised values with appraisal district and recalculate tax levy

Fines
Scan G/L for unusual items
Get number of ticket written compared to revenue - compare two years
Test dismissed cases for proper approval and processes

Licenses and permits
Scan G/L for unusual items
Recalculate large payments and compare to permit fee structure

Intergovernmental
Confirm all grant revenues with granting agencies
If single audit - test with applicable compliance requirements

Charges for services
Test ambulance fees and receivables - get SSAE report for Emergicon
Compare billings for water/sewer to revenue per G/L
Compare gallons billed to gallons pumped
Analytic ratio of water/sewer receivables to revenue

Expenditures:

Salaries
Test salaries by department and document variances  - compare to budget amounts
Compare average salaries with average number of employees current year vs. prior year

Other expenses
Compare variances for line items and investigate variances - compare to budget amounts
Confirm dollar amounts of water purchases with TRA
Confirm and tie in all debt service principal and interest payments
Tie in all capital outlay expenses to capital additions on capital asset listing
Tie in depreciation expense to capital asset detailed listing

Other Financing Sources & Uses:

Make sure interfund transfers balance in total
Tie in bond/lease proceeds to new debt documentation
Verify 



Internal Controls and Relevant Audit Procedures

Review of internal controls and processes in various City departments
Walk through of those procedures noting they are being followed
Assess materiality in all relevant opinion units
Send legal confirmations to verify any potential litigation
Related party and fraud questionnaires to Council members
Fraud interviews with random City Staff(SAS 114)
Test of controls on 25 random expenditures
Test of controls on 25 payroll transactions
Test of journal entries prepared by the City



CITY OF COLLEYVILLE
COUNCIL WORKSHOP

OVERVIEW OF AUDIT PROCESS

John Manning, CPA
Audit Partner
Pattillo, Brown & Hill, L.L.P.
January 3, 2017



Outline
• History of Audit Process with City
• Audit Process
• Basis of Accounting
• Balance Sheet
• Statement of Revenues, Expenditures and 

Changes in Fund Balances
• Internal Controls and Relevant Testing



HISTORY OF AUDIT PROCESS
 WITH CITY



History of Audit Process with City:
• Awarded bid by Council in 2013 after proposal 

process was evaluated and the firms ranked.
• Current proposal has pricing though FY 2017 

audit.



AUDIT PROCESS



Audit Process:
• Audit financial statements, notes to the financial 

statements and SEFA if applicable
• Look at internal controls and compliance as part of 

audit process
• Offer reasonable, not absolute, assurance that 

financial statements are materially correct
• Responsible for the opinion letter and government 

auditing standards (GAS) letter in CAFR
• Management responsible for the presentation of the 

financials, notes and SEFA, if applicable
• GFOA Award for Excellence in Financial Reporting



BASIS OF ACCOUNTING



Basis of Accounting:
• Modified accrual for governmental funds

▫ Focus on current financial resources measurement 
focus (budget year)

• Full accrual for Water/Sewer, Drainage and 
government wide statements
▫ Economic resources measurement focus



BALANCE SHEET
Assets and Liabilities



Assets:
• Cash and Investments

▫ Confirm balances with depositories and brokers
▫ Confirm market values on investments with third 

party appraiser
▫ Test bank reconciliations

• Receivables
▫ Test water receivables by sampling and looking at 

individually significant items
▫ Confirm unpaid property taxes receivable with GCISD
▫ Test collections of confirmed revenue with general 

ledger



Assets (cont.):
• Inventories

▫ Went out and did test counts of inventory for water/sewer
▫ Test clerical accuracy of inventory count sheets

• Capital Assets
▫ Tie additions on capital asset listing to capital outlay 

accounts
▫ Verify that developer contributions get added to capital 

assets
▫ Test additions for bidding and any other requirements that 

may apply
▫ Agree major purchases to approval in City Council minutes



Liabilities:
• Accounts payable/accrued liabilities

▫ Pull all invoices for checks over certain dollar amount and see if work or 
products were applicable to FY 2016

▫ Make sure that those invoices are on the accounts payable subledger
▫ Test salary accrual with pay date calendar

• Long-Term Debt
▫ Confirm all outstanding debt with bank and reconcile to general ledger
▫ Verify all payments are in debt service expenditures in debt service or 

applicable fund
▫ Test any new debt and compare to official statement and verify approval 

in minutes
▫ Test compensated absences and verify calculations are in compliance 

with City policy
▫ Net pension liability – confirm balance with TMRS and test census data



STATEMENT OF REVENUES, EXPENDITURES 
AND CHANGES IN FUND BALANCES
Revenue, Expenditures and Other Financing Sources & Uses



Revenues:
• Sales and franchise taxes

▫ Confirm all sales tax collections with State Comptroller and test 
allocations and verify sales tax receivables (October and 
November collections)

▫ Confirm franchise tax payments with paying entities
• Property taxes

▫ Confirm fiscal year collections and amount of outstanding 
property tax balances

▫ Confirm appraised values with appraisal district and recalculate 
tax levy

• Fines
▫ Scan G/L for unusual items
▫ Get number of ticket written compared to revenue- compare two 

years
▫ Test dismissed cases for proposal approval and processes 



Revenues (cont.):
• Licenses and permits

▫ Scan G/L for unusual items
▫ Recalculate large payments and compare to permit fee 

structure
• Intergovernmental 

▫ Confirm all grant revenues with granting agencies
▫ If single audit – test with applicable compliance 

requirements
• Charges for service

▫ Test ambulance fees and receivables – get SSAE report for 
Emergicon

▫ Compare billing for water/sewer to revenue per G/L
▫ Compare gallons billed to gallons pumped
▫ Analytic ratio of water/sewer receivable to revenue



Expenditures:
• Salaries

▫ Test salaries by department and document variances – 
compare to budget amounts

▫ Compare average salaries with average number of 
employees current year vs. prior year

• Other expenses
▫ Compare variances for line items and investigate variances 

– compare to budget amounts
▫ Confirm and tie in all debt services principal and interest 

payments
▫ Tie in all capital outlay expenses to capital additions on 

capital asset listing
▫ Tie in depreciation expense to capital asset detailed listing



Other Financing Sources & Uses:
• Make sure interfund transfers balance in total
• Tie in bond/lease proceeds to new debt 

documentation
• Verify proceeds from sale of capital assets, if 

present



INTERNAL CONTROLS AND RELEVANT 
TESTING



Internal Controls and Relevant 
Testing:• Review of internal controls and processes in various City 

departments
• Walk through of those procedures noting they are being 

followed
• Assess materiality in all relevant opinion units
• Send legal confirmations to verify any potential litigation
• Related party and fraud questionnaires to Council 

members
• Fraud interviews with random City Staff (SAS 114)
• Test of controls on 25 random expenditures
• Test of controls on 25 payroll transactions
• Test of journal entries prepared by the City
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number WS-2 Agenda Date 01/03/2017 
Type Worksession
Department City Manager
  
Title
Discussion of expectations & RFP specifications for solid waste franchise holder
  
Strategy Map Connection
C2- Deliver high quality and unique customer service 

Explanation
The City of Colleyville currently has an exclusive franchise agreement with Progressive 
Waste Solutions for both residential and commercial solid waste collection.  This 
agreement expires on October 31, 2017.  The purpose of this agenda item is to provide 
an opportunity for discussion of next steps.  Staff will present the attached 
presentation and seeks City Council direction on whether to proceed with an RFP and 
the desired service level specifications.  For reference, the current contract, current 
rates, and section of the Colleyville Code of Ordinances addressing solid waste is 
also attached.
 
Attachments
1. Garbage & Recycling Franchise Contract Presentation
2. Code of Ordinances- Chapter 82 Solid Waste
3. Current Contract- Progressive Waste Solutions
4. Current Rate Sheet



Garbage & Recycling Franchise 
Contract

City Council Worksession
January 3, 2017



Discuss history and next steps in advance of current contract term 
ending.

Purpose



Background

Timeline

May 15, 2007 5-Year Contract with IESI (now Progressive) approved by City Council

September 6, 2011 5-Year Contract extension approved by City Council

• Increased complaints/issues in 2014, which were addressed; part of 
the solution was the addition of a free leaf recycling program

• Fewer complaints in 2015 (piloted leaf recycling program)
• Increased complaints in 2016 despite leaf recycling; 2 notices of 

noncompliance issued

January 3, 2017 Seek City Council direction on next steps / future contract

October 31, 2017 Current contract termination date



Timeline: Potential Next Steps

Timeline

January Determine RFP specifications (could hire technical expert for assistance 
with the procurement process)

February Issue an RFP

March Select vendor and enter into negotiations on contract specifics

April Finalize/approve new contract

April 25, 2017 If needed, deadline for Notice of termination (180 days) to current 
vendor

October 31, 2017 Current contract termination date



From TML:
Is a city required to follow competitive procurement procedures in order to 
contract for solid waste disposal services with a value of greater than $50,000? 
 
No. Texas cities must generally follow competitive bidding or proposal procedures 
if the city enters into a contract requiring the expenditure of more than $50,000 
in city funds. Tex. Loc. Gov’t Code § 252.021. However, Local Government Code 
Section 252.022(a)(2) provides that a purchase necessary to preserve or protect 
the public health or safety of the city’s residents is excepted from the competitive 
purchasing requirements. Though the statute does not expressly provide that the 
provision of solid waste disposal services falls within the Section 252.022(a)(2) 
exception, Texas courts have construed the provision in this manner. See, e.g., 
Browning-Ferris, Inc. v. City of Leon Valley, 590 S.W.2d 729 (Tex. Civ. App.—San 
Antonio 1979, writ ref’d n.r.e.) (construing statutory predecessor). For example, 
in the City of Weslaco case discussed above, the court held “that a competitive 
bid for the franchise in question was not required.”

Local Government Code 252.021



• Colleyville Code of Ordinances: Chapter 82- Solid Waste
• The code may need to be amended based on City Council direction and/or 

the need to clean up certain language for clarity or consistency
• Current code highlights-

• Garbage collection 2x / week; recycling collection 1x / week
• Recycling containers provided by city’s contractor
• “Trash” definition includes leaves and grass clippings
• “Brush” definition = bundled branches (max. 4 feet and 50 lbs.)
• “Bulk” definition = brush (unbundled or exceeds size/weight for bundles) or large items
• Garbage placed curbside max. 24 hours prior to pickup; Recycling max. 12 hours prior 

to pickup
• Must be placed curbside by 7 a.m. on day of collection
• Customers shall notify contractor of noncollection within 24 hours

Code of Ordinances, Chapter 82



• Charges and payment
• Automated collection
• Manual collection
• Collection limits or take-all policies
• Seasonal challenges
• Current Colleyville contract vs. practice

Waste Collection 101



• Residential customers pay for garbage and recycling with their monthly 
utility bill, which is overseen by City staff; City remits payment to 
contractor

• Residential Garbage and recycling charges are charged to every 
household, regardless of whether they place garbage or recycling 
materials out each week (even if they turn in the recycling cart)

• Additional recycling carts can be provided for an additional fee per 
month

• Commercial customers pay the contractor directly, with charges based 
on collection frequency and volume of collection (standard recycling 
cart or size of garbage or recycling dumpster)

Charges and Payment



• Usually for garbage collection
• Contractor employees personally lift each bag or bundle and put it in 

the garbage truck
• More employees (driver plus helpers on the back that lift bags) creates 

more cost
• Necessitates a limit of 50 lbs. per bag, item, or bundle

Manual Collection



• Usually for recycling, when standard rolling carts are issued
• Costs is often less due to fewer employees needed (only a driver)
• Only items in carts can be collected; no stacked items next to cart
• If standard garbage carts are issued, automated collection may be used for 

garbage, but is almost always paired with a separate weekly bulk/brush collection

Automated Collection



• Limited by number of trips to the landfill that each truck can make during 
allowable collection hours & DOT regulations on number of hours a driver 
can drive

• Staffing (employees & vehicles) for normal loads or for max loads
• Impacts of take-all vs. limits
• Price will be affected by policy 
• Discuss acceptable options on                                                             

heavy collection days or firm                                                           take
-all policy

Seasonal Challenges



Currently in Colleyville

Contract
• Take all household garbage and 

bagged leaves

• Take up to 4 bundles of brush (max 
50 lbs. each) per collection; if not 
bundled, materials must be placed in 
a disposable container; Additional 
bundles collected for a fee

• Bulky items, brush, or trees collected 
up to 4 cubic yards at a time, up to 4 
times per year; Additional collected 
for a fee

Practice
• Take all of everything, unless route may 

not be completed (then some leaf bags 
have been left)

• Take all bundled brush (if it will not cause 
the route to not be completed); rarely 
charge a fee

• Unlimited bulk pickups; rarely charge a fee



Issues to Consider:
• Garbage collection

• Can be take-all or have a limit on number of bags or bundled limbs
• Consider whether bagged leaves are included

• Bundled brush
• Consider whether bundled brush is included in take-all garbage policy, has a maximum 

number per collection, or is collected on a separate bulk/brush day
• Unbundled brush

• Can be taken as one of four bulk pickups with a max. limit
• Some cities charge a fee for any unbundled piles

• Bulk
• If number of bundled limbs taken with regular garbage collection is limited, bulk pickup 

may include bundles beyond that limit
• Large appliances, Bulk items (like mattresses), Moving boxes
• Consider number of bulk collections- 4 per year, weekly, monthly, take-all with garbage

Collection Limit Considerations



Benchmark Analysis (7 surrounding)
City Provider Monthly 

Rate
Senior 

Discount
Provide
Garbage  

Container

Recycling 
Container

Frequency: 
Garbage

Frequency: 
Recycle

Brush & Bulk

Colleyville Progressive $12.99 X X 65 gal 2x / week 1x / week 4 brush bundles w/ garbage;
4 bulk pickups, up to 4 cu. yards

Bedford Republic $11.48  X 65 gal 2x / week 1x / week Take all bundles w/ trash; 
unbundled for fee

Euless Republic $10.25  X Base rate- 
blue bags;

$1.42 for bin 
or cart

2x / week 1x / week Reasonable number of bundled limbs 
taken with trash; loose for a fee

Grapevine Republic $13.37 X X 65 or 95 gal 2x / week 1x / week 1x / week - clean brush or bulk/brush 
(1st & 3rd week clean brush recycled; 
other weeks bulk/brush to landfill)

Hurst Republic $11.31  X Provided 2x / week 1x / week Take all service, but max 64 cubic ft. 
brush and/or trash

Keller CWD $11.91  X 65 gal cart 
or two 18 gal 

bins

2x / week 1x / week Take all (large quantities may have 
fee); yard waste recycling 1x / week 
for bundles or biodegradable bags

NRH Republic $13.23  X 65 gal 2x / week 1x / week Take all up to 4 cu. Yards / week 
(brush must be bundled); $12.97 per 

yard after or for loose brush

Southlake Republic $13.44 X X 65 or 96 gal 2x / week 1x / week 2 cubic yards per collection



Benchmark Analysis (add’l cities)

City Provider Monthly 
Rate

Senior 
Discount

Provide
Garbage  

Container

Recycling 
Container

Frequency: 
Garbage

Frequency: 
Recycle

Brush & Bulk

Colleyville Progressive $12.99 X X 65 gal 2x / week 1x / week 4 brush bundles w/ garbage;
4 cu. yards per year bulk 

(practice is take all)

Allen CWD $15.59 X 95 gal 95 gal 1x / week Every other 
week

1x / week yard waste (7 bundles or 
15 biodegradable bags); call for loose 

brush or bulk

Coppell Republic $15.36  X 65 or 95 
gal

2x / week 
(max 10 
bags)

1x / week 2x / week bulk (2 cubic yards per 
collection); 1x / week yard waste in 
non-plastic bags, cans, or bundled

Flower 
Mound

Republic $12.74  96 gal 96 gal 1x / week 1x / week 1x / week (4 cubic yards)

Plano City of Plano 
(residential); 
Republic 
(commercial)

$16.10 for 
96 gal. 
trash; 

$11.25 for 
68 gal 
trash

X 68 or 95 
gal

95 gal 1x / week Every other 
week

1x / week yard waste (max. 6 ft by 6 
ft by 6 ft); 

bulk on monthly date or for fee by 
appt.; 

fee for appliances for items requiring 
boom truck to lift



• Reschedule holidays
• Can the provider recycle plastic grocery & dry cleaner bags?
• Specifications for price increases

• Annually based on CPI or flat negotiated percentage?
• Combination of CPI, fuel, or tipping fees?
• Separate calculations for garbage and recycling?

• Continuation of the 8% franchise fee
• Clearer language specifying amounts that must be collected

• Regular garbage, brush (bundled & unbundled), leaves, and bulk

• Improved language for performance monitoring
• Clearer specifications on reporting requirements and report format
• Improved steps/levers when contract requirements are not met and clear escalation of 

penalties

Other Contract Considerations



• Determine standard/minimum service level for vendors to bid on 
(submit pricing for)

• Determine separate list of potential options/add-ons for vendors to 
provide pricing on, that may or may not be included in final contract

• Require performance history
• Provide any notices of noncompliance from clients
• Provide 3 City referrals

• Select vendor from those that submitted bids based on the proposal that 
best meets the City’s needs and enter into more detailed/specific 
negotiations with that vendor

Request for Proposals (RFP)



Staff is seeking direction from the City Council on desired steps 
forward and contract or service specifications.

• RFP process and timeline
• Handle procurement internally or engage technical expertise
• Any desired changes to contract specifications
• Standard/Minimum Service Level and Potential Options/Add-Ons 

(some options outlined for consideration on following two slides)
• Any desired changes to the Code of Ordinances, if known at this 

time

City Council Direction



Standard/Minimum Service Level

Manual Garbage 
Collection 2x / week

Take-all
Take-all garbage, but 

limit leaves, bulk, 
and/or brush

Assumptions (based on current service)
• 2x / week garbage – manually collected
• 1x / week recycling – automatically 

collected

Considerations
• Contract limitations on amounts collected or 

true take-all policy
• If limits, what kind

• Number of bags (of any kind)
• Take all bags, but limit bundled brush
• Set cubic feet or yard limit on any items
• No unbundled brush (for fee or bulk pickup 

only)
• Number/frequency of bulk pickups and/or 

volume of bulk
• Add a bulk/brush collection day (like Grapevine)

• Clean brush recycling (1st & 3rd week?)
• Bulk/brush to landfill (2nd & 4th week?)



RFP potential options/add-ons
• Curbside collection of Household Hazardous Waste (HHW)
• Curbside e-waste recycling
• Early start date
• Any other services the vendor would like to suggest

Potential Options/Add-Ons



Questions & Discussion
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Chapter 82 - SOLID WASTE 

Sec. 82-1. - Definitions. 

The following words, terms and phrases, when used in this chapter, shall have the meanings ascribed 
to them in this section, except where the context clearly indicates a different meaning: 

Brush means any bundled and bound limbs, branches, and other construction materials (shingles, 
fencing, etc.) which cannot be placed into disposable containers but have been cut so as not to exceed four 
feet in length or 50 pounds in weight. 

Bulky solid waste means large garbage, brush and trash items such as household furniture or 
appliances. 

Commercial containers means metal containers supplied by the contractor affording adequate 
capacity to service a customer so as to prevent spillage, unsightly, and unsanitary conditions. 

Curbside service means garbage to be picked up by the contractor, which will be located at the 
curbside of the street bearing the customer's address. 

Debris means dirt, concrete, rocks, bricks or other waste building materials. 

Disabled customer means a residential household in which all members of the household are 
physically disabled to the extent that they are unable to place garbage at curbside. The fact of such disability 
must be certified to the contractor by the city manager. 

Disposable container means any plastic bag, cardboard, metal, or wooden box having no outside 
dimension of more than four feet and capable of containing garbage or trash without leaking or emitting 
odors and which weighs, when loaded, less than 50 pounds per container and which is placed at curbside 
for removal. 

Garbage means animal or vegetable matter, as from a kitchen or food processing facility, ashes and 
any other household waste which is damp or capable of emitting noxious odors. 

Permanent container means any closed, waterproof, plastic or metal container or can with a capacity 
or volume of 30 gallons or less and which is capable of containing garbage or trash without leaking or 
emitting odors, and which weighs, when loaded, less than 50 pounds per container. 

Recyclable material means and includes: 

(1) Newspapers, excluding magazines, mail, paper bags or any other type of paper.

(2) Glass bottles and jars, excluding mirrors, windows, ceramics and other types of glass.

(3) Cans, including beverage, food, beer and soft drink cans composed of tin, steel and aluminum, 
but not including scrap metal. 

(4) Bottles, including HDPE (milk and detergent bottles, base cups on soft drink containers), PET 
(primarily soft drink containers), bottles generally referred to as two and three liter soft drink, milk, 
juice, water, shampoo, liquid soap, number 3 plastics, etc. 

(5) Any additional items as designated by the city manager and agreed to by the contractor for 
inclusion in the recycling program. 

Solid waste means all garbage, brush, trash and recycling approved for collection and disposal. 

Special waste means all fecal material, oil sludge, rubber, tires, oil, batteries, dirt or rock and steel 
shavings and other waste materials defined as hazardous by the Environmental Protection Agency 40 CFR, 
part 261. 

Trash means all refuse other than garbage, debris, brush, household furniture and appliances; "trash" 
shall also include grass clippings, leaves, paper and other household trash except as included in the 
foregoing definitions. 
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(Code 1980, ch. 11, § 4(A); Ord. No. O-91-822, § 1, 5-21-91; Ord. No. O-95-983, §§ 1, 2, 3-21-
95) 

Cross reference— Definitions generally, § 1-2. 

State Law reference— Definitions pertaining to Solid Waste Disposal Act, V.T.C.A., Health 
and Safety Code § 361.003. 

Sec. 82-2. - Duty of customer to provide sufficient closed containers; placement of containers for 
collection. 

(a) It shall be the duty of every owner, agent, lessee, tenant or occupant of any premises in the city to 
provide and use containers sufficient in number to hold the garbage and trash accumulating on such 
premises, except as may be provided by the city's contractor for recyclable material. 

(b) Every customer shall keep all garbage and trash containers in use securely closed in such a manner 
as to prevent the scattering of the contents thereof and to render such contents inaccessible to insects, 
rodents and other animals. 

(c) Each residential customer shall provide and use containers (disposable or permanent) sufficient in 
number to hold garbage and trash accumulating on the premises. 

(d) Garbage shall not be placed at curbside more than 24 hours prior to the day of pickup. All containers 
shall be placed at the locations prescribed by this article not later than 7:00 a.m. on the day of 
scheduled collection to ensure pickup. 

(Code 1980, ch. 11, § 4(B); Ord. No. O-91-822, § 2, 5-21-91)

Sec. 82-3. - Placement of containers, recyclables for residential collection. 

It shall be the duty of each residential customer to place garbage and trash as follows: 

(1) Each residential customer shall place all garbage, trash and brush, if the size of the brush allows, 
in either disposable containers or in permanent containers at the curbside on the street bearing 
such residential customer's address. 

(2) All disabled customers shall be entitled to receive tub-out service from containers, and 
accordingly shall place all disposable containers containing garbage and trash at the side or rear 
of such disabled customers' building or structure no farther back than the rear wall of the building 
located on the premises in a location that will allow the contractor to gain access to and remove 
such containers from the premises; provided, however, the contractor shall not be required to 
enter or be responsible for entering into garages or behind enclosed fences. 

(3) Trash and all items included for residential collection, excluding wet materials or material which 
will cause disagreeable smells, shall be placed at curbside on the street bearing the customer's 
address in disposable containers in such a manner as to prevent such trash from being scattered. 

(4) All garbage or trash mixed with water or other liquids shall be drained before being placed into a 
garbage or trash container. 

(5) No residential customer shall place for collection, or permit to be placed for collection or disposal, 
any hazardous wastes or liquids. 

(6) Recyclable materials shall be disposed of and collected as follows:

a. Recyclable materials shall be placed in appropriate recycling containers furnished by the 
city's contractor. 
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b. The full recycling containers shall be maintained to prevent the scattering of the contents 
thereof and render the contents as inaccessible as possible to insects, rodents and other 
animals. The recycling containers containing recyclable materials shall be placed at the 
curbside of the street bearing such resident customer's address in such a manner as to be 
easily accessible for collection and to prevent such recyclable materials from being 
scattered, not more than 12 hours prior to the scheduled collection day for recyclable 
materials. 

(Code 1980, ch. 11, § 4(C); Ord. No. O-91-822, § 3, 5-21-91; Ord. No. O-95-983, § 3, 3-21-95) 

State Law reference— Governmental entity recycling, V.T.C.A., Health and Safety Code § 
361.425. 

Sec. 82-4. - Placing brush for residential collection. 

Brush that is of such a nature that it cannot be placed in disposable containers shall be cut in lengths 
not to exceed four feet and shall be trimmed and stacked at curbside to a height of not more than three 
feet. All vines and any thorny bushes shall be placed in a disposable container. No item shall weigh more 
than 50 pounds per container. A customer may receive a special pickup upon request for an additional 
charge depending on the quantity of material to be removed. 

(Code 1980, ch. 11, § 4(D))

Sec. 82-5. - Wastes from building operations. 

Debris, as that term is defined in this chapter, or other trash resulting from construction, major 
remodeling, general cleanup of property, or resulting from sizable amounts of trash and debris being cleared 
in preparation for construction, will not be removed by the city as regular service. The owner will have such 
debris and trash removed at his expense, by either his own crew or by the city contractor. The owner of the 
building operation shall be responsible for keeping the trash containers in a sightly manner, inside and on 
the grounds surrounding the container. Commercial containers may be used and placed at a location on 
the premises as arranged between the customer and contractor, subject to review by the city at any time. 

(Code 1980, ch. 11, § 4(E))

Sec. 82-6. - Duty of customer to see that containers are emptied. 

Every customer is hereby required to maintain supervision and surveillance over garbage containers 
on his premises. If, after having been timely placed for collection, containers are not collected or emptied 
and the contents removed, as may be applicable, within 24 hours of the scheduled collection, the customer 
shall notify the city garbage contractor and report the noncollection at his address. 

(Code 1980, ch. 11, § 4(F))

Sec. 82-7. - Prohibited acts. 

(a) It shall be unlawful for any person to sweep, throw, or deposit any garbage, trash, debris, stagnant 
water, or dead animal into, upon, or along any public property or private property of another, except 
as may be specifically provided by this chapter. 
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(b) It shall be unlawful for any person owning or otherwise in control of any premises within the city to 
permit any of the conditions described in subsection (a) of this section to exist upon property owned 
or controlled by him after having actual or constructive notice thereof. 

(c) It shall be unlawful for any person to place in any container any material other than as specifically 
provided in this chapter; specifically, no hazardous or nonrecyclable waste. 

(d) It shall be unlawful for any person to place in a recycling container any material other than the 
recyclable material for which the container is provided. 

(e) It shall be unlawful for any person to deposit or maintain garbage or trash except as provided for by 
this chapter. 

(f) It shall be unlawful for any person to deposit any burning match, charcoal, ember or other material in 
any container used for the disposal of garbage or trash. 

(g) It shall be unlawful for the dumping of kitchen garbage and refuse, trash or any kind of rubbish, 
including debris from construction, major remodeling or general cleanup of property, in any place within 
the city or within 5,000 feet outside of the city. 

(h) It shall be unlawful for any person to burn any garbage, trash or rubbish within the city or within 5,000 
feet outside of the city. 

(i) It shall be unlawful for any commercial institution or industrial customer to remove the drain plug from 
any container. 

(j) It shall be unlawful for any person to cause damage to or permit excessive buildup of material in 
containers. 

(Code 1980, ch. 11, § 4(G); Ord. No. O-91-822, § 4, 5-21-91)

State Law reference— Litter, V.T.C.A., Health and Safety Code § 365.001 et seq.; nuisances in 
or near home rule municipalities, V.T.C.A., Local Government Code § 217.042. 

Sec. 82-8. - Residential collection service; charges. 

The collection and removal of garbage, trash and brush from premises used for residential purposes 
shall be made two times each week, with a two-day or three-day interval between each collection. The 
collection and removal of recyclable materials in approved containers shall be made one time each week. 
All charges for services furnished or rendered under this section shall be due and payable on the date 
indicated on the bill, and if not paid by the 15th day of the month, a ten percent penalty will be added to the 
current amount and become due and owing. 

(Code 1980, ch. 11, § 4(H); Ord. No. O-91-822, § 5, 5-21-91; Ord. No. O-95-983, § 4, 3-21-95) 

Editor's note— Addendum "A" referenced above is on file in the office of the city secretary. 

Sec. 82-9. - Commercial, institutional and industrial collection—Duties of customers. 

It shall be the duty of the owner or person otherwise in charge of commercial, institutional or industrial 
premises within the city to cause all garbage and trash accumulated on such premises to be placed in either 
a garbage can with a tightfitting lid or, with the approval of the contractor, in disposable containers, if such 
disposable containers will not create a nuisance. Cans and disposable containers shall be placed at a 
location on the premises which is readily accessible to the collector and screened where possible, subject 
to review by the city at any time. Commercial type containers may be used and may be placed at a location 
on the premises as arranged between the customer and collector, but subject to review by the city at any 
time. 
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(Code 1980, ch. 11, § 4(I))

Sec. 82-10. - Same—Service; containers; charges. 

(a) The collection and removal of garbage and trash from houses, buildings and premises used for 
commercial, institutional, or industrial purposes shall be made as often as necessary in order to 
maintain such premises free of accumulations of garbage and trash. In this regard, garbage collection 
shall be made not less than one time each week. 

(b) Commercial, institutional and industrial customers shall dispose of garbage and trash by means of 
disposable containers or commercial type portable containers meeting city specifications. Additionally, 
multifamily residential complexes may employ such commercial type containers for garbage and trash 
collection in the same manner as commercial, institutional and industrial customers. The fair and 
reasonable charges for such services are determined as set forth in addendum "A" attached to 
Ordinance No. O-90-770, as amended, which may be changed from time to time by resolution of the 
city council. Whether such customer uses disposable containers or portable containers shall be at the 
sole direction and approval of the city. 

(c) Places of wholesale accumulations of garbage and trash, such as killing and dressing plants for fowl, 
wholesale fruit and vegetable houses, retail stores, filling stations and garages, restaurants and cafes, 
tourist and trailer camps and all other places where the daily accumulation of kitchen garbage and 
trash and rubbish is more than the ordinary quantities incident to single-family dwelling houses, are 
not to be included in the residential service as provided in this chapter, and such places are required 
to remove such garbage, rubbish and trash from the city at their own expense, in the manner and by 
the method directed by the official designated by the city in charge of garbage disposal. Medical waste 
shall be handled as prescribed by state law. 

(Code 1980, ch. 11, § 4(J))

Sec. 82-11. - Collection of charges. 

The charges fixed in this chapter for the removal and disposal of all garbage and trash shall be entered 
by the city against the customer and shall be collected as charges for other city service. 

(Code 1980, ch. 11, § 4(L))

Sec. 82-12. - Manner of collection; covering of vehicles to prevent litter. 

(a) The collection, removal and disposal of all garbage, trash and rubbish shall be carried on in a 
systematic, sanitary condition. 

(b) All vehicles used for the collection and transportation of garbage and trash shall be equipped with 
suitable covers which shall be used to prevent blowing or scattering of refuse while garbage and trash 
is being transported for disposal. 

(Code 1980, ch. 11, § 4(M))

Sec. 82-13. - Private disposal. 

No commercial enterprise, other than the city's contractor, shall be employed to remove and dispose 
of garbage, trash, or rubbish within the city, except as prescribed in this chapter. 

(Code 1980, ch. 11, § 4(N))
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Sec. 82-14. - Heavy dead animals. 

Heavy dead animals such as, but not limited to, cows, horses, and mules shall be removed from the 
city at the expense of the owner or person having such animals in charge in the manner, time and by the 
method directed by the official designated by the city in charge of garbage disposal. 

(Code 1980, ch. 11, § 4(K))

Cross reference— Animals, ch. 14. 
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number WS-3 Agenda Date 01/03/2017 
Type Worksession
Department City Manager
  
Title
Discussion of FY 2018 Budget Calendar
  
Strategy Map Connection
F4- Adhere to the City’s financial and budgetary policies

Explanation
This item is provided as an opportunity to receive City Council direction on the 
proposed Fiscal Year 2018 budget preparation calendar (attached), which has been 
prepared to comply with all applicable state statutes.  The proposed calendar notes 
various budget meeting dates and worksessions with the City Council.  When possible, 
meetings have been consolidated to a single evening, with some occurring before a 
regularly scheduled City Council meeting.  Upon City Council approval, staff will move 
forward with distributing the schedule of internal deadlines to departments and 
scheduling meetings as indicated.
 
Attachments
1. FY 2018 Budget Preparation Calendar- proposed



Regular City Council meeting dates
Additional meeting dates

January
Su M Tu W Th F Sa
1 2 3 4 5 6 7 3-Jan City Council reviews proposed budget calendar City Council
8 9 10 11 12 13 14 13-Jan Visioning Workshop City Council
15 16 17 18 19 20 21 Jan/Feb Update Strategic Management System to align with Strategic Services
22 23 24 25 26 27 28 Council direction from the Visioning Workshop
29 30 31 January Post applications for FY 2018 agency agreements City Secretary

February
Su M Tu W Th F Sa

1 2 3 4 Feb/Mar Departments update Business Plans Departments
5 6 7 8 9 10 11 February Prepare Current Service Level Numbers; Enter in Munis Strategic Services
12 13 14 15 16 17 18 February Departments notified of the deadline and requirements Human Resources
19 20 21 22 23 24 25 for new position or reclassification requests
26 27 28 February Agency agreement applications due City Secretary

March
Su M Tu W Th F Sa

1 2 3 4 March Update the Budget Preparation Manual if necessary Strategic Services
5 6 7 8 9 10 11 21-Mar Presentations from Agencies on FY 2018 funding requests City Council
12 13 14 15 16 17 18 30-Mar FY 2018 Department Business Plans due Departments
19 20 21 22 23 24 25 30-Mar Budget Kickoff meeting Departments
26 27 28 29 30 31

April
Su M Tu W Th F Sa

1 7-Apr New position and reclassification requests due to HR Departments
2 3 4 5 6 7 8 14-Apr Non-Discretionary Requests due in MUNIS Level 2 Departments
9 10 11 12 13 14 15 April Meeting w/ Police Dept. to plan Crime District Budget Strategic Services
16 17 18 19 20 21 22 28-Apr All other components of the Budget Submittal are due Departments
23 24 25 26 27 28 29
30

May
Su M Tu W Th F Sa

1 2 3 4 5 6 early May Department Budget Submittal Meetings Depts/Budget Team
7 8 9 10 11 12 13 6-May City Council Election City Council
14 15 16 17 18 19 20 16-May New Councilmembers Sworn In (Could be June 6- tbd) City Council
21 22 23 24 25 26 27 15-May Preliminary property value estimates released Tarrant Appraisal
28 29 30 31 late May Council priority settting Worksession (or early June- tbd) City Council

June
Su M Tu W Th F Sa

1 2 3 8-Jun Budget Worksession (budget process overview) City Council
4 5 6 7 8 9 10 9-Jun Publish CCCPD budget public hearing notice (Board) Strategic Services
11 12 13 14 15 16 17 15-Jun Budget Worksession (line item review) City Council
18 19 20 21 22 23 24 20-Jun CCCPD budget public hearing & Worksession (before City CCCPD Board
25 26 27 28 29 30 Council meeting)

July
Su M Tu W Th F Sa

1 7-Jul Publish CCCPD budget public hearing notice (Governing body) Strategic Services
2 3 4 5 6 7 8 11-Jul CCCPD budget adoption (before City Council meeting) CCCPD Board
9 10 11 12 13 14 15 11-Jul Discussion on updates to fees/charges (if needed) City Council
16 17 18 19 20 21 22 13-Jul Budget Worksession (CIP discussion) City Council
23 24 25 26 27 28 29 18-Jul 1st Reading CCCPD budget/public hearing by governing body City Council
30 31 25-Jul Certified tax roll released Tarrant Appraisal

April 2017

FY 2018 Budget Preparation Calendar

January 2017

February 2017

March 2017

May 2017

June 2017

July 2017



August
Su M Tu W Th F Sa

1 2 3 4 5 4-Aug City Manager’s proposed budget distributed to City Council City Manager
6 7 8 9 10 11 12 8-Aug Budget Worksession- Presentation of the Proposed Budget City Council
13 14 15 16 17 18 19 Submission of certified appraisal roll & collection rate
20 21 22 23 24 25 26 Submission of effective and rollback tax calculations
27 28 29 30 31 8-Aug Colleyville Eco. Dev. Corporation (CEDC) Budget Worksession CEDC Board

15-Aug 2nd Reading of CCCPD budget - approval by the governing body City Council
Appproval of a proposed tax rate (for public hearings & notices)
Schedule Public Hearings on the tax rate (if needed)

17-Aug Publish Combined Notice of Effective and Rollback Tax Rate Strategic Services
Publish Notice of Budget Public Hearing

24-Aug Colleyville Economic Development Corporation meeting CEDC Board
 - Adoption of Budget, EDCIP, and Annual Activity Report

24-Aug City Council Special Meeting City Council
- 1st Public Hearing on Tax Rate (if needed)

24-Aug Budget Worksession (if needed) City Council

September
Su M Tu W Th F Sa

1 2 5-Sep Presentation of the CEDC annual activity report City Council
3 4 5 6 7 8 9 1st reading of budget ordinance and budget public hearing
10 11 12 13 14 15 16 1st reading of tax rate ordinance (2nd public hearing, if needed)
17 18 19 20 21 22 23 1st reading of CEDC budget ordinance
24 25 26 27 28 29 30 1st reading of current FY year-end budget amendment

1st reading of ordinance for any fee changes (if needed)
Resolution adopting the EDCIP

19-Sep 2nd reading of budget ordinance (official adoption) City Council
2nd reading of tax rate ordinance (official adoption)
2nd reading of CEDC budget ordinance
2nd reading of current FY year-end budget amendment
2nd reading of ordinance for any fee changes (if needed)

October
Su M Tu W Th F Sa
1 2 3 4 5 6 7 1-Oct Fiscal year begins
8 9 10 11 12 13 14 October Distribute Agency Contracts for execution City Secretary
15 16 17 18 19 20 21 October Finalized FY 2018 Business Plans due (updated) Departments
22 23 24 25 26 27 28
29 30 31

November
Su M Tu W Th F Sa

1 2 3 4 November Create vouchers and mail checks for Agency Contracts City Secretary
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

December
Su M Tu W Th F Sa

1 2 December Adopted Budget due to GFOA 90 days after adoption Strategic Services
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

November 2017

December 2017

August 2017

September 2017

October 2017
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number WS-4 Agenda Date 01/03/2017 
Type Worksession
Department City Secretary
  
Title
Discussion of the January 3, 2017, City Council regular agenda items
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 1 Agenda Date 01/03/2017 
Type Executive Session
Department City Secretary
  
Title
Section 551.071 - Legal - Consultation with City Attorney on legal issues raised by 
public hearing or action items on the agenda

Section 551.071 - Legal - Consultation with City Attorney regarding litigation - 
Lincoln et al v. City of Colleyville

Section 551.071 - Legal - Consultation with City Attorney regarding litigation - Jane 
Doe v. City of Colleyville

Section 551.072 - Real Estate - Deliberate the purchase, exchange, lease, or value 
of real property for City facilities

Section 551.074 - Personnel - Deliberate the appointment, employment, 
evaluation, and duties of the city manager

Section 551.087 – Economic Development - Discuss or deliberate regarding 
commercial or financial information that the City has received from business 
prospects that the City seeks to have locate, stay, or expand in the City and with 
which the City is conducting economic development negotiations; deliberate the 
offer of a financial or other incentive to a business prospect
  
Attachments



RESOLUTION R-17-4079

A RESOLUTION APPROVING COUNCIL ACTION
REGARDING EXECUTIVE SESSION ITEMS AT THE REGULAR

CITY COUNCIL MEETING OF
JANUARY 3, 2017

WHEREAS, following discussion in Executive Session, and in full 
accordance with the requirements of the Open Meetings Act, 
the City Council determines that the following action is in the 
best interests of the health, safety and welfare of the public.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT

AND IT IS SO RESOLVED.

APPROVED BY A VOTE OF _ AYES, _ NAYS AND _ ABSTENTIONS ON THIS 
THE 3RD DAY OF JANUARY 2017.
 

Mayor Richard Newton  Mayor Pro Tem Chris Putnam
Place 1, Tammy Nakamura  Place 5, Nancy Coplen
Place 2, Bobby Lindamood  Place 6, Mike Taylor
Place 4, Jody Short

ATTEST:    CITY OF COLLEYVILLE

Amy Shelley, TRMC Richard Newton
City Secretary                                         Mayor
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 3 Agenda Date 01/03/2017 
Type Oath of Office
Department City Secretary
  
Title
Oath of Office
  
Explanation
City Secretary Amy Shelley will administer the Oath of Office to Mayor for a 
Day London DeZurik.
 

Attachments
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 4 Agenda Date 01/03/2017 
Type Announcements, Proclamations, and Presentations
Department City Secretary
  
Title

Proclamation declaring London DeZurik, Mayor for a Day - Mayor Richard Newton

Proclamation declaring January 3, 2017, "Thank a Teacher Day" at Colleyville 
Elementary School - Colleyville Elementary School Principal Shelia Shimmick and 
Mayor for a Day London DeZurik

Proclamation recognizing the Colleyville Heritage High School Football Team - 
Mayor Richard Newton and Mayor for a Day London DeZurik

Proclamation recognizing Petite Kirkendoll, City of Colleyville Employee of the Year 
- Mayor Richard Newton and Mayor for a Day London DeZurik

In recognition of Lisa Escobedo, 2016 City of Colleyville Wellness Champion - Mayor 
Richard Newton and Mayor for a Day London DeZurik

In recognition of employees' years of service

In recognition of employee achievements
  
Attachments
1. Mayor for a Day Proclamation
2. Thank a Teacher Day Proclamation
3. CHHS Proclamation
4. Proclamation in recognition of Petite Kirkendoll, 2016 Employee of the Year
5. Employees' years of service recognition
6. Employee achievements











Employee Years of Service – First Quarter FY2017

1 YEAR

Caleb Tandy, Urban Forester
Community Development

Bobby Cure, Police Officer
Police Department

Dustin Dangli, Communications and Marketing Coordinator
Economic Development and Communications Department

David Smyth, Water/Wastewater Operation and Maintenance Manager
Public Works Department

5 YEARS

Jarrod Shirley, Police Officer
Police Department

Mike Holder, Assistant City Manager/Director of Public Safety
Chief of Police

Beth Wimpy, Assistant to the Director
Public Works Department

10 YEARS

Ky Roby, Code Enforcement Officer
Police Department

Amy Beregszaszy, Police Officer
Police Department

Matthew Blankenship, Firefighter/EMT
Fire Department

15 YEARS

Mark Cantrell, Battalion Chief
Fire Department

25 YEARS

Kenny Phillips, Fire Captain/Emergency Management Coordinator
Fire Department



Employee Accomplishments

Shane Pace, Principal Planner, Community Development Department, recently 
become a certified planner. On November 20th, Shane passed his certification 
exam to become a certified planner and is now a member of the American 
Institute of Certified Planners (AICP). 

The American Institute of Certified Planners is the American Planning 
Association’s professional institute and provides the only nationwide, 
independent verification of planners’ qualifications. Certified planners pledge 
to uphold high standards of practice, ethics, and professional conduct, and to 
keep their skills sharp and up-to-date by continuously pursuing advanced 
professional education. 



RESOLUTION R-17-4080

A RESOLUTION APPROVING CITY COUNCIL ACTION UNDER 
CONSENT ITEMS AT THE REGULAR CITY COUNCIL MEETING OF

JANUARY 3, 2017

WHEREAS, City Council has taken action on certain items on the agenda 
under Consent Items.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT the agenda decisions approved by City Council action 
under Consent Items as follows are hereby adopted:

a. Approval of the minutes of the regular City Council meeting of 
December 20, 2016

b. Approval of the minutes of the City Council worksession of 
December 14, 2016

c. Approval of the minutes of the City Council worksession of 
December 12, 2016

d. Approval of the first renewal term of the Interlocal Lease 
Agreement with Tarrant County 9-1-1 for facility space at the 
Colleyville Justice Center, and authorize the city manager to 
execute the agreement

AND IT IS SO RESOLVED.

APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ ABSTENTIONS 
ON THIS THE 3RD DAY OF JANUARY 2017.

Mayor Richard Newton  Mayor Pro Tem Chris Putnam
Place 1, Tammy Nakamura  Place 5, Nancy Coplen
Place 2, Bobby Lindamood  Place 6, Mike Taylor
Place 4, Jody Short

ATTEST: CITY OF COLLEYVILLE

Amy Shelley, TRMC Richard Newton
City Secretary Mayor
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Tuesday, December 20, 2016

Mayor Richard Newton called the Colleyville City Council Worksession to order on 
Tuesday, December 20, 2016, at 4:30 p.m.

ROLL CALL:  Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Nancy Coplen 
and Mike Taylor

City Manager Jennifer Fadden, Deputy City Manager Chris Fuller, Assistant City 
Manager/Director of Public Safety Mike Holder, Fire Chief Brian Riley, Assistant 
Police Chief Robert Hinton, Human Resources Director Rachel Huitt, Public Works 
Director Jeremy Hutt, City Engineer Cheryl Taylor, Executive Director of Economic 
Development and Communications Mark Wood, Community Development Director 
Ben Bryner, Recreation and Library Director Mary Rodne, Accounting Manager 
Karen Hines, Parks Manager Heather Dowell, Marketing Coordinator Dustin Dangli, 
SH26 Coordinator James Hubbard, Strategic Services Manager Adrienne Lothery, 
Information Systems Manager Chris Pena, City Attorney Whitt Wyatt, and City 
Secretary Amy Shelley
 
The City Council was instructed in the e-voting process and City Secretary Amy 
Shelley answered questions.

WS-1 Discussion of Temporary Business Signs - State Highway 26

SH26 Coordinator James Hubbard presented this item and answered questions of 
the City Council.

Mayor Newton asked staff if the proposed sign changes are for during the 
construction time of SH26. Coordinator Hubbard replied correct; a 7.1 section 
could be added.

Mayor Newton asked staff if that section would go away after the construction. 
Coordinator Hubbard replied correct.

Councilmember Nakamura asked staff if the current code states 90 days max. 
Coordinator Hubbard replied that was discussed previously, and there was some 
concern about the construction timing and length of the project. 

Councilmember Lindamood suggested waiving the permit fee, but only during 
construction to help the businesses along the corridor. Mayor Newton stated he 
would rather alleviate the fee rather than change the code.
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Mayor Pro Tem Putnam asked Mayor Newton how often the businesses would have 
to reapply. Mayor Newton replied every 30 days. 

Councilmember Short asked City Council about the purpose of the signs. 
Councilmember Nakamura replied to help people find the businesses during 
construction. Mayor Pro Tem Putnam added it will show where the driveways are 
located rather than the actual business.

Councilmember Taylor asked staff why the businesses could not go ahead and add 
their permanent business signs. Coordinator Hubbard replied most business signs 
are already in place, and the temporary signs are meant to be for marketing 
purposes. Mayor Pro Tem Putnam stated the code allows these currently.

Councilmember Taylor stated having concerns about it being trashy with signs.  

Councilmember Lindamood stated he wants to help the businesses stay in 
Colleyville. He stated this is a temporary fix. 

Councilmember Short asked staff if the temporary signs would be on private 
property. Coordinator Hubbard replied yes.

Councilmember Nakamura agreed about going above and beyond for the 
businesses. Mayor Pro Tem Putnam stated he does not know what this will give 
them.

Councilmember Short stated there could be a temporary sign along SH26 for every 
business. Councilmember Lindamood stated it would be for a short period of time.

Mayor Pro Tem Putnam suggested the businesses should use the existing 
ordinance, and we should not make it easier for them to proliferate signs.

Mayor Pro Tem Putnam asked staff what about making the sign portable. 
Coordinator Hubbard replied it is not that it cannot be done that way currently, the 
code does not state one way or the other about staking the sign or not. 

Councilmember Coplen asked City Council if the permit fee is going to be waived 
temporarily. Mayor Newton replied it could be. Mayor Pro Tem Putnam replied for 
a classified period of time in a specified geography, such as SH26 corridor. Mayor 
Newton agreed, and if problems begin to exist, then City Council can revisit this. 

Councilmember Taylor suggested Coordinator Hubbard should use good common 
sense and know when to come back to City Council with any issues.

WS-2 Discussion and update on the Pleasant Run Road Project
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Public Works Director Jeremy Hutt presented this item and answered questions or 
the City Council.

Nathan Ante, Kimley Horn, presented this item and answered questions of the City 
Council. 

Councilmember Lindamood asked Mr. Ante if a hydraulic study has been 
completed. Mr. Ante replied a drainage area map has been completed which 
indicates the flows.

Councilmember Lindamood asked Mr. Ante if a detention pond is necessary. Mr. 
Ante replied some sort of baffle blocks may be necessary.

Mayor Pro Tem Putnam asked Mr. Ante about the 18 inch curb. Mr. Ante pointed 
out the location of the ribbon curb on the presentation. 

Councilmember Lindamood asked Mr. Ante if the proposed sidewalk is 10 feet in 
width. Mr. Ante replied there is a 10 foot sidewalk proposed everywhere except on 
the north end, and it then narrows down to 6 foot in width. 

Councilmember Lindamood asked Mr. Ante if an eight foot sidewalk width would 
provide a better buffer area. Mr. Ante replied the buffer is plenty, and there is 
already an eight foot wide sidewalk along some of the roadway.  

Councilmember Lindamood asked Mr. Ante if the eight foot sidewalk width will 
expand to a 10 foot wide sidewalk. Mr. Ante replied that is a good point, and he 
did not believe they would expand the width.

Mayor Newton asked staff about the width of the trail in the park. Parks Manager 
Heather Dowell replied part of the park trail is six feet in width and part of it is 
eight feet in width.

Councilmember Short asked Mr. Ante if the goal is to get the sidewalk as far away 
from the street as possible. Mr. Ante replied he believes the sidewalk can be 
meandered as far away as possible; however, the biggest challenge is where the 
fence line runs within the right-of-way and a swale exists.

Councilmember Short asked Mr. Ante if the fence is in the public right-of-way. Mr. 
Ante replied yes, the fence is in the right-of-way.  The sidewalk can be fit, but it 
may be up higher than the fence as it currently exists.

Mayor Newton asked Mr. Ante how far is the fence in the right-of-way. Mr. Ante 
replied 10 feet or so.

Councilmember Short asked Mr. Ante about the sidewalk on the west side. Mr. 
Ante showed where the sidewalk ends on the west side on the exhibit. 
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Councilmember Short asked City Council about extending the sidewalk all along 
the west side. Mayor Newton asked if there is a need for it. Mr. Ante stated right-
of-way is available, and the bar ditches are not as bad.

Mayor Newton asked Mr. Ante if there are any fences in the right-of-way along the 
west side. Mr. Ante replied he did not believe so.

Mayor Pro Tem Putnam asked Mr. Ante about the cost of a west side sidewalk. Mr. 
Ante replied $250,000-$300,000. Mayor Pro Tem Putnam suggested waiting to 
see what the overall project costs are before committing to the sidewalk.

Mayor Newton asked Mr. Ante about the cost of the project without the west side 
sidewalk. Mr. Ante replied $4.1 million, and originally the cost was budgeted at 
$4.3 million.

Mayor Pro Tem Putnam stated he would support the west side sidewalk if the cost 
could be kept within the $250,000-$300,000 cost range. Councilmember Coplen 
agreed.

Mayor Pro Tem Putnam stated Phase 3 (LD Lockett to John McCain) of the project 
is the worst section, and it should be done the soonest.

Councilmember Taylor asked Mr. Ante if there will be total road closure for 
construction, or just one lane. Mr. Ante replied one lane will always be 
maintained. Director Hutt clarified that direction would not be changed; if north 
bound was established, it would be north bound only for that 12 week period. He 
stated the direction would not switch for the morning and evening rush hours.

Mayor Pro Tem Putnam asked staff about the anticipated start date. Director Hutt 
provided an estimated project timeline; May 2017 – Final Design Complete; May 
2017 – Bidding; June 2017 – Public Meeting; July 2017 – Start Construction; 
Spring 2018 – End Construction.

Mayor Newton asked staff about the width of the Cotton Belt Trail. Director Hutt 
replied 10 feet.

 
WS-3 Demonstration of OpenGov, the City's financial transparency portal

Strategic Services Manager Adrienne Lothery presented this item and answered 
questions of the City Council.

Councilmember Taylor asked staff if the gold or platinum recognition has gone 
away. Manager Lothery replied yes, as a part of the Leadership Circle, getting 
stars in each of the categories has replaced the gold or platinum recognition. 
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Mayor Pro Tem Putnam stated he was less concerned about the recognition and 
more about the tool for Colleyville residents to use. 

Councilmember Short asked staff if the information is currently on the website, 
but hard to find. Manager Lothery replied correct, and the information is updated 
weekly because OpenGOV is linked with our financial software, MUNIS. 

Councilmember Coplen asked staff if the changes are updated manually or 
automatically. Manager Lothery replied it is a live feed and is updated 
automatically.  This is one of the reasons to use OpenGOV, as it is a little more 
turnkey, with not a lot of staff to manage it.

Mayor Newton asked staff if she is currently presenting our data. Manager Lothery 
replied yes.

Councilmember Taylor asked staff how much historical data is available. Manager 
Lothery replied there is at least three years of historical data.

Councilmember Taylor asked staff if they could go further back and add data. 
Manager Lothery replied there is three years of historical data because the finance 
system was changed three years ago.  She also stated the intent is not to drop off 
old data, but to continue to add new data every year.

Mayor Pro Tem Putnam asked staff if internal tools are being evaluated as well. 
Manager Lothery replied staff has not looked into any other platforms, at least not 
until this platform was launched.

Councilmember Taylor asked staff when this will be available for the public. 
Manager Lothery replied that is up to City Council, relative to what features they 
want.

Councilmember Nakamura asked staff when the new website would be available. 
City Manager Jennifer Fadden replied staff is still working on the website design, 
based on comments received from the City Council in September. She stated the 
thought was to launch the finance tool during State of the City in January. 

Councilmember Taylor asked staff who is “we” for working on the website design. 
City Manager Jennifer Fadden replied staff has been working with the Mayor and 
the current website vendor. Mayor Newton added they have had a conference call 
with a vendor he met at TML to discuss design. He stated having concerns about 
the current design.  

Councilmember Taylor asked Mayor Newton about the launch, given that they 
were already working with a vendor. Mayor Newton stated the design was 
presented; however, he held up the launch after staff presented the new website 
design in the worksession. 
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Councilmember Taylor asked Mayor Newton if there will be a change in the 
vendor. Mayor Newton replied there is a possibility in a vendor change if we chose 
to do that.

Councilmember Taylor asked Mayor Newton about an approximate time to launch 
the website. Mayor Newton replied likely during the first quarter of calendar year 
2017. 

Councilmember Coplen asked staff if there were any questions on the citizen’s 
survey relative to new data. Manager Lothery replied no.

Councilmember Nakamura asked staff if anyone will know what the enterprise 
fund is. City Manager Jennifer Fadden explained this information is pulled directly 
from the financial software. Manager Lothery stated if you click on enterprise 
fund, it takes you to the Utility and Drainage Funds.

Mayor Newton asked staff if this is running on their server. Manager Lothery 
replied she would have to check. 

Councilmember Taylor asked staff if the link has been sent to the City Council. 
Manager Lothery replied no, and since it is not live, she can only invite members 
as users, which will allow you to look at it in a non-editing mode.

Councilmembers liked having this feature launched at the State of the City event. 
 

WS-4 Discussion of the December 20, 2016, City Council regular agenda items

Mayor Newton discussed the appointments for the Classification and Compensation 
Committee. (Citizens: Bo Bottger, Lenona Nichols, and Julia Ross).  Mayor Newton 
stated he had talked with Bo Bottger and she agreed to serve, and he had left a 
detailed voice mail with Lenona Nichols.

Councilmember Short stated he traded emails with Scott Redfearn, and Scott 
indicated he would be willing to serve on the committee.

Councilmember Coplen stated John Tivits stated he would like to serve, if he is 
needed.

Mayor Pro Tem Putnam stated Scott Redfearn would be good to serve.

Councilmember Lindamood stated he spoke to Lenona Nichols and she stated she 
would be willing to serve.

Mayor Newton recapped the members for this committee:  Bo Bottger, Lenona 
Nichols, and Scott Redfearn.
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Mayor Pro Tem Putnam asked staff when the committee would meet. Human 
Resources Director Rachel Huitt replied she would be reaching out to the 
committee members to see what time would work best for them, afternoon or 
evening.

Mayor Newton presented a summary of the other appointments on the agenda. 
Discussion occurred relative to appointments to the Architectural Review 
Commission; Colleyville Center Advisory Committee; Parks and Recreation 
Advisory Board; Tax Increment Finance District Board; and, the Zoning Board of 
Adjustment.

Mayor Newton adjourned the worksession at 6:34 p.m.

Mayor Newton called the Executive Session to order at 6:35 p.m., and called the 
roll.

ROLL CALL:  Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Nancy Coplen 
and Mike Taylor

 
1. EXECUTIVE SESSION - In accordance with Texas Government Code, 

Chapter 551, Subchapter D

Section 551.071 - Legal - Consultation with City Attorney on legal issues 
raised by public hearing or action items on the agenda

Section 551.071 – Legal – Consultation with City Attorney regarding 
contemplated litigation concerning an unauthorized accessory structure 
existing on the property generally described as 4801 Colleyville Boulevard

Section 551.071 - Legal - Consultation with City Attorney regarding litigation 
- Lincoln et al v. City of Colleyville

Section 551.071 - Legal - Consultation with City Attorney regarding litigation 
- Jane Doe v. City of Colleyville

Section 551.072 - Real Estate - Deliberate the purchase, exchange, lease, or 
value of real property for City facilities

Section 551.074 - Personnel - Deliberate the appointment, employment, 
evaluation, and duties of the city manager

Section 551.087 – Economic Development - Discuss or deliberate regarding 
commercial or financial information that the City has received from business 
prospects that the City seeks to have locate, stay, or expand in the City and 
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with which the City is conducting economic development negotiations; 
deliberate the offer of a financial or other incentive to a business prospect

Mayor Newton explained the Executive Session had been called in accordance with 
the Texas Government Code, Chapter 551, Subchapter D, Section 551.071, Legal, 
Section 551.072, Real Estate, Section 551.074 Personnel, and Section 551.087, 
Economic Development. He further explained there would be no decisions made or 
action taken during this time. The session was adjourned at 6:35 p.m.

The regular meeting of the Colleyville City Council was called to order by Mayor 
Newton at 7:43 p.m.

ROLL CALL:  Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Nancy Coplen 
and Mike Taylor

City Manager Jennifer Fadden, Deputy City Manager Chris Fuller, Assistant City 
Manager/Director of Public Safety Mike Holder, Fire Chief Brian Riley, Assistant 
Police Chief Robert Hinton, Human Resources Director Rachel Huitt, Public Works 
Director Jeremy Hutt, City Engineer Cheryl Taylor, Executive Director of Economic 
Development and Communications Mark Wood, Community Development Director 
Ben Bryner, Parks Manager Heather Dowell, Marketing Coordinator Dustin Dangli, 
SH26 Coordinator James Hubbard, Strategic Services Manager Adrienne Lothery, 
Information Systems Manager Chris Pena, City Attorney Whitt Wyatt, and City 
Secretary Amy Shelley

                            

INVOCATION: Pastor Jeff Strickland, Colleyville Assembly of God

PLEDGE OF ALLEGIANCE: City Attorney Whitt Wyatt

2. EXECUTIVE SESSION READING AND PUBLIC HEARING: CONSIDER 
AND TAKE ANY ACTION(S) NECESSARY RELATIVE TO ITEMS 
DISCUSSED IN EXECUTIVE SESSION - RESOLUTION R-16-4070

The purpose of this resolution was for City Council to accept the resignation of the 
city manager.

The Mayor and City Councilmembers all expressed their appreciation to City 
Manager Jennifer Fadden for the service she has provided to the City of Colleyville 
over the past eight years.

Mayor Newton opened the public hearing at 7:58 p.m. 
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There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 7:58 p.m.

Councilmember Taylor made a motion to approve Resolution R-16-4070. 
Councilmember Nakamura seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

3. ANNOUNCEMENTS, PROCLAMATIONS, AND PRESENTATIONS
  Announcements of civic and charitable events

Presentation of calendar events and updates
Announcements of awards and recognition

    In recognition of Colleyville's Featured Business of the Month - Next 
Wood Fired Bistro, 5003 Colleyville Boulevard, Chef and Owner Ying 
Aikens - Mayor Richard Newton and Executive Director of Economic 
Development and Communications Mark Wood

Mayor Newton announced the winner of the Mayor for a Day, third grader, London 
DeZurik. He then read her winning essay. 

Councilmember Lindamood wished a happy birthday to his wife Tammy.

Councilmember Coplen commended the Colleyville Heritage High School football 
team and their accomplishments this year.

Mayor Richard Newton and Executive Director of Economic Development and 
Communications Mark Wood welcomed Next Wood Fired Bistro, Owner Tom Aikens 
and recognized Next as the featured business of the month.

4. CONSENT: READING AND PUBLIC HEARING- Resolution R-16-4071

   4a Approval of the minutes of the regular City Council meeting of 
December 6, 2016

Mayor Newton read Resolution R-16-4071 in its entirety.

Mayor Newton opened the public hearing at 8:08 p.m. 

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 8:08 p.m.
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Councilmember Taylor made a motion to approve Resolution R-16-4071 
with the amendments to the minutes provided by Mayor Newton. 
Councilmember Coplen seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

5. ORDINANCE(S): SECOND READING AND PUBLIC HEARING

   5a Ordinance O-16-1999
 Consideration of a Special Use Permit for an accessory building larger 

than permitted on Lot 9, Block 2, of the Briarwood-Colleyville Addition, 
located at 6001 Quality Hill Road, Case ZC16-013

Mayor Newton read the caption of Ordinance O-16-1999.  

Community Development Director Ben Bryner presented this item and briefed the 
City Council.

Mayor Newton asked staff how long the other accessory buildings in this 
neighborhood that are over the allowable size have been there, and if they have 
an SUP. Director Bryner replied staff has not been able to locate any SUPs for 
accessory buildings in this area. He stated there is a permit for an accessory 
building a few doors down from this property, and it complies with all standards. 

Mayor Newton asked staff if the permits found for some of the accessory buildings 
did comply with development standards. Director Bryner replied yes. 

Michael Meierhofer, property owner, presented this item and briefed the City 
Council. 

Mayor Newton asked Mr. Meierhofer why he could not add onto his house. Mr. 
Meierhofer replied originally the plan was to add onto his house; however, the 
plans examiner, at that time, stated it could not be done.  

Mayor Newton stated he knows of no reason why Mr. Meierhofer could not add 
onto his house. Director Bryner agreed, and stated one scenario in which he would 
not be able to add onto the house would be if they were to add a bedroom from 
the garage. He stated this is a building code regulation.

Mayor Newton stated being concerned that the size of the proposed building is so 
much more than the code allows.
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Mayor Pro Tem Putnam asked Mr. Meierhofer if the architectural features of the 
accessory building are the same as the house. Mr. Meierhofer replied yes, 
identical, painted brick and hardy siding, and stained cedar.

Councilmember Lindamood asked Mr. Meierhofer if the accessory building could be 
connected to the house rather than a standalone building. Mr. Meierhofer replied 
that was what he originally wanted to do; however, he was told by the plans 
examiner that the addition would not fit within the building setback of 25 feet. 
Councilmember Lindamood stated the setback is actually 10 feet. 

Councilmember Taylor stated having a concern about this accessory structure 
becoming a rentable unit.

Mayor Newton opened the public hearing at 8:26 p.m.

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 8:26 p.m.

Councilmember Taylor made a motion to deny Ordinance O-16-1999. 
Councilmember Nakamura seconded the motion.

The motion to deny carried with the following vote:

Aye: 5 – Mayor Richard Newton, and Councilmembers Tammy Nakamura, 
Bobby Lindamood, Mike Taylor, and Nancy Coplen

Nay: 2 - Mayor Pro Tem Chris Putnam and Councilmember Jody Short

   5b Ordinance O-16-2000
 Consideration of a Special Use Permit for an accessory building larger 

than permitted on Lot 3, Block 2, of the Jewell Estates Addition, 
located at 6603 Diamond Court, Case ZC16-018

Mayor Newton read the caption of Ordinance O-16-2000.  

Community Development Director Ben Bryner presented this item and briefed the 
City Council.

George von Lange, property owner, presented this item and briefed the City 
Council.

Councilmember Taylor asked Mr. von Lange when the other accessory building will 
be removed. Mr. Lange replied as soon as the new accessory building is 
constructed. 
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Councilmember Taylor asked Mr. von Lange if the roof pitch of the accessory 
building will match the house. Mr. Lange replied not being sure.

Councilmember Taylor asked staff about the roof pitch. Director Bryner replied 
there are no standards for the roof pitch for the accessory building other than it 
cannot penetrate a certain height envelope.

Mayor Newton opened the public hearing at 8:39 p.m.

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 8:39 p.m.

Councilmember Coplen made a motion to approve Ordinance O-16-2000. 
Councilmember Nakamura seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen
 
   5c Ordinance O-16-2001
 Consideration of a zoning change from the AG-Agricultural district to 

the CN-Neighborhood Commercial district on Abstract 206, Tract 3A, in 
the BBB & C RY SURVEY located at 5300 Pleasant Run Road, Case 
ZC16-019

Mayor Newton read the caption of Ordinance O-16-2001.  

Community Development Director Ben Bryner presented this item and briefed the 
City Council.

Mayor Newton asked staff if the letter received was from one of the residents. 
Director Bryner replied yes, 817 Central Drive. He stated the screening wall is a 
requirement of commercial properties adjacent to residential.

Mayor Newton asked staff if the zoning exhibit could be attached to the SUP 
ordinance as Exhibit C. Director Bryner replied the Land Development Code is 
written in that a detailed plan or a conceptual plan must be submitted, but there 
are no regulatory mechanisms in place that would require it to be attached. 

Mayor Newton asked staff if there is anything stopping City Council from 
requesting it to be attached as Exhibit C. Director Bryner replied it will need to be 
determined at what time the property owner would need to come back for 
rezoning, in the event changes are needed to the site plan. He added to be able to 
actually tie a design to it, would be through a PUD zoning district. 
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Mayor Newton asked staff about the joint access easement between the two 
commercial properties. Director Bryner replied the access is strongly encouraged 
specifically for connectivity and safety access.  

Mayor Pro Tem Putnam asked staff if they are satisfied with this relative to the 
public safety aspect. Director Bryner replied staff has not officially reviewed the 
site plan; however, it does appear to satisfy the requirements of the fire lane.

Councilmember Taylor asked staff if the building location, Exhibit C, could be 
attached to the ordinance. Director Bryner replied the way to do that would be 
through a PUD, but not with a straight zoning request.   

Councilmember Taylor stated if the applicant wanted to make changes to the site 
plan, they would not have to come back to City Council for approval, because the 
site plan is not attached to the zoning ordinance. Director Bryner replied correct, 
unless a different zoning district is requested, such as a PUD.

Mayor Newton asked staff if the applicant will have to come back to the City for 
platting. Director Bryner replied yes, for the plat through Planning and Zoning 
Commission, but there will be no design elements located on the plat. 

Olanrewaju Sobo, applicant, came forward to present to the City Council and 
answer their questions.

Mayor Newton asked Mr. Sobo if the joint access is something he has discussed 
with the adjacent property owner, and what is the status. Mr. Sobo replied as soon 
as he met with the neighbors, he met with staff about the location of the building, 
especially with the Fire Marshal about the access.

Mayor Newton asked Mr. Sobo if the adjacent property owner would agree to the 
easement. Mr. Sobo replied the Fire Marshal stated if two buildings are 
commercially zoned, it is an automatic requirement to have this easement.

Mayor Newton asked staff if the adjacent property owner will have to agree to the 
easement. Director Bryner replied yes. 

Councilmember Taylor asked Mr. Sobo if the new building will be two story. Mr. 
Sobo replied yes.

Mayor Newton opened the public hearing at 8:57 p.m.

Kathy Hadley, 204 Timberline Drive North, filled out her speaker card to speak in 
opposition to this request; however, she stated being good with the church use, 
but asked City Council to be careful about future uses. 
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There were no others present wishing to speak and Mayor Newton closed the 
public hearing at 8:59 p.m.

Councilmember Lindamood expressed his appreciation to the applicant for moving 
the building closer to the front of the property, and for working with the Fire 
Marshal about the access. 

Councilmember Taylor made a motion to approve Ordinance O-16-2001. 
Councilmember Short seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

6. ORDINANCE(S): FIRST READING AND PUBLIC HEARING

   6a Ordinance O-16-2002
  Approval of an ordinance repealing Ordinance O-02-1322 and 

Ordinance O-13-1896 and amending the Financial Disclosure and 
Business Conflict of Interest Forms

Mayor Newton read the caption of Ordinance O-16-2002.  

City Secretary Amy Shelley presented this item and briefed the City Council.

Mayor Newton suggested adding “direct or indirect” to the following statement, in 
front of “contractual relationship” on Sections 2 or 3. “The name and address of 
any person or corporation which currently has or during the preceding twelve (12) 
months has had a “direct or indirect” contractual relationship with the City and 
from which the person(s), their spouse or dependent minor children have received 
a fee, salary, or gift of value exceeding one hundred dollars ($100.00).”  He stated 
the reasoning is that sometimes you have companies that do not have a direct 
relationship, but they have another company that does a subcontract in the first 
one as the City, so that is why it would make sense to add that into the form.

Councilmember Short asked Mayor Newton if that is a common definition of 
indirect. City Attorney Whitt Wyatt answered that he believes the language would 
comply with the City Charter, having both direct and indirect, and it is provided by 
state law how that applies, and it does apply in certain circumstances to indirect 
relationships. He stated the inclusion of that language would revert it back to state 
law, and would provide more clarity.

Councilmember Short stated he wants to ensure the persons filling out the form 
understand what an indirect relationship is. Councilmember Taylor stated these 
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would be known indirect relationships, because you may have an indirect 
relationship and not even know it. City Attorney Whitt Wyatt replied the addition of 
the language would be a clarity addition as there is no legal imposition of adding it 
for clarity. The legal requirement was to be placed on the form to be governed by 
the Charter, and there are plenty of circumstances where an indirect relationship 
would trigger your reporting on this form under the Charter regardless of whether 
or not it states indirect or not on there. He stated adding those on the form to 
provide that clarity is okay, but you are still going to get that reporting by law.  

Mayor Newton opened the public hearing at 9:06 p.m.

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 9:06 p.m.

This was a first reading, therefore, City Council did not take any action. 

7. TABLED: RESOLUTION(S) 

   7a Resolution R-16-4068
 Appointing members to the Classification and Compensation Study 

Committee

Councilmember Short made a motion to remove Resolution R-16-4068 from the 
table for consideration. Mayor Pro Tem Putnam seconded the motion.

The motion carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

Mayor Newton read Resolution R-16-4068 in its entirety.

Mayor Newton opened the public hearing at 9:12 p.m.

There was no one present wishing to speak and Mayor Newton closed the public 
meeting at 9:12 p.m.

Mayor Pro Tem Putnam made a motion to approve Resolution R-16-4068 
nominating Councilmembers Nakamura and Coplen; and, citizens Bo 
Bottger, Lenona Nichols, and Scott Redfearn to serve on the Classification 
and Compensation Study Committee. Councilmember Nakamura seconded 
the motion.

The motion carried with the following vote:
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Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

8. RESOLUTION(S): READING AND PUBLIC HEARING

   8a Resolution R-16-4072
 Consideration of appointments to the Architectural Review Commission

Mayor Newton read Resolution R-16-4072 in its entirety.

Mayor Newton opened the public hearing at 9:13 p.m. 

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 9:13 p.m.

Councilmember Nakamura made a motion to approve Resolution R-16-
4072, appointing Mark Burnett, Frank Manzare, Jason McDougall, and 
Curtis Young to the Architectural Review Commission, with a term 
expiring December 2018. Councilmember Lindamood seconded the 
motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

   8b Resolution R-16-4073
 Consideration of appointments to the Colleyville Center Advisory 

Committee

Mayor Newton read Resolution R-16-4073 in its entirety.

Mayor Newton opened the public hearing at 9:16 p.m. 

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 9:17 p.m.

Councilmember Taylor made a motion to approve Resolution R-16-4073, 
appointing Amy Redfearn, Paul Vigiletti, and Karen Matusic to the 
Colleyville Center Advisory Committee at large positions; and, Julie 
George representing the Colleyville Garden Club, Louis Miller, 
representing the Colleyville Lions Club, and Sandi Totherow representing 
National Charity League, with a term expiring December 2018. 
Councilmember Short seconded the motion.



City of Colleyville                                                                                                    Page 17

City Council Minutes - DRAFT  December 20, 2016

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

   8c Resolution R-16-4074
 Consideration of appointments to the Parks and Recreation Advisory 

Board

Mayor Newton read Resolution R-16-4074 in its entirety.

Mayor Newton opened the public hearing at 9:19 p.m. 

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 9:19 p.m.

Councilmember Lindamood made a motion to approve Resolution R-16-
4074, appointing Rich Hendler, Place 1;  John Hillebrand, Place 3;  Natalie 
Genco, Place 5, and Jim Hasenpflug Place 7 to the Parks and Recreation 
Advisory Board, with a term expiring December 2018, and appointing Cliff 
LeBlanc, Place 2, to fill the unexpired term to December 2017. 
Councilmember Nakamura seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

   8d Resolution R-16-4075
 Consideration of appointments to the Tax Increment Finance District 

Board

Mayor Newton read Resolution R-16-4075 in its entirety.

Mayor Newton opened the public hearing at 9:22 p.m. 

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 9:22 p.m.

Councilmember Nakamura made a motion to approve Resolution R-16-
4075, appointing Mayor Richard Newton, Councilmembers Mike Taylor, 
Bobby Lindamood, Tammy Nakamura, and Nancy Coplen, to the Tax 
Increment Finance District Board with a term expiring December 2018; 
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and approving the appointments of: Mark McClendon representing Tarrant 
County College; Scott Rule representing Tarrant County Hospital District; 
Rebecca Barksdale representing Tarrant County; and John Eubanks 
representing Grapevine-Colleyville Independent School District, with a 
term of January 1, 2017 through December 31, 2018. Councilmember 
Taylor seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

   8e Resolution R-16-4076
 Consideration of an appointment to the Zoning Board of Adjustment

Mayor Newton read Resolution R-16-4076 in its entirety.

Mayor Newton opened the public hearing at 9:24 p.m. 

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 9:24 p.m.

Mayor Pro Tem Putnam made a motion to approve Resolution R-16-4076, 
appointing Kimberly Holt, Alternate 1 and Michael Deakin, Alternate 2 of 
the Zoning Board of Adjustment, with a term expiring September 2018.   
Councilmember Nakamura seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

   8f Resolution R-16-4077
 Approval of changing the dates of the July 4 and October 3, 2017 

regular City Council meetings

Mayor Newton read Resolution R-16-4077 in its entirety.

Mayor Newton opened the public hearing at 9:27 p.m. 

There was no one present wishing to speak and Mayor Newton closed the public 
hearing at 9:27 p.m.
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Councilmember Coplen made a motion to approve Resolution R-16-4077.  
Councilmember Taylor seconded the motion.

The motion to approve carried with the following vote:

Aye: 7 – Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Mike 
Taylor, and Nancy Coplen

9. CITIZEN COMMENTS/PRESENTATIONS REGARDING ITEMS NOT ON 
THE AGENDA 

Kathy Hadley, 204 Timberline Drive North, spoke about the following: solar 
powered lights along SH26 to provide a nice ambiance between the big shopping 
areas; thanked the city manager for her kindness; wished everyone a Merry 
Christmas; expressed her appreciation to the City Council for the work they do.

Frank Genco, 1104 John McCain Road, spoke about the following: tree 
preservation, tree mitigation, commercial sales tax in Colleyville, Southlake, and 
Grapevine, and property taxes.

10. REPORTS

Historical Preservation Committee Meeting Minutes - September 15, 2016
Planning and Zoning Commission Minutes - November 14, 2016
Monthly Financial Report - November 2016

There was no discussion of this item.

11. ACTION/RESOLUTION: DISCUSSION AND CONSIDERATION OF A 
RESOLUTION RATIFYING COUNCIL AGENDA ACTION FOR DECEMBER 20, 
2016 - READING AND PUBLIC HEARING - RESOLUTION R-16-4078

This resolution was not needed.

12. ADJOURNMENT 

There being no further business before the City Council, Mayor Newton adjourned 
the City Council meeting at 9:36 p.m.  

APPROVED BY A VOTE OF   AYES,   NAYS, AND   ABSTENTIONS ON THIS THE 3RD 
DAY OF JANUARY 2016.
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Minutes taken and prepared by:

Amy Shelley, TRMC
City Secretary
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City of Colleyville
City Council Worksession

Minutes - Draft

City Hall
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817. 503.1000
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Wednesday, December 14, 2016
6:00 p.m.

Executive Conference Room
City Hall – Third Floor

Mayor Richard Newton called the Colleyville City Council Worksession to order on 
December 14, 2016, at 6:00 p.m.

ROLL CALL:  Mayor Richard Newton, Mayor Pro Tem Chris Putnam, and 
Councilmembers Tammy Nakamura, Bobby Lindamood, Jody Short, Nancy Coplen 
and Mike Taylor

City Manager Jennifer Fadden, Deputy City Manager Chris Fuller, Community 
Development Director Ben Bryner, Principal Planner Shane Pace, and City 
Secretary Amy Shelley
 
2. PRESENTATION AND DISCUSSION

2a Review and discussion of proposed amendments to the Comprehensive 
Plan, Destination Colleyville

Daniel Harrison and Wendy Shabay, F&N, presented this item and answered 
questions of the City Council.

Mayor Pro Tem Putnam asked Mr. Harrison if the density calculation includes infill 
development. Mr. Harrison replied it includes vacant land.

Councilmember Taylor asked Mr. Harrison if redevelopment is not being 
considered. Mr. Harrison replied correct, and stated a statement/text box could be 
added which states “this number can fluctuate based upon some redevelopment of 
existing lots that aren’t considered in this four hundred + acres.”

Mayor Pro Tem Putnam asked Councilmember Taylor how you would think about 
the converting of a five acre lot. Councilmember Taylor replied that is 
redevelopment.

Mayor Newton stated he believed that specific property (5 acre lot) was counted 
within the 400+ acres. Senior Planner Shane Pace stated it was a parcel by parcel 
analysis, and what was vacant residentially zoned properties. He stated not 
knowing if that particular property was included.

Councilmember Coplen asked Mr. Harrison if his calculation only includes vacant 
land. Mr. Harrison replied yes.
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Councilmember Short asked if by stating “ensure tree canopies and quality 
landscaping are created and maintained,” are we talking about private property. 
Mr. Harrison replied yes, but private and public property relative to tree 
preservation. He added it can also represent entryways for neighborhoods.

Councilmember Short asked Mr. Harrison, for clarity, that we do not want to 
dictate someone’s landscaping in their front yard. Mr. Harrison replied correct. 

Councilmember Lindamood asked Mr. Harrison if it should be clarified. Mr. Harrison 
replied we can specify as public or HOA land. Mayor Newton suggested public or 
common space. 

Councilmember Coplen asked Mr. Harrison if having a larger buffer area, relative 
to homes abutting streets, would be in agreement or conflict with the plan. Mr. 
Harrison replied it would be in agreement with it.

Mayor Pro Tem Putnam asked Mr. Harrison about this statement, “Maintain current 
built density or less in existing neighborhoods as redevelopment occurs”, and if 
the hard 1.8 density conflicts with this statement, or leaves us open to any 
conflicts. Upon further discussion, Mayor Pro Tem Putnam was fine with this 
statement.

Councilmember Short asked Mr. Harrison if the style and character of the homes is 
mentioned within the character of the neighborhood. Mr. Harrison replied we 
could, and part of the plan would be “do we want to maintain this character in the 
homes, or include this type of character in the homes.” Mayor Newton stated that 
really may not be ours to address. Councilmember Coplen added most HOAs will 
have their own standards. Councilmember Nakamura stated she believed that is 
government telling homeowners how to do something.

Mayor Pro Tem Putnam asked Mr. Harrison if these recalculations are consistent 
with the first draft version of the comp plan, or have they changed. Planner Pace 
replied he has not compared the two, but stated he would. Councilmember Coplen 
stated the definition of density needs to be really tight.

Councilmember Lindamood asked Mr. Harrison about “Sections of eight to 10-foot 
wide trails along the north parkway of Glade Road between Pool Road and 
Heritage Avenue. Filling trail gaps along this section should be planned in order to 
enhance connections to area schools, retail and dining closer to SH 121. However, 
these enhancements should be done in a manner that maintains the character of 
the existing road design.” Mayor Pro Tem Putnam answered that we know there is 
going to be a contiguous pedestrian element and it does not necessarily have to be 
8-10 feet wide along the roadway, and the plan acknowledges the pedestrian 
element exists today. He added he is in agreement with the statement.
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Mayor Newton suggested removing the 8-10 foot reference, and just state 
“sections of trails exist.”

City Councilmembers suggested changing “south” to “west” on item number 4 on 
page 80.

Councilmember Short asked Mayor Newton if the McDonwell School Road 
connectivity for the master thoroughfare plan should be discussed. Mayor Newton 
replied no.

Councilmember Short asked Mr. Harrison about the 35 feet in height relative to 
roof construction, and how that feels really close to an existing home, especially 
when older homes are not constructed at that height. Mr. Harrison replied those 
types of things can be specified through the PUD process to match the plan.

Mayor Newton asked Mr. Harrison about what the overlay zoning means on page 
86. Mr. Harrison replied there are multiple zoning options, but the PUD option 
would be the simplest. If you wanted to do an overlay, for a stretch of roadway, 
we could set up some standards that would apply to that entire overlay area, and 
you would not have to go through the PUD process. Councilmember Taylor added 
the requirements for that overlay area are defined in the zoning, and therefore the 
developers would basically be fast tracked because there would be no objection to 
their development.

Mayor Pro Tem Putnam asked City Council what the Overlook development is 
zoned. Councilmember Short replied PUDR. Mayor Pro Tem Putnam stated we 
could have forced a different setback standard as it abuts to Monticello. 

Mayor Newton stated if we chose to go with an overlay area, the plan will provide 
the statement that relates back to that overlay. 

Mayor Pro Tem Putnam asked City Council why it is important to state, “This could 
also include reducing the use of cul-de-sac streets and increasing the number of 
internal connected streets.” on page 88. Councilmember Coplen replied she has 
had complaints that people are unable to get from one subdivision to the next, 
because there are no connected streets. Councilmember Short stated the goal is to 
get through subdivisions without having to get onto a main roadway, like John 
McCain Road. Councilmember Taylor added he is looking at it from a first 
responder or safety issue. Mayor Pro Tem Putnam stated he believes the 
developers and homeowners like it that way. Mayor Newton stated this statement 
is the right way to do it, even though people may not like it. Mr. Harrison added 
no connectivity does add complications to school busses as well.

Councilmember Coplen asked Mr. Harrison if the statement about the tree 
ordinance, page 89, provides for further investigation of the ordinance if 
necessary. Mr. Harrison replied yes, and action items have been provided. 
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Councilmember Nakamura stated developers should be held accountable for clear 
cutting or removing trees without permission. Mayor Pro Tem Putnam agreed and 
stated the tree ordinance is being reviewed. 

Councilmember Short stated being concerned we have gone from having plenty of 
parks, to being way under, relative to park standards, as it is stated in the plan. 
Mayor Newton stated having the same concern. Mr. Harrison stated the ratio was 
updated relative to population and acreage. He clarified that when looking at park 
ratios, we are looking at the “x” amount of park, not necessarily the number of 
parks. 

Mayor Newton asked Mr. Harrison how Colleyville aligns with the national park 
standard, under the assumption that public parks are only considered. Mr. 
Harrison replied Colleyville is good. Councilmember Short stated the plan states 
Colleyville would have to add 90 acres, given the private park system; however, 
with the public park acreage, the City is fine. Mr. Harrison stated based on what 
the community wants, and based on the data, Colleyville is within the standard. 

Mayor Pro Tem Putnam asked Ms. Shabay why the standard is important. Ms. 
Shabay replied the NRPA standards are just a guide, and sometimes you are not 
going to meet those standards. She stated there are times when you can use that 
to your advantage relative to grants or park dedication.

Councilmember Coplen suggested adding a section to reflect the fact that some 
subdivisions have their own private open space which may or may not be used as 
parks. Councilmember Lindamood agreed it would eliminate the guessing.

Mayor Newton stated he would not use the private parks in computing the 
standard. Councilmember Coplen agreed, but stated she would like a separate 
statement about the private parks. Mr. Harrison stated it could be added. 

Mayor Newton suggested adding (LID) after Low Impact Development on page 
109. Mr. Harrison acknowledged.

Mayor Newton stated he would like the following statement to read: 1.8 dwelling 
units per “net” acre….and no more than 2 dwelling units per “gross” acre on page 
115. Mr. Harrison acknowledged.

Councilmember Taylor asked Mr. Harrison what transition area means. Mr. 
Harrison replied the concept in the plan as it currently exists, there is a regular 1.8 
lower density area with a transitional area in between commercial and residential. 
He stated the new plan still mentions the transitional area, but with different 
buffering techniques.
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Mayor Pro Tem Putnam stated he did not believe they want to encourage 
residential along SH26 as stated on page 123. Mr. Harrison stated it could be 
changed to mixed use, if that is more appropriate. Councilmembers agreed.  
Mayor Pro Tem Putnam stated he did not want to preclude residential in mixed 
use.

Councilmember Coplen stated she did not know that she would state “the single 
most important” within the beautification project of SH26 on page 123 as a goal. 
Mr. Harrison stated it could be reworded. Councilmember Coplen suggested “as a 
goal, and leave out “the single most important.”

Mayor Newton asked Councilmember Coplen why. Councilmember Coplen replied it 
is important but not the single most important.

Councilmember Nakamura asked Councilmember Coplen what is the single most 
important reason. Councilmember Coplen replied there is no single most important 
reason. She added how about “as a goal, the most important thing..” 
Councilmembers agreed. 

Councilmember Lindamood asked Mr. Harrison about dumpster screening or if they 
are only subject to the direct plan statement, “shall be placed adjacent to the 
building and in no case shall be placed within 20 feet of a residential property 
line.” Mr. Harrison replied in some cases there will be dumpster screening or entire 
screening walls. 

Councilmember Short asked Mr. Harrison if the 10 feet is a hard 10 feet for the 
light pole statement on page 136. Mr. Harrison replied as it relates to residential 
areas, and it can be modified. Councilmember Coplen suggested this be in the 
code and not in this plan. Councilmember Taylor suggested the plan should not be 
punitive as commercial is commercial by nature, and be careful about 
overreaching.

Mayor Pro Tem Putnam asked City Council if currently there are regulations that 
should be revisited about big box development. Councilmember Taylor agreed.

Mayor Pro Tem Putnam asked staff if the regulations are still on the books. City 
Manager Jennifer Fadden replied correct. Mayor Pro Tem Putnam suggested 
looking at that section during the Land Development Code update discussions.

Councilmember Coplen suggested adding the other commercial areas on page 
154. Mr. Harrison acknowledged, and stated they will let City Council know if there 
is some reason those areas should not be added.

Councilmember Short suggested adding “and other appropriate locations” to page 
154, in terms of pursuing other commercial areas. Mayor Newton agreed. He 
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added Colleyville Boulevard is the prime corridor and the most significant; 
however, we do not want to ignore the others.

Mayor Newton stated these changes are not drastic. He stated there will be three 
public hearings (P&Z and City Council). Mayor Pro Tem Putnam stated the plan 
needs to be publicized.

Councilmember Coplen suggested making a synopsis of the changes from the 
previous plan.

City Manager Jennifer Fadden explained there is a 4-6 week lead time to be 
inserted with the utility bills. 

Mayor Pro Tem Putnam asked staff if the changes could be generated for the next 
Planning and Zoning Commission meeting. Community Development Director Ben 
Bryner replied it would be close, but it is likely it could happen.

Mayor Pro Tem Putnam stated the public notification does not need to be 
dependent on the Communicator. Mayor Newton stated they could visit about the 
timing of the update.

Mayor Pro Tem Putnam stated now would be the time to discuss the change in the 
moving of the power lines. Councilmember Taylor stated this needs to be 
addressed now with the contractors to see if this can even be done.  
Councilmember Short stated the lines could be moved to the rear of the 
properties. 

3. ADJOURNMENT

There being no further business before the City Council, Mayor Newton adjourned 
the worksession at 8:08 p.m.  

APPROVED BY A VOTE OF   AYES,   NAYS, AND   ABSTENTIONS ON THIS THE 3RD 
DAY OF JANUARY 2017.

Minutes taken and prepared by:

Amy Shelley, TRMC
City Secretary
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City of Colleyville
City Council Worksession

Minutes - Draft

City Hall
100 Main Street

Colleyville, Texas 76034
817. 503.1000

www.colleyville.com

Monday, December 12, 2016
6:00 p.m.

Colleyville Public Library
110 Main Street – Second Floor

Mayor Pro Tem Chris Putnam called the Colleyville City Council Worksession to 
order on December 12, 2016, at 6:04 p.m.

ROLL CALL:  Mayor Pro Tem Chris Putnam, and Councilmembers Tammy 
Nakamura, Bobby Lindamood, Jody Short, and Mike Taylor

Absent: Mayor Richard Newton and Councilmember Nancy Coplen

City Manager Jennifer Fadden, Public Works Director Jeremy Hutt, City Engineer 
Cheryl Taylor, and City Secretary Amy Shelley
 
2. PRESENTATION AND DISCUSSION

2a Presentation and discussion on the City of Colleyville Storm Drainage 
System

Director of Public Works Jeremy Hutt presented this item and answered questions 
of the City Council.

Councilmember Lindamood asked about the type of retaining wall at Martin 
Parkway. Director Hutt replied some gable stone does exist at this location.

Councilmember Nakamura asked staff the location of this bridge. Director Hutt 
replied at Martin Parkway, in the southern part of town, in between Cheek-Sparger 
Road and Glade Road.

Councilmember Lindamood asked staff if the blocks in the channel at Jewel Estates 
help to slow the flow of water. Director Hutt replied the slower flow was a 
combination of opening up the channel, and lining the channel bottom, which 
allowed the water to convey better.

Councilmember Lindamood asked staff if the water break blocks lined in the 
bottom of creeks help to slow the water to help with drainage. Director Hutt 
replied, relative to velocity control issues, you will see those in larger drainage 
channels. 

Councilmember Lindamood asked if staff has looked into something like that. 
Director Hutt replied we have not looked at a product that would benefit that 
particular scenario.



City of Colleyville                                                                                                    Page 2

City Council Minutes - DRAFT  December 12, 2016

Councilmember Nakamura asked staff how many times a year the water crossings 
close. Director Hutt replied at least once a month, but that is dependent on the 
storms. 

Councilmember Nakamura asked staff how much rain falls before the crossings are 
closed. Director Hutt replied it depends on the amount of rain and the duration of 
the storm. 

Councilmember Lindamood asked staff if the headwalls around the crossings are 
cleaned when the streets are cleaned. Director Hutt replied yes, anything in the 
right-of-way is removed.

Mayor Pro Tem Putnam asked staff about the yearly expenditures. Director Hutt 
explained the following slide:

Councilmember Lindamood asked staff if the excess goes into the reserve. Director 
Hutt replied yes, any revenues over expenditures will add to the unrestricted net 
position.

Councilmember Lindamood asked staff how long those funds have been 
accumulating, the $1.6 million. Director Hutt replied since 1993.

Councilmember Taylor asked staff if the $956,550 is the revenue stream based on 
the number of meters. Director Hutt replied yes.
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Councilmember Lindamood asked staff if the property owner is only responsible for 
the property line deeded to that property owner, relative to creeks. Director Hutt 
replied yes, in conjunction with the maintenance of the parkway. The property 
owner is responsible for keeping the area mowed and free of excessive debris and 
trash.

Councilmember Lindamood asked staff if that would also include erosion control. 
Director Hutt replied depending on what created the problem to begin with, the 
property owner would be responsible for establishing the proper erosion control. 

Councilmember Nakamura asked staff if the rain water had created the normal 
wear and tear, would that be the City’s responsibility. Director Hutt replied when it 
starts to interrupt the drainage and functionality of the drainage system, the City 
would then step in. 

Councilmember Nakamura asked staff if the modifications have been completed 
with the Lakes of Somerset and Carmel Place Estates pond system. Director Hutt 
replied yes.

Councilmember Lindamood asked staff if issues with the pond system created the 
floodway change in the Carmel Place Estates development. Director Hutt replied 
no. 

Councilmember Short asked staff if siltation issues still exist. Director Hutt replied 
no, there was a separation built between the two ponds. 

Councilmember Nakamura asked staff when the Tara subdivision was built. A 
member of the audience replied the early 80s.

Mayor Pro Tem Putnam stated the Tara subdivision does not have a fee based 
HOA, and the creek issues are basically being impacted by privately owned 
individuals. Director Hutt replied correct.

Mayor Pro Tem Putnam asked staff about the example of a neighborhood, along 
the creek, that had a separate assessment completed. Director Hutt replied yes, 
there are examples of HOAs that have had assessments completed to show the 
impact to their HOA.

Councilmember Nakamura asked staff where the water and debris is coming from 
to this creek. Director Hutt replied from rain, curb inlets, and fallen trees run into 
that creek.

Mayor Pro Tem Putnam suggested taking the information back to the residents and 
have a separate worksession to discuss the cost impacts, not only the precedence 
it will set, given the 29 miles of creeks to maintain. He added there are a limited 
amount of resources, but there may be options, such as increasing the fee.
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Councilmember Nakamura asked staff if the Tara creek is the worst along the 29 
miles. Mayor Pro Tem Putnam replied this is something that could be addressed 
with the master plan. Councilmember Short stated his neighborhood had a similar 
situation, and the residents put in money and an HOA assessment was completed.

Councilmember Taylor asked staff if this impedes the flow of the existing storm 
water runoff, or is this just an unsightly area.  Councilmember Nakamura 
answered the erosion is coming up the back of those properties. Director Hutt 
added the majority of the concerns are tied to the erosion side of it, and some 
debris could accumulate over time and if not freed up, it could ultimately cause a 
flow issue.

Councilmember Short asked staff about the options for a homeowner, in the 
absence of City participation. Director Hutt replied some of the property owners 
have looked at erosion control mitigation to offset or delay the issue.

Councilmember Short asked staff if there are regulations in place. Director Hutt 
replied there are regulations the property owner would have to comply with, and 
there are mitigation measures they could take on themselves, but they would have 
to be in compliance.

Councilmember Lindamood asked staff who is ultimately responsible for keeping 
the creek clean. Director Hutt replied the property owner is responsible; there are 
no other policies in place.

Councilmember Nakamura asked the City Council if there are other property 
owners in this same, unique situation, in which they cannot set up their own HOA. 
Councilmember Taylor replied his neighborhood cannot establish an HOA without 
90 percent property owner agreement.

Councilmember Lindamood asked staff if there is a small amount that we could 
work with, not necessarily to accept responsibility. Director Hutt replied he did not 
know.

Mayor Pro Tem Putnam asked City Council if they have any other thoughts on the 
process to address the situation. Councilmember Short replied there is an idea of a 
Public Improvement District (PID) that could be set up to collect money; or the 
property owners may have to dedicate property along the creek to make the 
property public.

Councilmember Taylor asked City Council if the property owners are willing to 
deed over an easement to solve the problem. Mayor Pro Tem Putnam replied some 
have said yes, in the context of talking about dedication of right-of-way for park 
land.
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Councilmember Short asked staff if the issue is with Little Bear Creek itself or 
because of the other tributaries that feed into it. Director Hutt replied this 
discussion is tied more to the section of Little Bear Creek.

Councilmember Nakamura asked staff if the City has staff who specializes in this 
or an expert. Director Hutt replied yes, there are staff members for drainage, and 
there are experts on natural drainage relative to creeks; however, there is not 
someone on staff with the level of expertise who can do this day in and day out.

Councilmember Lindamood asked staff if this type of study would be included in 
the 2019 master plan. Director Hutt replied yes, and a consultant will be chosen 
who has this level of expertise.

Councilmember Lindamood asked staff if the master plan update could be moved 
up and done now rather than later. Director Hutt replied it could be slated for 2017 
or 2018, based on City Council’s direction.

Mayor Pro Tem Putnam suggested having a worksession with a limited topic of 
Tara, to discuss options, cost impacts, and challenges the City may have, but with 
solutions that would be doable, given the financial situation.

Councilmember Nakamura asked staff when the meeting with the Preservation 
took place. Director Hutt replied June of 2015, and staff met with the developer 
who built the infrastructure.

Councilmember Nakamura asked staff if it was with the current builder. Director 
Hutt replied it was not, staff met with the original developer, who then sold off the 
lots.

Councilmember Taylor suggested pre depth tests/measurements be taken of the 
ponds, particularly the ones downstream to ensure those residents are not having 
to pay for upstream development, and maybe done at the time of development. 

Councilmember Lindamood asked staff if there is a moratorium on green tags until 
everything is completely finished. Director Hutt replied staff is completing 
extensive site inspections before green tags can be issued to ensure compliance 
with the original development.  

Mayor Pro Tem Putnam stated had some sort of process been in place in the 
beginning, such as an escrow account, these issues could have been remediated 
quickly on behalf of the impacted residents. Councilmember Taylor agreed and 
stated that money could have been used to dredge the pond.

Mayor Pro Tem Putnam asked staff if anything like this is in place. Director Hutt 
replied there was an escrow set up during the early part of development to 
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address dredging the Bridges at Riverwalk pond, which was specifically tied to the 
PUD zoning case. He stated he is not aware of any cities where funds are set up 
and allowed to be reimbursed over time based on completion.

Mayor Pro Tem Putnam suggested an action item to look at options.

Councilmember Nakamura asked staff what can be done. Director Hutt replied 
staff is currently working with the HOA to determine predevelopment siltation 
versus development siltation and once the data has been determined, enforcement 
actions are being considered.

Mayor Pro Tem Putnam asked staff what the enforcement actions would be. 
Director Hutt replied taking enforceable action before the builder is allowed to 
proceed.

Councilmember Lindamood asked staff if moving forward ponds could be lined. 
Director Hutt replied that is an option, but the fine siltation particles are still going 
to get through erosion control.

Councilmember Nakamura asked staff if a liner would have helped the pond. 
Director Hutt replied once the vegetation is established and the discoloration is 
gone, and the homes and all of the construction is done, the pond should clear up.

Councilmember Nakamura asked staff when the project is scheduled to be 
complete. Director Hutt replied the development is complete, but the homes are 
still being constructed, and the completion of home construction is dependent on 
when the last lot is sold. Councilmember Nakamura stated being concerned the 
home builder will be gone before the issues are fixed.

Councilmember Nakamura asked staff if someone is going by the development like 
they are supposed to be. Director Hutt replied staff performs post rain inspections, 
as well as regular weekly inspections. 

Councilmember Lindamood stated the Mayor wanted these issues to be resolved 
before any green tags were issued. 

Mayor Pro Tem Putnam asked Councilmember Lindamood what needed to be 
done. Councilmember Lindamood replied the drainage issues and inlet covers. 

Mayor Pro Tem Putnam asked staff where are we with the enforcement issues. 
Director Hutt replied staff is working closely with the HOA relative to the pond, and 
we are closely monitoring the home building sites with the active construction.

Mayor Pro Tem Putnam suggested for the next follow up session, there should be a 
discussion about general enforcement policies and/or maybe define policies.
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Councilmember Short asked City Council about expectations, noting you cannot 
eliminate the pond being discolored. Councilmember Lindamood replied the pond 
should have already established vegetation. Councilmember Short stated the 
policy stuff in general or regulations. Councilmember Lindamood replied it is 
important to have the SW3Ps in place to prevent this from happening.

Councilmember Taylor asked staff if the pond is collecting more than just from the 
development. Director Hutt replied the pond is collecting from the development, 
but the Bridges as Riverwalk pond is collecting from the curb inlets. He added the 
Preservation pond will need to be dredged based on the amount of siltation 
collected.

Councilmember Lindamood asked staff if the developer is responsible for dredging 
the pond, even if the cost exceeds the $10,000 in escrow. Director Hutt replied 
staff is looking for the appropriate enforcement action and the appropriate party 
responsible. 

Councilmember Short asked staff how often ponds need to be dredged. Director 
Hutt replied it depends on the amount of contributing acreage, and construction 
activity which contributes to runoff, as well as heavy rain events.

Councilmember Taylor asked staff if the builder will not get their last final until 
there is a resolution with the pond. Director Hutt replied staff will have the 
resolution before the last final is issued.

Councilmember Lindamood asked staff about the company who performed the 
dredging. Director Hutt replied America Underwater.

Mayor Pro Tem Putnam stated the topics for a follow-up discussion include: the 
timing of the master plan revision; a more tactical discussion about Tara options; 
and the enforcement policy and maybe a more proactive approach to the 
situations like the Preservation, or a mechanism to remediate on our own, without 
having to serve as a go between with the developer.

3. ADJOURNMENT

There being no further business before the City Council, Mayor Pro Tem Putnam 
adjourned the worksession at 8:07 p.m.  

APPROVED BY A VOTE OF   AYES,   NAYS, AND   ABSTENTIONS ON THIS THE 3RD 
DAY OF JANUARY 2017.

Minutes taken and prepared by:
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Amy Shelley, TRMC
City Secretary
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 5d Agenda Date 01/03/2017 Number 
Type Resolution
Department Police 
  
Title
Approval of the first renewal term of the Interlocal Lease Agreement with Tarrant 
County 9-1-1 for facility space at the Colleyville Justice Center, and authorize the city 
manager to execute the agreement
 
Strategy Map Connection
B3- Utilize partnerships to implement cost-effective service solutions
C5- Achieve the highest standards of safety & security
 
Explanation
Reading and Public Hearing

The purpose of this item is to seek approval for the First Renewal Term of the Lease 
Agreement with Tarrant County 9-1-1 for space at the Colleyville Justice Center.

The lease agreement allows Tarrant County 9-1-1 the use of approximately 2500 
square feet of space located in the old dispatch and jail portions of the Colleyville 
Justice Center.  Tarrant County 9-1-1 utilizes the space as a back-up 9-1-1 Center.  In 
turn, the City of Colleyville is paid $15,000 annually.

The first renewal term of the lease will be for five (5) years.  This coincides with the 
contract with the cities of Keller and Southlake for Combined Public Safety Dispatching 
Services.  

The original lease agreement was entered into in October 2010 for a period of six (6) 
years.  The lease agreement with Tarrant County 9-1-1 was designed to directly 
coincide with the Combined Public Safety Dispatching Services Agreement with the 
cities of Keller and Southlake. 

Staff recommends approval as the revenue generated through this lease agreement 
serves to offset a portion of the cost of the Combined Public Safety Dispatching 
Services Agreement.
 
Financial Impact
Tarrant County 9-1-1 will pay the City of Colleyville $15,000 annually during the term 
of this lease.  The total revenue generated will be $75,000, which will help offset the 
cost of the Combined Public Safety Dispatching Service Agreement with the cities of 
Keller and Southlake.
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Recommendation
Approve 

Attachments
1. 2010 Original Tarrant County 911 Lease Agreement
2. Tarrant County 9-1-1 Interlocal Lease Agreement Renewal
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City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 6a Agenda Date 01/03/2017 Number Resolution R-17-4081
Type Resolution
Department City Secretary
  
Title
Approval of a resolution supporting the safety and welfare of citizens and support of 
the Colleyville Citizens on Patrol program
 
Strategy Map Connection
C5- Achieve the highest standards of safety & security
C4- Provide mobility enhancements that complement neighborhoods
B4- Cultivate a culture of transparency and consistent communication
 
Explanation
Reading and Public Hearing

This item is in response to the winning essay written by Mayor for a Day London 
DeZurik.  In her essay Mayor for a Day DeZurik noted crosswalks and a citizen’s patrol 
are just two of her ideas on how to make Colleyville the best it can be.
 
The authority to establish and designate crosswalks and establish school safety zones 
and speed limits can be found in the Colleyville Code of Ordinances, Part II, Chapter 94 
(attached).  In addition to the regulations contained in the Code of Ordinances, School 
Safety Zones are established and enforced per attached Ordinance O-11-1793.
 
There are also citizen boards, commissions, and committees, appointed by the City 
Council which help provide recommendations to the City Council.  Additionally, there is 
a Citizens on Patrol (COP) program and a Citizens Fire Academy (CCFA), sponsored by 
the police and fire departments respectively.

Approval of the attached resolution allows for the continued review and consideration 
of crosswalks and school safety zones in accordance with the Colleyville Code of 
Ordinances and all state regulations, and continues support for the Colleyville Citizens 
on Patrol program.
 
Financial Impact
There is no financial impact to the City.
 
Recommendation
Approve 
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Attachments
1. Excerpt from the Colleyville Code of Ordinances
2. Ordinance O-11-1793
3. Resolution R-17-4081



Colleyville Code of Ordinances Excerpt Sec. 94-31 and Sec. 94-39

Sec. 94-31. - Definitions. 

The following words, terms and phrases, when used in this article, shall have the meanings ascribed to 
them in this section, except where the context clearly indicates a different meaning: 

Authorized emergency vehicle means vehicles of the fire department (fire patrol), police vehicles, 
public and private ambulances for which permits have been issued by the state board of health, emergency 
vehicles of municipal departments or public service corporations as are designated or authorized by the city 
council, private vehicles operated by volunteer firefighters or certified emergency medical services 
employees or volunteers while answering a fire alarm or responding to a medical emergency, industrial 
ambulances and other industrial emergency response vehicles when operating in an emergency situation 
provided the vehicle is also operated in adherence with criteria established by the Texas Industrial Fire 
Training Board of the State Firemen's and Fire Marshals' Association of Texas as the criteria are in effect 
on September 1, 1989, and vehicles operated by blood banks or tissue banks accredited or approved under 
the laws of this state or the United States, while making emergency deliveries of blood, drugs or medicines, 
or organs. 

Business district means the territory contiguous to and including a highway when within any 600 feet 
along such highway there are buildings in use for business or industrial purposes, including but not limited 
to hotels, banks, or office buildings, railroad stations and public buildings, which occupy at least 300 feet 
of frontage on one side or 300 feet of frontage collectively on both sides of the highway. 

Chief of police means the police chief of the city or his authorized representative. 
Crosswalk means: 
(1) That part of a roadway at an intersection included within the connections of the lateral lines of the 

sidewalks on opposite sides of the highway measured from the curbs, or in the absence of curbs 
from the edges of the traversable roadway; 

(2) Any portion of a roadway at an intersection or elsewhere distinctly indicated for pedestrian 
crossing by lines or other markings on the surfaces. 

Driver means every person who drives or is in actual physical control of a vehicle. 
Intersection means the area embraced within the prolongation or connection of the lateral curblines, or, 

if none, then the lateral boundary lines of the roadways of two highways which join one another at, or 
approximately at right angles, or the area within which vehicles traveling upon different highways joining 
at any other angle may come in conflict. 
Where a highway includes two roadways 30 feet or more apart, then every crossing of each roadway of 
such divided highway by an intersecting highway shall be regarded as a separate intersection. If such 
intersecting highway also includes two roadways 30 feet or more apart, then every crossing of two roadways 
of such highways shall be regarded as a separate intersection. 

The junction of an alley with a street or highway shall not constitute an intersection. 

Laned roadway means a roadway which is divided into two or more clearly marked lanes for vehicular 
traffic. 



Limited access or controlled access highway means every highway, street, or roadway in respect to 
which owners or occupants of abutting lands and other persons have no legal right of access to or from the 
same except at such points only and in such manner as may be determined by the public authority having 
jurisdiction over such highway, street, or roadway. 

Motor vehicle means every vehicle which is self-propelled and every vehicle which is propelled by 
electric power obtained from overhead trolley wires, but not operated upon rails. 

Motorcycle means every motor vehicle having a saddle for the use of the rider and designed to propel 
itself with not more than three wheels in contact with the ground, but excluding a tractor. 

Official traffic signs means all signs, markings, and devices other than signals, not inconsistent with 
this article, placed or erected by authority of a public body or official having jurisdiction, for the purpose 
of guiding, directing, warning, or regulating traffic. 

Owner means a person, other than a lienholder, having the property in or title to a vehicle. The term 
includes a person entitled to the use and possession of a vehicle subject to a security interest in another 
person, but excludes a lessee under a lease not intended as security. 

Park or parking means the standing of a vehicle, whether occupied or not, otherwise than temporarily 
for the purpose of and while actually engaged in loading or unloading merchandise or passengers. 

Police department means the police department of the city acting directly or through its duly authorized 
officers or agents. 

Police officer means every officer of the city police department or any other officer authorized to direct 
or regulate traffic or to make arrests for violations of traffic regulations. 

Private road or driveway means every way or place in private ownership and used for vehicular travel 
by the owner and those having express or implied permission from the owner but not by other persons. 

Railroad sign or signal means any sign, signal, or device erected by authority of a public body or 
official or by a railroad and intended to give notice of the presence of railroad tracks or the approach of a 
railroad train. 

Residence district means the territory contiguous to and including a highway not comprising a business 
district when the property on such highway for a distance of 300 feet or more is in the main improved with 
residences or residences and buildings in use for business. 

Right-of-way means the right of one vehicle or pedestrian to proceed in a lawful manner in preference 
to another vehicle or pedestrian approaching under such circumstances of direction, speed and proximity as 
to give rise to danger of collision unless one grants precedence to the other. 

Roadway means that portion of a highway improved, designed or ordinarily used for vehicular travel, 
exclusive of the berm or shoulder. If a highway includes two or more separate roadways, the term "roadway" 
as used herein shall refer to any such roadway separately but not to all such roadways collectively. 

Safety zone means the area or space officially set apart within a roadway for the exclusive use of 
pedestrians and which is protected or is so marked or indicated by adequate signs as to be plainly visible at 
all times while set apart as a safety zone. 

Sidewalk means that portion of a street between the curblines, or the lateral lines of a roadway, and the 
adjacent property lines intended for the use of pedestrians. 

Street or highway means the entire width between the boundary lines of every way publicly maintained 
when any part thereof is open to the use of the public for purposes of vehicular travel. 



Through highway means every highway or portion thereof on which vehicular traffic is given 
preferential right-of-way, and at the entrances to which vehicular traffic from intersecting highways is 
required by law to yield the right-of-way to vehicles on such through highway in obedience to a stop sign, 
yield sign or other official traffic control device, when such signs or devices are erected as provided in this 
article. 

Traffic means pedestrians, ridden or herded animals, vehicles, streetcars and other conveyances, either 
singly or together, while using any highway for purposes of travel. 

Traffic control signal means any device, whether manually, electrically, or mechanically operated, by 
which traffic is alternately directed to stop and permitted to proceed. 

Vehicle means every device in, upon, or by which any person or property is or may be transported or 
drawn upon a highway, except devices used exclusively upon stationary rails or tracks. 

(Code 1980, ch. 10, § 2(A))

Cross reference— Definitions generally, § 1-2. 

Sec. 94-39. - Designation of crosswalks. 

(a) The chief of police is hereby authorized to establish and to designate and shall thereafter maintain or 
cause to be maintained, by appropriate devices, marks or lines upon the surface of the roadway, 
crosswalks, and at intersections where, in his opinion, there is particular danger to pedestrians crossing 
the roadway, and at such other places as he may deem necessary. 

(b) All pedestrians shall strictly comply with the directions of an official traffic control signal and are 
prohibited from crossing any roadway in a business district or any designated highways where 
crosswalks have been installed, except on such crosswalks. 

(Code 1980, ch. 10, § 2(I))



ORDINANCE 0-11-1793

AN ORDINANCE REPLACING ORDINANCE 0-09-1722, CHAPTER 94, TRAFFIC

AND VEHICLES, MAXIMUM PRIMA FACIE SPEED LIMIT AND SCHOOL SAFETY

ZONES

WHEREAS, the City Council of the City of Colleyville, Texas deems it necessary for the

health, safety and protection of school children and the public in general to

establish the maximum prima facie speed limit and the modified school

safety zones within the City; and

WHEREAS, the City has conducted an engineering and traffic investigation and study
to determine the proper prima facie speed limits for vehicles in compliance
with state law; and

WHEREAS, all statutory and legal prerequisites for the passage of this ordinance have

been met.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF

COLLEYVILLE, TEXAS:

Sec. 1. THAT all matters stated hereinabove are found to be true and correct and

are incorporated herein by reference as if copied in their entirety.

Sec. 2. THAT City Code, Chapter 94, Traffic and Vehicles, Section 94-48, Speed
Limits - Generally, be amended as follows

a) When posted and un-posted. It shall be unlawful for any person to

run, drive, direct or permit the running or driving of any motor-driven

vehicle in, upon, along or across any public highway, street, alley or

thoroughfare in the business, commereial, or residential districts

within the corporate limits of the City at a greater rate of speed than

30 miles per hour unless otherwise posted. It shall be unlawful for

any person to run, drive or permit the running or driving of any

vehicles on roads, streets and highways designated as school

safety zone at a speed greater than specified in section 94-49 on

designated streets.

b) Emergency vehicles. The provisions of subsection ( a) of this

section shall not apply to emergency vehicles when responding to

emergency calls.

c) When police officer directs. Nothing in this section shall be

construed as prohibiting the driver of a motor vehicle from obeying
the instructions of any police officer directing traffic, or any sign,
signal, or device directing the movement of traffic.
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Sec. 3. THAT City Code, Chapter 94, Traffic and Vehicles, Section 94-49. Same

on Specific Streets, be amended as follows:

Upon the basis of an engineering and traffic investigation, the following
prima facie speed limits for vehicles are hereby determined and declared

for vehicles traveling upon the named streets and highways, or parts
thereof. The location of such school zones hereby established in Exhibit

A„

Sec. 4. THAT this Ordinance shall become effective from and after its passage as

provided by law.

Sec. 5. THAT if any section, paragraph, subdivision, clause, phrase or provision of

this ordinance shall be judged invalid or unconstitutional, the same shall

not affect the validity of this ordinance as a whole or any portion thereof

other than that portion so decided to be invalid or unconstitutional.

Sec. 6. THAT the effective date of this ordinance shall be immediate upon its

passage.

AND IT IS SO ORDERED.

The rst read~ng and public hearing being conducted on the vr~ day of

2011.

The cond reading and public hearing being conducted on the ~ day of

2011.

A TE . ~

ynthia ingleton, TRMC, C

City Secretary

APPROVED AS TO FORM AND LEGALITY:

CITY OF COLLEYVILLE

David Kelly
Mayor

Matthew C.G. Boyle
City Attorney



Exhibit "A"

School Safety Zones will be marked by signs erected on specific roads, streets and highways, during
the school season and between the hours designated on such signs, or when indicated by flashing
lights and a sign stating when flashing.

Street by Block Number Portion of Street Maximum

Speed in

Miles Per

Hour

Glade Road 307 feet west of the western property line and 20

400 - 700 161 feet east of the eastern property line of the

school located at 601 Glade Road

Bransford Road 326 feet north of the intersection of Glade Road 20

4700 - 4900 and 221 feet south of the intersection of Center

Park

Center Park 104 feet southeast of the property line of the 20

500 school located at 601 Gfade Road

Cheek-Sparger Road 850 feet west of Mockingbird Lane and 200 feet 20

600 - 900 east of Wa ne Drive

Bogart Drive Entire length of Bogart Drive from Pleasant Run 20

900 - 1200 Road to Hall-Johnson Road and from Hall-

Johnson Road to the cul-de-sac

Colleyville Boulevard (SH26) 656 feet south of the southern property line and 35

4800 - 6000 345 feet north of the northern property line of the

school located at 5800 Colleyville Boulevard

SH26)
Hall-Johnson Road Hall-Johnson Road from Colleyville Boulevard 20

1200 SH26) to Bo art Drive

Heritage Avenue At the southern property line of the school 20

5300 - 5400 located at 5401 Heritage Avenue north to the city
limit

Pool Road 318 feet north of the northern property line and 20

5200 - 5400 240 feet south of the southern property line of the

school located at 5300 Pool Road

Glenhope Circle North Entire length of Glenhope Circle North from Pool 20

6600 Road to Glenho e Circle

Glenhope Circle South Entire length of Glenhope Circle South from Pool 20

6500 Road to Glenho e Circle

Glenhope Circle Parallel to the property of the school located at 20

6600 6600 Glenhope Circle From Glenhope Circle

north to Glenho e Circle South

McDonwell School Road 180 feet west of the western property line and 20

West 260 feet east of the eastern property line of the

1000 -1100 school located at 1101 McDonwell School Road

West

Pleasant Run Road 472 feet south of the southern property line and 20

5600 - 6100 291 feet north of the northern property line of the

school located at 5911 Pleasant Run Road

Wayne Drive Entire length of Wayne Court contained within the 20

3700 - 3900 City limits of Colleyville, Texas



RESOLUTION R-17-4081

A RESOLUTION SUPPORTING THE SAFETY AND WELFARE OF 
CITIZENS AND SUPPORT OF THE

COLLEYVILLE CITIZENS ON PATROL PROGRAM

WHEREAS, Mayor for a Day London DeZurik has shared her ideas on how 
to make Colleyville  the best that it can be, specifically noting 
crosswalks and a citizens police patrol; and

WHEREAS, the safety and welfare of the citizens of Colleyville are 
paramount to the Colleyville City Council, and the City has 
many programs and services in place to meet this goal.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT the Colleyville City Council and staff will continue to 
support, evaluate, review, promote, and enforce the Colleyville 
Code of Ordinances, state regulations, and engage citizens 
through programs, boards, commissions, and committees.

Sec. 2. THAT the Colleyville  Citizens of Patrol (COP) program provides 
a valuable service to the Colleyville Police Department and the 
citizens of Colleyville  and will continue to be a viable and 
supported program.

AND IT IS SO RESOLVED. 

APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ ABSTENTIONS ON 
THIS THE 3RD DAY OF JANUARY 2017.

Mayor Richard Newton
Place 1, Tammy Nakamura
Place 2, Bobby Lindamood
Place 4, Jody Short

Mayor Pro Tem Chris Putnam  
Place 5, Nancy Coplen
Place 6, Mike Taylor
MFAD London DeZurik 
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ATTEST: CITY OF COLLEYVILLE

Amy Shelley, TRMC Richard Newton
City Secretary Mayor

CITY OF COLLEYVILLE

London DeZurik
Mayor for a Day
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Agenda Number 7a Agenda Date 01/03/2017 Number Ordinance O-16-2002
Type Ordinance
Department City Secretary

Title
Approval of an ordinance repealing Ordinance O-02-1322 and Ordinance O-13-1896 
and amending the Financial Disclosure and Business Conflict of Interest Forms

Strategy Map Connection
B4- Cultivate a culture of transparency and consistent communication

Explanation
Second Reading and Public Hearing

At the December 20, 2016 City Council meeting, Mayor Newton requested Section 2 
Fee, Salary, or Gift and Section 3 Business Interests include "direct or indirect" to be 
added prior to "contractual relationship" in the first paragraph on the form. Staff has 
provided the updates to those sections, as well as provided the addition of "direct or 
indirect" in the "beneficial interest" definition of the proposed ordinance. 

First Reading and Public Hearing

At the December 6, 2016 City Council Worksession, staff provided an overview of the 
Financial Disclosure and Business Conflict of Interest Forms as outlined by the Charter 
amendments approved during the November 8, 2016, Special Election. In addition, 
staff provided an overview of the attached proposed ordinance to repeal Ordinances O-
02-1322 and O-13-1896.

Brief Historical Overview: To ensure citizen trust of elected and appointed officials 
of the City, City Council adopted Resolution R-01-1789, attached, which required, as a 
matter of policy, Financial Disclosure and Business Conflict of Interest forms to be 
submitted, and the city manager was to create the forms. In 2002, City Council 
repealed this resolution by Ordinance O-02-1322, attached, which included detailed 
explanations and a disclosure area map. In 2013, City Council amended that ordinance 
by Ordinance O-13-1896, attached, which amended the filing dates for an occurrence 
in changes, and the disclosure area map.

The purpose of this item is to repeal Ordinances O-02-1322 and O-13-1896 so that 
there are no conflicts with the Charter amendments approved during the November 8, 
2016 Special Election.
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Financial Impact
There is no financial impact to the City.
 
Recommendation
Approve 

Attachments
1. Resolution R-01-1789
2. Ordinance O-02-1322
3. Ordinance O-13-1896
4. Ordinance O-16-2002



RESOLUTION R-01- 1789

A RESOLUTION OF THE CITY OF COLLEYVILLE, TEXAS STATING THAT

AS A MATTER OF POLICY EACH ELECTED OFFICIAL OR CANDIDATE
FOR CITY OFFICE FILE A FINANCIAL DISCLOSURE STATEMENT AND

BUSINESS CONFLICTS OF INTEREST STATEMENT FOR THE

INDIVIDUAL, THE INDIVIDUAL' S SPOUSE AND MINOR CHILDREN

WHEREAS, to ensure citizen trust of their elected officials.

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE

CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT as a matter of policy the Mayor and Council and Council

Candidates should file a financial disclosure statement that shall

include:

A. The account of financial activity required in this section to file

a financial statement must include a statement of financial

activity of the individual, individual's spouse and minor

children if the individual had actual control over the activity
for the year or it Is community property.

B. The account of financial activity consists of:

I. A list of sources of occupational income, identified by
the employer, or if self-employed, by the nature of the

occupation; and

II. Identification by description of all beneficial interests

in real property, including but not limited to

partnerships and limited real estate partnerships in

land located in the areas of Northeast Tarrant County
and Denton County defined to include Texas Motor

Speedway in the northwest border, Lake Grapevine to

the north, Interstate 35 to the west and Interstate 30

to the south and the Dallas and Tarrant County line to

the east; and

III. Identification of business entities held or acquired;
and
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IV. Identification of a person or other organization from

which the individual or the individual' s spouse or

dependent children received a gift of anything of value

in excess of $ 250 and a description of each gift,
except:

a. a gift received from an individual at any time

within the second degree by consanguinity or

affinity as determined under Subchapter A,

Chapter 573 of the Government Code; and

b. a political contribution that was reported as

required by law; and

c. an expenditure required to be reported by a

person to be registered under Chapter 305 of

the Government Code.

v. A list of all boards of directors of which the individual

is a member and executive positions that the

individual holds in corporations, not-for-profit
corporations, charitable boards, firms, partnerships or

proprietorships, stating the name of each corporation,
firm partnership, or proprietorship and position held;

and

VI. Any partnership, joint venture, or other business

association in which the City Official and Candidate

has an interest.

Sec. 3. THAT disclosure of any bankruptcy whether personal or by a

business in which the Mayor, Councilmember or Candidate has a

ten percent or more ownership interest or is an officer or on the

Board of Directors is required.

Sec. 4. THAT the Mayor, Councilmembers or Candidates for those offices

shall disclose any felony indictments or convictions personal to

them or of corporations, partnerships, companies or

proprietorships, in which they have a ten percent or larger financial

interest or are officers or board members, stating the name and

position on each corporation, firm, partnership, or proprietorship
and the nature of the indictment or felony conviction.
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Sec. 5. THAT an Ethics Committee, consisting of five ( 5) members, will be
established by the City Council to review the ethics portion of the

Colleyville City Charter and ethics ordinances and resolutions to

make recommendations to the City Council.

Sec. 6. THAT the City Manager is directed to create a disclosure form, the

first of which is to be filed eight ( 8) days prior to election to public
office and any changes to be filed on January 15 and July 15, of
each subsequent year.

Sec. 7. THAT this Resolution shall take effect immediately upon passage.

AND IT IS SO RESOLVED.

Passed by a vote of S- ayes, 0 nays, and 0 abstentions on the

1'l:!: day of ~ , 2001.

ATTEST:

0N/k
Cynthia Singleton, TRMC

City Secretary

CITY OF COLLEYVILLE

Dt.f.;~ Cv-p
Mayor



ORDINANCE 0-02- 1322

AN ORDINANCE OF THE CITY OF COLLEYVILLE, TEXAS, REQUIRING THE FILING

OF A FINANCIAL DISCLOSURE AND BUSINESS CONFLICTS OF INTEREST

STATEMENT FOR ELECTED OFFICIALS, CANDIDATES, AND CERTAIN BOARDS

AND COMMISSION MEMBERS, ESTABLISHING DEFINITIONS OF TERMS,

PROMULGATING REPORTING FORMS, PROVIDING FOR FILING DATES,

REPEALING A PRIOR RESOLUTION CONCERNING THE SUBJECT MATTER OF

THE ORDINANCE, PROVIDING A PENALTV AND AUTHORIZING PUBLICATION.

WHEREAS, the citizens of the City of Colleyville are entitled to know certain

information about candidates for public office, elected officials and

members of the Planning and Zoning Commission and the Zoning
Board of Adjustment that may influence their decisions or

determine whether they can make unbiased decisions; and

WHEREAS, to insure citizen trust of elected and appointed officials of the City,

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF

COLLEYVILLE, TEXAS, AS FOLLOWS:

Sec. 1. THAT the terms used in this ordinance shall have the following meaning:

A. Account of Financial Activitv. An " Account of Financial Activity"
means and shall consist of:

i) A list of sources of occupational income during the reporting
period, identified by the employer, the employer's address and

position held, or if self-employed, by the nature of the

occupation, the business address and position held of the

individual, their spouse and those under the individual' s

financial control; and

ii) Where an individual or those under the individual's financial

control own real property or a beneficial interest in a business

entity owing real property within the area crosshatched on

Exhibit " An to this ordinance during the reporting period, the

account shall list the name in which legal title to the property is

held, the nature of ownership interest, the name of the business

entity in which a beneficial interest is held ( if applicable), the lot,

block, subdivision, city and county, or, if the real property is not

part of a subdivision, the number of acres and tract, city and

county in which the property is located. Further the account

shall list each property identification number assigned by the
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county appraisal district to the property and by the street address
if available). Further, the account shall list the names and

addresses of other persons or business entities which own an

interest in the real property. If a business entity is a limited

partnership, the name and address of the general partner shall
be included; and

iii) The name, address and nature of business of any business

entity in which the individual or those under the individual's
control held or acquired a beneficial interest of 10% or more

during the reporting period; and

iv) The name and address of the person, business entity or other

organization from which the individual or those under the

individual's financial control during the reporting period received
a gift of anything of value in excess of $250.00 and a description
of each gift, except ( 1) gifts received from an individual within the

second degree of consanguinity or affinity as determined under
sub-chapter B of Chapter 573 of the Government Code; ( 2) a

political contribution that was reported as required by law; and
3) an expenditure required to be reported by a person required

to be registered under Chapter 305 of the Government Code;
and

v) The name and address of any business entity, non- profit
corporation, charitable association, business association or other

type of organization in which the individual or those under the

individual' s financial control were an officer, director, or held
another position during the reporting period and a description of
the position held.

B. Bankruptcy. " Bankruptcy" means the filing of a petition, voluntary or

involuntary, under Chapter 7, 11 or 13 of the Bankruptcy Code. ( Title

11 of the United States Code).

C. Beneficial Interest. A " beneficial interest" means an ownership of

either legal or equitable title and includes any ownership interest held
in trust where the individual is either the trustee or the beneficiary of

the trust. Where the ordinance refers to a beneficial interest of 10% or

more of a business entity it is meant that the individual owns or is
entitled to either a legal or equitable interest in 10% or more of the
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outstanding stock, membership interest or other indicia of ownership of
the business entity.

D. Business Entity. A " business entity" means a sole proprietorship,
partnership, firm, corporation, holding company, joint stock company,
receivership, trust, or any other entity recognized by law through which
business or profit is conducted.

E. Those Under The Individual' s Financial Control. " Those under the
individual's financial control" means the individual's spouse and

dependent children' s property or financial interest over which the
individual had actual control or where the property was community
property during the reporting period.

F. ReportinQ Individuals. " Reporting Individuals" means each member of
the City Council, including the Mayor, each candidate for membership
in the City Council, including the Mayor, each member of the Planning
and Zoning Commission and Zoning Board of Adjustment, who are

appointed after the passage of this ordinance and each applicant for a

position on the Planning and Zoning Commission or the Zoning Board
of Adjustment.

G. ReportinQ Period. The " reporting period" means the twelve ( 12) month

period immediately preceding the date the Account of Financial Activity
is due pursuant to the terms of this ordinance.

H. Trust. A " trust" means a trust subject to Chapter 9 of the Texas

Property Code that owns real property or a beneficial interest in a

business entity owning real property within the area crosshatched on

Exhibit " A" to this ordinance or where the trust owns a 10% or more

beneficial interest in another business entity.

THAT the Reporting Individuals shall file a report of their Account of

Financial Activity for the applicable reporting period.

THAT the Reporting Individuals shall file a report disclosing the filing of

any bankruptcy petition by or against the individual, their spouse, a

business entity in which the individual owned a beneficial interest of 10%

or more, a business entity in which the individual was an officer or director

of the business entity at the time of bankruptcy filing.
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THAT the Reporting Individuals shall file a report disclosing the filing of

any information which charges a misdemeanor involving moral turpitude, a

felony indictment, conviction of a misdemeanor involving moral turpitude
or conviction of a felony of the individual or of a business entity in which

the individual had a 10% or more beneficial interest or where the

individual was at the time of the filing or conviction an officer or director of

the business entity. The report shall specify the name of the person or

business entity charged, the nature of the offense, and if the information

or indictment did not result in a conviction, the disposition of the

information or the indictment.

THAT the disclosures required by Sections 2, 3 and 4 hereof shall be

made on the Financial Disclosure and Business Conflict of Interest Forms

which are attached hereto, shall be verified as provided therein and shall

be filed with the City Secretary on the following dates:

A. Candidates for membership in the City Council, including the Mayor,
who are not currently sitting Council members, shall file within two ( 2)

business days following the date upon which the filing for election for

the position for which the individual seeks election is closed.

B. Sitting Council members, including the Mayor, shall file on or before

twenty ( 20) days after the passage of this ordinance and on the first

business day following January 15 and July 15 each year.

C. Applicants seeking appointment to the Planning and Zoning
Commission or the Zoning Board of Adjustment shall file within two (2)

business days following the end of the application period stated in the

official City advertisement for application for the position.

D. Sitting members of the Planning and Zoning Commission and the

Zoning Board of Adjustment, who are appointed after the passage of

this ordinance, shall file on the first business day following January 15

and July 15 of each year.

THAT the Reporting Individuals shall have a duty to file supplemental
disclosures upon the Financial Disclosure and Business Conflict of

Interest Forms which are attached hereto within three (3) business days of

an occurrence of any change in the information reflected in the Financial

Disclosure and Business Conflict of Interest Forms previously filed by the

individual or where said information becomes inaccurate or
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incomplete after the reporting period but prior to the conduct of the

election at which they seek office or prior to their appointment.

THAT the failure to file when due the Financial Disclosure and Business

Conflict of Interest Forms, including any supplements required thereto,

shall constitute a violation of this ordinance and shall be punishable by a

fine not to exceed the sum of $ 500.00. It shall be a defense to any

prosecution of a violation of this ordinance that within three ( 3) business

days of the due date of any Financial Disclosure and Business Conflict of

Interest Form, including any supplements required thereto, the individual

filed a Financial Disclosure and Business Conflict of Interest Form in

conformity with the provisions of this ordinance.

THAT if any section, paragraph, clause or provision of this ordinance for

any reason is to be held invalid or unenforceable, the invalidity or

unenforceability of such section, paragraph, clause or provision shall not

affect the remaining portion of this ordinance and the ordinance shall be

read as if such invalid or unenforceable provisions did not exist.

THAT upon passage hereof, Resolution R- 01- 1789 is repealed In its

entirety.

THAT the City Secretary is hereby authorized and directed to cause

publication of a description caption and penalty clause hereof as an

alternative method of publication as provided by law.

AND IT IS SO ORDERED.

and public hearing being conducted on the

2002.

s~ day of

The second reading and public hearing being conducted on the

t~ 2002.

6'"'1f:. day of
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ATTEST:

0fL~
CITY OF COLLEYVILLE

Cynthia Singleton, TRMC

City Secretary Mayor

APPROVED AS TO FORM AND LEGALITY:
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Exhibit "A"

Dallas County

The crosshatched area is the portion of Tarrant County
north of Interstate 30 and east of Interstate 35 W, and that

portion of Denton County south of State Highway 114 and

east of Interstate 35 W.



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

INFORMATION STATEMENT Form 1

Filed in accordance with Ordinance 02- 1322
TOTAL NUMBER OF PAGES FilED:

OFFICE USE ONLY

1 NAME
TITLE; FIRST; MI

Account Number

Date Received

NICK NAME; LAST: SUFFIX

2 ADDRESS
ADDRESS I CITY I STATE I ZIP

Receipt Number

I
Amount

3 TELEPHONE
AREA CODE PHONE NUMBER; EXTENSION

NUMBER
Dale Processed

Dale Imaged

4 REASON

FOR FILING o CANDIDATE  ( INDICATE OFFICE)

STATEMENT
o ELECTED OFFICIAL INDICATE OFFICE)

o ZONING BOARD OF ADJUSTMENT (APPLICANT OR APPOINTEE)

0 PLANNING AND ZONING COMMISSION (APPLICANT OR APPOINTEE)

0 TWO (2) BUSINESS DAYS FOLLOWING THE CLOSING OF FILING FOR ELECTIVE

OFFICE OR APPOINTMENT

0 CHANGES TO BE FILED JANUARY 15TH

0 CHANGES TO BE FILED JULY 15TH

0 SUPPLEMENTAL CHANGES

5 Provide information for spouse and dependent children whose financial activity the filer had actual control over during

this filing period. In addition, the source of annual income of the spouse shall be provided, as subject to federal election

reporting requirements for a spouse:

o SPOUSE

o DEPENDENT CHILD 1

2

3

6 o NO CHANGE. I do by here verify that there has been no changes since the previous filing of the Financial Disclosure

and Business Conflict of Interest Forms. PLEASE SEE FORM 8

In parts 1- 4 disclose your financial activity during the 12 months proceeding the date of filing. In part 5 disclose not only

your own financial activity, but also that of your spouse and/or dependent child or children, if you had actual control over

that person' s financial activity.

COpy AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

SOURCES OF OCCUPATIONAL INCOME Form 2

When reporting information about a dependent child' s activity, indicate the child about whom you are reporting by

providing the number under which the child is listed on FORM 1.

INFORMATION RELATES TO
o FILER o SPOUSE o DEPENDENT CHILD

2
EMPLOYMENT

NAME AND ADDRESS OF EMPLOYER I POSITION HELD

o EMPLOYED BY ANOTHER

NATURE OF OCCUPATION I NAME AND ADDRESS I POSITION HELD

o SELF EMPLOYED

INFORMATION RELATES TO
o FILER o SPOUSE o DEPENDENT CHILD

NAME AND ADDRESS OF EMPLOYER I POSITION HELD

EMPLOYMENT

o EMPLOYED BY ANOTHER

NATURE OF OCCUPATION I NAME AND ADDRESS I POSITION HELD

o SELF EMPLOYED

INFORMATION RELATES TO
o FILER o SPOUSE o DEPENDENT CHILD

NAME AND ADDRESS OF EMPLOYER I POSITION HELD

EMPLOYMENT

D EMPLOYED BY ANOTHER

NATURE OF OCCUPATION

o SELF EMPLOYED

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville
Financial Disclosure and Business Conflict of Interest Forms

INTERESTS IN REAL PROPERTY Form 3

Describe all beneficial interests in real property held or acquired by you, your spouse, or a dependent child during the

calendar year within the area crosshatched on the map attached to Ordinance 02- 1322.

For more information see INSTRUCTION GUIDE

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by providing
the number under which the child is listed on Form 1.

1 HELD OR ACQUIRED BY D FILER D SPOUSE D DEPENDENT CHILD

2 DESCRIPTION lot City

Block County

Subdivision Ad Valorum Tax Account Number

Acres and Tract

3 STREET ADDRESS
STREET ADDRESS, INCLUDING CITY, COUNTY, AND STATE

D NOT APPLICABLE

LIST THE NAMES AND ADDRESSES OF OTHER PERSONS OR BUSINESS ENTITIES

4 NAME WHICH OWN AN INTEREST IN THE REAL PROPERTY

D INDIVIDUAL

D BUSINESS

HELD OR ACQUIRED BY D FILER D SPOUSE D DEPENDENT CHILD

2 DESCRIPTION
lot City

Block County

Subdivision Advalorum Tax Account Number

Acres and Tract

3 STREET ADDRESS
STREET ADDRESS, INCLUDING CITY, COUNTY, AND STATE

D NOT APPLiCABLE

4 NAME LIST THE NAMES AND ADDRESSES OF OTHER PERSONS OR BUSINESS ENTITIES

WHICH OWN AN INTEREST IN THE REAL PROPERTY

D INDIVIDUAL

o BUSINESS

COpy AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville
Financial Disclosure and Business Conflict of Interest Forms

Gifts Form 4

Identify any person or organization that has given a gift worth more than $250 to you, or those under your financial

control as defined in Ordinace 02- 1322. Do not include: 1) expenditures required to be reported by a person required

to be registered as a lobbyist under Government Code, Chapter 305, 2) political contributions reported as required by

law, or 3) gifts given by a person related to the recipient within the second degree by consanguinity or affinity.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by providing

the number under which the child is listed on Form 1.

1

D FILER D SPOUSE D DEPENDENT CHILDRECIPIENT

2
NAME AND ADDRESS

DONOR

3 DESCRIPTION OF GIFT

RECIPIENT D FILER D SPOUSE D DEPENDENT CHILD

NAME AND ADDRESS

DONOR

DESCRIPTION OF GIFT

RECIPIENT D FILER D SPOUSE D DEPENDENT CHILD

NAME AND ADDRESS

DONOR

DESCRIPTION OF GIFT

COpy AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville
Financial Disclosure and Business Conflict of Interest Forms

BOARDS AND EXECUTIVE POSITIONS Form 5

This section is for information concerning executive positions and directorship held by you or those under your financial

control. For more information see INSTRUCTION GUIDE

When reporting information about a dependent child' s activity, indicate the child about whom you are reporting by providing
the number under which the child is listed on Form 1.

1

o FILER o SPOUSEPOSITION HELD BY o DEPENDENT CHILD

2 ORGANIZATION
ADDRESS

0 NON PROFIT

o CHARITABLE ASSOCIATION

o BUSINESS ASSOCIATION

3 POSITION HELD

POSITION HELD BY o FILER o SPOUSE o DEPENDENT CHILD

ORGANIZATION ADDRESS

0 NON PROFIT

o CHARITABLE ASSOCIATION

o BUSINESS ASSOCIATION

POSITION HELD

POSITION HELD BY o FILER o SPOUSE o DEPENDENT CHILD

ORGANIZATION

POSITION HELD

COpy AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



Citv of Collevville

BANKRUPTCIES Form 6

Individuals shall disclose any bankruptcy petition by or against the individual, their spouse, a business entity in which the

individual owned a beneficial interest of 10% or more, or a business entity in which the individual was an officer or director

of the business entity at the time of bankruptcy filing. For more information see INSTRUCTION GUIDE

1
TYPE OF BANKRUPTCY

o PERSONAL o BUSINESS ON/A o NONE

NAME

2 CHAPTER

07 011 013

3 IF CHAPTER 7

DID YOU RECEIVE A
DYES ONO

DISCHARGE

4 IF CHAPTER 11 OR 13

DID YOU COMPLETE
DYES ONO

A SUCCESSFUL

REORGANIZATION

Misdemeanor Involving Moral Turpitude and Felonies

Individuals shall disclose any information which charges a misdemeanor involving moral turpitude, a felony indictment,

conviction of a misdemeanor involving moral turpitude or conviction of a felony of the individual or of a business entity

in which the individual had a 10% or more beneficial interest or where the individual was at the time of the filing or conviction

an officer or director of the business entity.

1 NAME

Business or Entity Charged
o PERSONAL o BUSINESS

2 TYPE OF

INDICTMENT or

INFORMATION

3 NATURE OF OFFENSE
DESCRIPTION

4 DISPOSITION OF

INDICTMENT or

INFORMATION

COpy AND ATTACH ADDITIONAL PAGES AS NECESSARY

Financial Disclosure and Business Conflict of Interest Forms

INITIAL HERE: DATE:



City of Colleyville
Financial Disclosure and Business Conflict of Interest Forms

INTERESTS IN PARTNERSHIPS, JOINT VENTURES, Form 7

OR OTHER BUSINESS ASSOCIATIONS

Describe all interests in business entities held or acquired by you or those under your financial control as defined in

Ordinance 02- 1322. For an explanation of "beneficial interest" and other specific directions for completing this section,

see INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by providing

the number under which the child is listed on Form 1.

1
HELD OR ACQUIRED BY o FILER o SPOUSE o DEPENDENT CHILD

2 DESCRIPTION
NAME AND ADDRESS

3 NATURE OF BUSINESS

HELD OR ACQUIRED BY o FILER o SPOUSE o DEPENDENT CHILD

DESCRIPTION
NAME AND ADDRESS

NATURE OF BUSINESS

HELD OR ACQUIRED BY o FILER o SPOUSE o DEPENDENT CHILD

DESCRIPTION
NAME AND ADDRESS

NATURE OF BUSINESS

COpy AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

PERSONAL FINANCIAL STATEMENT Form 8

AFFIDAVIT

The Ordinance 02- 1322 requires that the disclosures in the Financial Disclosure and Business Conflict of Interest Forms

be verified. The verification page must have the signatures of the Financial Disclosure and Business Conflict of Interest

Forms, as well as the signature and seal of a notary public. Without proper verification, the statement is not considered

filed. Falsification of information is subject to criminal prosecution under state penal code.

Before me, the undersigned authority, personally appeared

who, after being duly sworn upon their oath deposed and stated as follows:

My name is and I hereby submit for filing pursuant to

Ordinance No. 0-02- 1322 of the City of Colleyville, the attached Financial Disclosure and Business Conflict

of Interest Forms. I have personal knowledge of all information contained in said forms and all information

contained in the forms is true and correct."

Further, all of the information contained in the forms is complete. There is no information that has

been withheld or not disclosed which is responsive to or required to be disclosed by the forms."

Affiant

Sworn to and subscribed before me, this the day of 2002.

Notary Public, State of Texas

INITIAL HERE: DATE:
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ORDINANCE 0- 13- 1896

AMENDING ORDINANCE 0-02- 1322 FILING DATES OF A FINANCIAL

DISCLOSURE AND BUSINESS CONFLICTS OF INTEREST FORM;

PROVIDING FOR THE VIOLATION OF THIS ORDINANCE; PROVIDING

A SAVINGS CLAUSE;     PROVIDING FOR INJUNCTIVE RELIEF;

PROVIDING A SEVERABILITY CLAUSE;  PROVIDING A PENALTY OF

FINE NOT TO EXCEED THE SUM OF FIVE HUNDRED DOLLARS

500.00)   FOR EACH OFFENSE;   AND PROVIDING AN EFFECTIVE

DATE

WHEREAS,   the City Council approved Ordinance 0- 02- 1322 on February 5,
2002,  to establish the filing of a Financial Disclosure and

Business Conflicts of Interest Statement for elected officials,

candidates,   and certain boards and commission members;

establish definitions of terms; promulgate reporting forms; and

provide for filing dates; and

WHEREAS,   the City Council deems it in the best interests of the public to
make available certain information about candidates for public

office,   elected officials,   and members of the Planning and

Zoning Commission, and the Zoning Board of Adjustment that
may influence their decisions,  or determine whether they can
make unbiased decisions; and

WHEREAS,   the City Council wishes to ensure citizen trust of elected and
appointed officials of the City; and

WHEREAS,   the original disclosure ordinance is in need of an update to

make compliance more practicable,  while achieving the same
basic goals; and

WHEREAS,   all statutory and constitutional requirements for the passage of
this ordinance have been adhered to, including but not limited
to the Open Meetings Act; and

WHEREAS,   the purposes of this ordinance are to promote the public

health, safety, and general welfare of the citizens of the City of
Colleyville.

NOW, THEREFORE,  BE IT ORDAINED BY THE CITY COUNCIL OF THE

CITY OF COLLEYVILLE, TEXAS:
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Sec.  1.   That all matters stated hereinabove are found to be true and correct

and are incorporated herein by reference as if copied in their

entirety.

Sec. 2.   THAT Ordinance 0- 02- 1322 is hereby amended to include the

following:

1)   Section 5B shall read as follows:   Sitting
Councilmembers,  including the Mayor, shall have a duty
to file supplemental disclosures upon the Financial

Disclosure and Business Conflict of Interest Forms,

which are attached hereto,  within five  ( 5)  days of an

occurrence of any change in the information reflected in
the Financial Disclosure and Business Conflict of Interest

Forms previously filed by the individual.

2)   Section 5D:  shall read as follows:    Sitting members of
the Planning and Zoning Commission and the Zoning
Board of Adjustment,    shall have a duty to file

supplemental disclosures upon the Financial Disclosure

and Business Conflict of Interest Forms,   which are

attached hereto, within five ( 5) days of an occurrence of

any change in the information reflected in the Financial
Disclosure and Business Conflict of Interest Forms

previously filed by the individual.

3)  The boundary map has been revised to include the

Colleyville City limits only, attached as Exhibit " A".

4)   Section 6 is deleted entirely.

5)   Section 7 shall read as follows:   THAT the failure to file

any change in the Financial Disclosure and Business

Conflict of Interest Forms,  including any supplements
required thereto,   shall constitute a violation of this

ordinance and shall be punishable by a fine not to

exceed the sum of $ 500. 00.    It shall be a defense,  to

any prosecution of a violation of this ordinance,  that

within five  ( 5)   days of any change in the Financial

Disclosure and Business Conflict of Interest Form,

including any supplements required thereto,    the

individual filed a Financial Disclosure and Business
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Conflict of Interest Form in conformity with the

provisions of this ordinance.

Sec. 3.   THAT the Financial Disclosure and Business Conflict of Interest

Forms which are attached hereto as Exhibit  " B",  shall be

verified as provided therein,  and shall be filed with the City
Secretary on the aforementioned dates.

Sec. 4.   THAT if any section, paragraph, subdivision, clause,  phrase or

provision of this ordinance shall be judged invalid or

unconstitutional, the same shall not affect the validity of this
ordinance as a whole or any portion thereof other than that
portion so decided to be invalid or unconstitutional.

Sec. 5.   THAT in addition to and accumulative of all other penalties,

the City shall have the right to seek injunctive relief for any
and all violations of this ordinance.

Sec. 6.   THAT Ordinance 0- 02- 1322 shall remain in full force and

effect, except where amended by this ordinance.

AND IT IS SO ORDERED.

The first reading and public hearing being conducted on the
5th

day of
November 2013.

The second reading and public hearing being conducted on the
19th

day of
November 2013.

PASSED AND APPROVED by the City Council of the City of Colleyville, Texas,
on this the

19th

day of November 2013.

ATTEST:  CITY F COLLEYVILLE

ti 1 7/q,
Amy -  elley,    • MC Mike Taylor

City Secretary Mayor Pro Tern



Ordinance 0- 13- 1896
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APPROVED AS TO FORM AND LEGALITY:

Matthew C. G. Boyle

City Attorney
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Exhibit " B"

City of Coffeyville Financial Disclosure and Business ConMot of Interest Forms

INFORMATION STATEMENT Form 1

TO( ALNUMSER OF PAGES FILED.

OFFICE USE ONLY
1 NAME Tnt6;IIRSSY, Ni Po o!NNeB• r

Dab Mce4. 0

NM( NAM'c:. A5T,SUFFIX

2 ADDRESS AODMESSi COY! SIAM/ ZIP

u/  

R a(p 5um. t CA ennrt
3 TELEPHONE  "R COs[      PRONE I411M5I ; EXTENSION

NUMBER iaa. Pmeea

Dew Impjod

4 REASON

FOR FILING   CANDIDATE INDICATE OFFICE)

STATEMENT I—,

ELECTED OFFICIALr INDICATE OFFICE)

ZONING BOARD OF ADJUSTMENT( APPLICANT OR APPOINTEE)

PLANNING AND ZONING COMMISSION( APPLICANT Oa APPOINTEE)

TWO( 2) BUSINESS DAYS FOLLOWING THE CLOSING OF FILING FOR ELECTIVE
OFFICE OR APPOINTMENT

SUPPLEMENTAL DISCLOSURE FILED WITHIN FIVE( 5) DAYS OF AN

OCCURRENCE IN PREVIOUSLY FILED FORMS

5 Provide Information for spouse and dependent children whose financial activity the filer had actual control over during
this filing period. In addition, the source of annual Income of the spouse shall be provided, as subject to federal election
reporting requirements for a spouse:

SPOUSE

DEPENDENT CHILD 1

2

3

In parts 1. 4 disclose your financial activity during the 12 months proceeding the date of filing. In part 5 disclose not only
your own financial activity, but,also that of your spouse and/or dependent child or children, If you had actual control over
that person's financial activity.

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE:   DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

SOURCES OF OCCUPATIONAL INCOME Form 2

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on FORM 1.

1
INFORMATION RELATES TO

FILER SPOUSE DEPENDENT CHILD

2
NAME AND ADDRESS OF EMPLOYER( POSITION HELD

EMPLOYMENT

EMPLOYED BY ANOTHER

NATURE OF OCCUPATION/ NAME AND ADDRESS/ POSITION HELD

SELF EMPLOYED

INFORMATION RELATES TO
FILER SPOUSE DEPENDENT CHILD

NAME AND ADDRESS OF EMPLOYER/ POSITION HELD

EMPLOYMENT

EMPLOYED BY ANOTHER

NATURE OF OCCUPATION/ NAME AND ADDRESS / POSITION HELD

SELF EMPLOYED

INFORMATION RELATES TO
FILER SPOUSE DEPENDENT CHILD

NAME AND ADDRESS OF EMPLOYER/ POSITION HELD

EMPLOYMENT

EMPLOYED BY ANOTHER

NATURE OF OCCUPATION

SELF EMPLOYED

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

INTERESTS IN REAL PROPERTY Form 3

Describe all beneficial interests in real property held or acquired by you, your spouse, or a dependent child during the
calendar year

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by providing
the number under which the child is listed on Form 1,

1 HELD OR ACQUIRED BY 0 FILER SPOUSE DEPENDENT CHILD

2 DESCRIPTION Lot City

Block County

Subdivision Ad Valorum Tax Account Number

Acres and Tract

3 STREET ADDRESS
STREET ADDRESS, INCLUDING CITY, COUNTY, AND STATE

NOT APPLICABLE

LIST THE NAMES AND ADDRESSES OF OTHER PERSONS OR BUSINESS ENTITIES
4 NAME WHICH OWN AN INTEREST IN THE REAL PROPERTY

INDIVIDUAL

BUSINESS

HELD OR ACQUIRED BY 0 FILER SPOUSE 0 DEPENDENT CHILD

2 DESCRIPTION

Lot City

Block County

Subdivision Advalorum Tax Account Number

Acres and Tract

3 STREET ADDRESS
STREET ADDRESS, INCLUDING CITY COUNTY. AND STATE

NOT APPLICABLE

4 NAME LIST THE NAMES AND ADDRESSES OF OTHER PERSONS OR BUSINESS ENTITIES
WHICH OWN AN INTEREST IN THE REAL PROPERTY

INDIVIDUAL

BUSINESS

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

Gifts Form 4

Identify any person or organization that has given a gift worth more than$ 250 to you, or those under your financial Control. Do not
include: 1) expenditures required to be reported by a person required to be registered as a lobbyist under Government Code,
Chapter 305, 2) political contributions reported as required by law, or 3) gilts given by a person related to the recipient within the
second degree by consanguinity or affinity.

When reporting information about a dependent child' s activity, indicate the child about whom you are reporting by providing the
number under which the child is listed on Form 1.

1
RECIPIENT FILER SPOUSE DEPENDENT CHILD

2 NAME AND ADDRESS

DONOR

3 DESCRIPTION OF GIFT

RECIPIENT FILER SPOUSE DEPENDENT CHILD

NAME MD ADDRESS

DONOR

DESCRIPTION OF GIFT

RECIPIENT FILER SPOUSE DEPENDENT CHILD

NAME AND ADDRESS

DONOR

DESCRIPTION OF GIFT

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

BOARDS AND EXECUTIVE POSITIONS Form 5

This section is for information concerning executive positions and directorship held by you or those under your financial
control.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by providing
the number under which the child Is listed on Form 1.

1
POSITION HELD BY FILER 0 SPOUSE DEPENDENT CHILD

2 ORGANIZATION ADDRESS

NON PROFIT

CHARITABLE ASSOCIATION

BUSINESS ASSOCIATION

3 POSITION HELD

POSITION HELD BY FILER SPOUSE DEPENDENT CHILD

ORGANIZATION ADDRESS

NON PROFIT

CHARITABLE ASSOCIATION

BUSINESS ASSOCIATION

POSITION HELD

POSITION HELD BY FILER SPOUSE DEPENDENT CHILD

ORGAN IZATION

POSITION HELD

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Collewille
Financial Disclosure and Business Conflict of Interest Forms

BANKRUPTCIES Form 6

Individuals shall disclose any bankruptcy petition by or against the individual, their spouse, a business entity in which the
Individual owned a beneficial interest of 10% or more, or a business entity In which the individual was an officer or director
of the business entity at the time of bankruptcy filing.

1 TYPE OF BANKRUPTCY
PERSONAL El BUSINESS N/ A 0 NONE

NAME

2 CHAPTER

El 7 011 013

3 IF CHAPTER 7
DID YOU RECEIVE A

YES
DISCHARGE

4 IF CHAPTER 11 OR 13
DID YOU COMPLETE

YES 0 NO
A SUCCESSFUL
REORGANIZATION

Misdemeanor Involving Moral Turpitude and Felonies

Individuals shall disclose any information which charges a misdemeanor involving moral turpitude, a felony indictment,
conviction of a misdemeanor involving moral turpitude or conviction of a felony of the individual or of a business entity
in which the individual had a 10% or more beneficial Interest or where the Individual was at the time of the filing or conviction
an officer or director of the business entity.

1 NAME

0
Business or Entity Charged

PERSONAL BUSINESS

2 TYPE OF
INDICTMENT or

INFORMATION

3 NATURE OF OFFENSE
DESCRIPTION

4 DISPOSITION OF

INDICTMENT or

INFORMATION

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

INTERESTS IN PARTNERSHIPS, JOINT VENTURES,   Form 7

OR OTHER BUSINESS ASSOCIATIONS

Describe all Interests in business entities held or acquired by you or those under your financial control.

When reporting Information about a dependent child's activity, indicate the child about whom you are reporting by providing the
number under which the child is listed on Form 1.

1
HELD OR ACQUIRED BY 0 FILER SPOUSE DEPENDENT CHILD

2 DESCRIPTION NAME AND ADDRESS

3 NATURE OF BUSINESS

HELD OR ACQUIRED BY 0 FILER SPOUSE DEPENDENT CHILD

DESCRIPTION NAME AND ADDRESS

NATURE OF BUSINESS

HELD OR ACQUIRED BY FILER SPOUSE Q DEPENDENT CHILD

DESCRIPTION NAME AND ADDRESS

NATURE OF BUSINESS

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

INITIAL HERE: DATE:



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

PERSONAL FINANCIAL STATEMENT Form 8

AFFIDAVIT

Financial Disclosure and Business Conflict of Interest Forms are required to be verified. The verification page must have the
signatures of the Financial Disclosure and Business Conflict of Interest Forms, as well as the signature and seal of a notary public.
Without proper verification the statement is not considered filed. Falsification of information is subject to criminal prosecution under
state penal code.

Before me,  the undersigned authority,  personally appeared

who,   after being duly sworn upon their oath deposed and stated as follows:    .

My name is and I hereby submit for filing

the attached Financial Disclosure and Business Conflict of Interest Forms. I have personal

knowledge of all information contained in said forms and all information contained in the

forms is true and correct."

Further, all of the information contained in the forms is complete. There is no information

that has been withheld or not disclosed which is responsive to or required to be disclosed

by the forms."

Affiant

Sworn to and subscribed before me, this the day of 20     .

Notary Public, State of Texas

INITIAL HERE: DATE:



ORDINANCE O-16-2002 
 
BEING AN ORDINANCE REPEALING AND REPLACING THE 
REQUIREMENTS FOR FILING OF A FINANCIAL DISCLOSURE AND 
BUSINESS CONFLICTS OF INTEREST STATEMENT FOR ELECTED 
OFFICIALS, CANDIDATES, CERTAIN BOARD AND COMMISSION 
APPLICANTS AND MEMBERS, CITY MANAGER, AND SENIOR CITY 
STAFF; PROVIDING FOR AN AMENDED DISCLOSURE MAP; APPROVING 
THE FINANCIAL DISCLOSURE AND BUSINESS CONFLICTS OF 
INTEREST STATEMENT FORMS; REPEALING ORDINANCES O-02-1322 
AND O-13-1896; PROVIDING FOR  VIOLATIONS OF THIS  
ORDINANCE;  PROVIDING A SAVINGS  CLAUSE;  PROVIDING FOR  
INJUNCTIVE  RELIEF; PROVIDING A SEVERABILITY CLAUSE;  
PROVIDING A PENALTY OF FINE NOT TO EXCEED THE SUM OF FIVE  
HUNDRED  DOLLARS ($500.00) FOR EACH OFFENSE; AND  PROVIDING 
AN EFFECTIVE DATE 
 
WHEREAS,  the City Council approved Ordinance O-02-1322 on February 5, 

2002, to establish the filing of a Financial Disclosure and 
Business Conflicts of Interest Statement for elected officials, 
candidates, and certain board and commission members; 
establish definitions of terms; promulgate reporting forms; and 
provide for filing dates; and 

 
WHEREAS, the City Council amended Ordinance O-02-1322 on November 

19, 2013, by approval and adoption of Ordinance O-13-1896; 
and 

 
WHEREAS, on November 8, 2016, Charter Amendment ballot Proposition 5 

passed during a special election, providing for an amendment to 
Section 14.02 of the City of Colleyville Charter entitled Personal 
Financial Interest, by adding new subsection (K) to provide, in 
relevant part, that all Council and Mayoral candidates, Planning 
and Zoning Commission and Board of Adjustment applicants, 
City Manager and senior City staff shall file financial disclosure 
and conflict of interest forms with the City; and 

 
WHEREAS, all statutory and constitutional requirements for the passage of 

this ordinance have been adhered to, including but not limited 
to the Open Meetings Act. 

 
 
 
 



Ordinance O-16-2002 
Page 2 of 4 

 
 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF, TEXAS: 

 
Sec. 1. THAT the terms used in this ordinance and/or exhibits attached 

hereto shall have the following meaning: 
 

A. Beneficial Interest. A "beneficial interest" means a direct or 
indirect ownership of either legal or equitable title and 
includes any ownership interest held in trust where the 
individual is either the trustee or the beneficiary of the trust. 
Where the reference to a beneficial interest relates to a 
certain percentage of ownership in a business entity, it is 
meant that the defined person(s) owns or is entitled to either 
a legal or equitable interest equal to or greater than that 
percentage of the business entity. 
 

B. Business and/or Business Entity. A "business" and/or 
business entity" means sole proprietorship, limited liability 
company, partnership, firm, corporation, holding company, 
joint stock company, receivership, trust, or any other entity 
recognized by law through which business or profit is 
conducted. 
 

C. Disclosure Forms.  The “Disclosure Form(s)” means the newly 
revised City of Colleyville Financial Disclosure and Business 
Conflict of Interest Forms, attached hereto as Exhibit “A”. 

 
D. Senior City Staff.  “Senior Staff” means all City employees 

with the position title “Director” or higher as provided in the 
City’s organizational chart, as the same may be amended 
from time to time.  The term shall include the City Manager 
and City Secretary.  

 
Sec. 2. THAT the newly revised Disclosure Forms attached hereto as 

Exhibit “A” are hereby adopted and approved.  
 
Sec. 3. THAT the newly revised Financial Disclosure and Business 

Conflict of Interest Disclosure Area Map, attached hereto as 
Exhibit “B”, is hereby adopted and approved.  
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Sec. 4. THAT the disclosures required by the City Charter and/or this 

ordinance to be made on the Disclosure Forms attached hereto, 
shall be verified and timely filed with the City Secretary in 
accordance with deadlines established in Section 14.02 of the 
City Charter, this ordinance and/or the Disclosure Forms, as 
applicable. Notwithstanding any other provision to the contrary, 
currently employed Senior Staff will have sixty (60) days upon 
adoption of this ordinance to comply with the filing requirements.  

 
Sec. 5. Nothing in this ordinance shall be deemed to waive any 

confidentiality protection provided by state and/or federal law 
governing personal information of any person required to file a 
Disclosure Form under this ordinance. 

 
Sec. 6. THAT if any section, paragraph, subdivision, clause, phrase or 

provision of this ordinance shall be judged invalid or 
unconstitutional, the same shall not affect the validity of this 
ordinance as a whole or any portion thereof other than that 
portion so decided to be invalid or unconstitutional. 

 
Sec. 7. THAT the failure to timely file a Disclosure Form in the manner 

required herein, including any supplement required thereto, 
shall constitute a violation of this ordinance and shall be 
punishable by a fine not to exceed the sum of $500.00. It shall 
be a defense, to any prosecution of a violation of this ordinance, 
that within five (5) days of the deadline to file a required 
Disclosure Form, including any supplements required thereto, 
the individual filed the required Disclosure Form in conformity 
with the provisions of this ordinance.  In addition to and 
accumulative of all other penalties, the City shall have the right 
to seek injunctive relief for any and all violations of this 
ordinance. 

 
Sec. 8. THAT Ordinances O-02-1322 and O-13-1896 are hereby 

repealed in their entirety.   
 
Sec. 9. THAT this ordinance will become effective immediately upon 

passage and publication as required by law. 
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AND IT IS SO ORDERED. 
 
The first reading and public hearing being conducted on the 20th day of 
December 2016. 
 
The second reading and public hearing being conducted on the 3rd day of 
January 2017. 
                                                                                                                                   
PASSED AND APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ 
ABSTENTIONS ON THIS THE ____ day of _______ 2017. 
 
Mayor Richard Newton    Mayor Pro Tem Chris Putnam _____ 
Place 1, Tammy Nakamura   Place 5, Nancy Coplen          _____ 
Place 2, Bobby Lindamood   Place 6, Mike Taylor          _____ 
Place 4, Jody Short    
 
ATTEST:       CITY OF COLLEYVILLE 
 
 
 
Amy Shelley, TRMC     Richard Newton 
City Secretary      Mayor 
 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 
 
 
Whitt L. Wyatt 
City Attorney 
 
 
  



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

PERSONAL FINANCIAL STATEMENT 

AFFIDAVIT

Affiant

Sworn to and subscribed before me, this the ______ day of _____________________, 20______

_________________________________________________________
 Notary Public, State of Texas

Before me, the undersigned authority, personally appeared: 

______________________________________ who, after being duly sworn upon their 

oath and deposed and stated as follows:

Financial Disclosure and Business Conflict of Interest Forms shall be provided by 
candidates for Mayor and City Council and by applicants seeking appointments to the 
Planning and Zoning Commission or the Zoning Board of Adjustment,  and shall file such 
forms within two (2) business days following the end of the candidate filing period, or if 
for appointment, within (2) business day following the end of the application period 
stated in the official City advertisement for application for the position.  

The city manager and the city manager's senior staff members (including any staff 
member who is appointed with City Council approval) shall also file the same within 
thirty (30) days of hiring.  All person(s), as outlined above, shall have a duty to file 
supplemental disclosures annually and  within five (5) business days of an occurrence of 
any change in the information reflected in the forms previously filed by the individual.

"My name is ____________________________________________ and I hereby submit 
for filing the attached Financial Disclosure and Business Conflict of Interest forms.  I 
have personal knowledge of all information contained in said forms and all information 
contained in the forms is true and correct."

"Further, all information contained in the forms is complete.  There is no information 
that has been withheld or not disclosed which is responsive to or required to be 
disclosed by the forms."

_________________________________________________________

Exhibit "A"



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

INITIAL HERE: ________ DATE: ________

TOTAL NUMBER OF PAGES FILED:

1 NAME Date Received

2 ADDRESS

3 TELEPHONE 
NUMBER

Area Code, Phone Number, Extension

�  

�  

INFORMATION STATEMENT

OFFICE USE ONLY
First, MI

Two (2) business days following the end of the candidate filing period 
or if appointment, following the end of the application period stated 
in the official city advertisement for the position.

4  REASON 
FOR FILING 
STATEMENT

EMPLOYEE __________________________ (CITY MANAGER OR *SENIOR STAFF)

CANDIDATE __________________________________ (INDICATE OFFICE)

ELECTED OFFICIAL _____________________________ (INDICATE OFFICE)

ZONING BOARD OF ADJUSTMENT (APPLICANT OR APPOINTEE) ___________________ 
PLANNING & ZONING COMMISSION (APPLICANT OR APPOINTEE) _____________

Last, Suffix

Address/City/State/Zip

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

5 

SPOUSE NAME

DEPENDENT 

CHILD/CHILDREN 

NAME(S)

1. _______________________________________

2. _______________________________________

3.

4.

_______________________________________

_______________________________________

____________________________________________

Supplemental disclosure filed annually and within five (5) 
business days of an occurrence in previously filed form.

*SENIOR STAFF is defined as those employees who are classified as directors
and above in the City's classification system and the City Manager and City Secretary. 
______________________________________________________________________



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

INITIAL HERE:________ DATE:________

INTERESTS IN REAL PROPERTY Section 1

1 HELD OR ACQUIRED BY
2 DESCRIPTION

Lot ___________________ City______________________________

Block __________________ County __________________________

Subdivision _____________ Ad Valorum Tax Account Number

Acre(s) and Tract __________
3 STREET ADDRESS

4 NAME

      �   INDIVIDUAL
      �   BUSINESS
1 HELD OR ACQUIRED BY
2 DESCRIPTION

Lot ___________________ City______________________________

Block __________________ County __________________________

Subdivision _____________ Ad Valorum Tax Account Number

Acre(s) and Tract __________
3 STREET ADDRESS

4 NAME

      �   INDIVIDUAL
      �   BUSINESS

LIST THE NAMES AND ADDRESSES OF OTHER PERSONS OR 
BUSINESS ENTITIES WHICH OWN AN INTEREST IN THE REAL 
PROPERTY

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

Describe the location, size, and current use of all property owned within the included 
map, or held in trust by the filer, spouse, and any dependent minor children, or any 
business entity in which the person has a financial interest. 
When reporting information about a dependent child's activity, indicate the child about 
whom you are reporting by providing the number under which the child is listed on the 
Information Statement.

�   FILER    �  SPOUSE   �  DEPENDENT CHILD  #___

STREET ADDRESS, INCLUDING CITY, COUNTY, AND STATE

LIST THE NAMES AND ADDRESSES OF OTHER PERSONS OR 
BUSINESS ENTITIES WHICH OWN AN INTEREST IN THE REAL 
PROPERTY

�   FILER   �   SPOUSE   �   DEPENDENT CHILD  #___

STREET ADDRESS, INCLUDING CITY, COUNTY, AND STATE

 �    NOT APPLICABLE



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

INITIAL HERE:________ DATE:________

FEE, SALARY, OR GIFT Section 2

1 RECIPIENT �   FILER    �   SPOUSE   �   DEPENDENT CHILD  #___
2FEE, SALARY, GIFT NAME AND ADDRESS

3 DESCRIPTION OF FEE, 
SALARY, GIFT

1 RECIPIENT �   FILER    �   SPOUSE   �   DEPENDENT CHILD  #___
2 FEE, SALARY, GIFT NAME AND ADDRESS

3 DESCRIPTION OF FEE, 
SALARY, GIFT

1 RECIPIENT �   FILER    �   SPOUSE   �   DEPENDENT CHILD  #___
2 FEE, SALARY, GIFT NAME AND ADDRESS

3 DESCRIPTION OF FEE, 
SALARY, GIFT

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

The name and address of any person or corporation which currently has or during 
the preceding twelve (12) months has had a direct or indirect contractual 
relationship with the City and from which the person(s) their spouse or dependent 
minor children have received a fee, salary, or gift of value exceeding one hundred 
dollars ($100.00). 

When reporting information about a dependent child's activity, indicate the child 
about whom you are reporting by providing the number under which the child is 
listed on the Information Statement.

�   NOT APPLICABLE



City of Colleyville Financial Disclosure and Business Conflict of Interest Forms

INITIAL HERE:_____ DATE:__________

 Section 3

1 HELD OR ACQUIRED BY �   FILER    �   SPOUSE   �   DEPENDENT CHILD  #___

2 DESCRIPTION NAME AND ADDRESS

3 NATURE OF BUSINESS

1 HELD OR ACQUIRED BY �   FILER    �   SPOUSE   �   DEPENDENT CHILD  #___
2 DESCRIPTION NAME AND ADDRESS

3 NATURE OF BUSINESS

1 HELD OR ACQUIRED BY �   FILER    �   SPOUSE   �   DEPENDENT CHILD  #___
2 DESCRIPTION NAME AND ADDRESS

3 NATURE OF BUSINESS

The name and address of any corporation or business, which currently has or in the 
preceding twelve (12) months has had a direct or indirect contractual relationship with the 
City, of which person(s), their spouse, or any dependent minor children own more than 
two percent (2%) of the outstanding equity interest or more than two percent (2%) of the 
assets. 
When reporting information about a dependent child's activity, indicate the child about 
whom you are reporting by providing the number under which the child is listed on the 
Information Statement.

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

BUSINESS INTERESTS

� NOT APPLICABLE
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 8a Agenda Date 01/03/2017 Number Ordinance O-17-2003
Type Ordinance
Department Community Development 
  
Title
Consideration for approval of amendments to Chapter 7 – Sign Regulations in the Land 
Development Code regarding directory signage, specifically Section 7-150 Permanent 
Freestanding Signs – Sign Classifications & Regulations, Section 7-160 Permanent 
Freestanding Signs – Allowable Districts, and Section 7-165 Permanent Freestanding 
Signs – Area, Height and Setback Requirements, Case GC16-019
 
Strategy Map Connection
B4- Cultivate a culture of transparency and consistent communication
 
Explanation
First Reading and Public Hearing

Staff proposes amendments to Chapter 7 – Sign Regulations in the Land Development 
Code to allow for directory signage within the City of Colleyville. Specifically, Section 7-
150- Permanent Freestanding Signs – Sign Classifications & Regulations, Section 7-160 
Permanent Freestanding Signs – Allowable Districts, and Section 7-165 Permanent 
Freestanding Signs – Area, Height and Setback Requirements are proposed to be 
amended. Currently, directory signage is not allowed. A request was made to install 
directory signage at the Town Center Colleyville retail development. Due to the 
center’s size and number of buildings, directory signage would help customers locate 
specific businesses within the development. Thus, staff recommends reviewing current 
ordinance provisions and amending the regulations to allow for directory signage.

Existing Conditions/Background:  The subject property is currently known as Town 
Center Colleyville and is developed as an approximately 275,000 square foot 
commercial complex with a mix of retail, restaurant, office, and other commercial uses. 
The development consists of a grocery store, a movie theater, several restaurants, 
retail stores, and other commercial uses. Due to the large size and large number of 
uses, the property owner is requesting to utilize some wayfinding signage, or directory 
signage, to help customers locate the specific businesses situated within the 
development. The subject property is zoned CC-2 Shopping Center district. These 
types of signs are not permitted within the City of Colleyville.

Existing Ordinance Language:  Per the Land Development Code (LDC), businesses 
are allowed to have a monument sign and wall signage. Additionally, commercial 
development which has a single or multi-occupancy building containing a minimum of 
one hundred thousand (100,000) square feet of floor area and situated on a single 
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platted lot or on two or more contiguous platted lots, shall be allowed major shopping 
center entry-wall signs and plaques. However, these signs are located along the street 
right-of-way or on the building and do not direct customers once internal to the 
development.

The LDC already has a definition for Directory Signs: “A sign listing the occupants 
within a shopping center, industrial site, retail district, office district, and commercial 
site located on the same premises.” However, no regulation is contained within the 
LDC for such signs.

The LDC does allow for traffic directional signs. The purpose of these signs are to guide 
vehicular traffic into or out of commercial businesses by identifying a public entrance 
and exit for vehicular traffic. These signs are restricted to six square feet in area and 
30 inches in height.

Proposed Signage:  Per the attached sign exhibits and site plan, the applicant is 
proposing to install four directory signs within the interior of the site to help direct 
customers to the specific businesses located within the development. The applicant is 
proposing two signs to be double-sided with a height of 6’-3” and a width of 4’-0”. The 
two other signs will be four-sided with the same dimensions as described above for 
each side. The signs are proposed to be internally illuminated. The design will allow for 
up to six business names listed per sign face with an arrow pointing toward the 
direction of the business.

The locations of the signs are internal to the site and would be installed within existing 
interior landscape islands. The closest distance to a public right-of-way is over 250 feet 
from Church Street to the south. The sign exhibits and site plan are included as 
attachment “A”.

Benchmark Review: The cities of Grapevine and Hurst do not have specific 
regulations for directory signs. However, Grapevine has utilized ground signs for the 
purpose of directing traffic at the mall and within other large developments with 
approval of a Conditional Use Permit as allowed by their sign regulations. Similar to 
Colleyville, the cities of Coppell, Keller, Flower Mound, and North Richland Hills allow 
for traffic directional signs. But like Colleyville, these signs are small. The City of 
Southlake regulates directory signs similar to what is being proposed. They are allowed 
within commercial developments as long as they meet height and area requirements 
and are set back from the property line adjacent to a street a minimum of 75 feet. A 
full benchmark analysis is provided as attachment “B”.

Analysis– Large developments typically contain a number of uses making it difficult to 
find a specific business without maneuvering through the entire development. 
Directory signs, signs that provide a list of businesses and direct patrons to these 
businesses, are an effective means of minimizing traffic conflicts and maximizing 
customer movement. The best examples of directory signs are located at large regional 
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malls. The names of the tenants are listed with an arrow pointing toward the business. 
These signs are typically located near entrances and at other strategic locations.

The proposed regulations would be similar to those allowed by the City of Southlake; 
however, the signs would only be available for major multi-tenant shopping centers 
with 250,000 square feet of total commercial space, limited to four signs total, with a 
maximum sign area of 25 square feet, and each directory sign must be constructed as 
a monument sign, as defined in the LDC. The proposed language associated with the 
amendments is included as attachment “C”.

The ordinance amendment request up for consideration is consistent with other 
signage regulations for large commercial developments. As stated before, commercial 
development containing a minimum of one hundred thousand (100,000) square feet of 
floor area shall be allowed major shopping center entry-wall signs and plaques. 
Additionally, the City Council can approve a major shopping center landmark sign for 
such developments.

Based on the information provided for the Town Center Colleyville development, the 
proposed two-sided directory signs will comply with the proposed area and height 
regulations, but would need to be of a monument style sign. The four-sided signs 
would not comply. The proposal does not appear to be of a nature anticipated to 
adversely impact the adjacent properties.

Planning and Zoning Commission Recommendation: The Planning and Zoning 
Commission recommended approval of this item at the December 12, 2016 meeting by 
a vote of 6-0 with the following condition:

amend to 200,000 square feet for applicability

Staff Recommendation:  Staff recommends approval of the amendment. The 
proposed amendment is consistent with the land uses located on the subject property 
and the governing zoning district.
 
Financial Impact
There is no financial impact to the City.
 
Recommendation
Approve 

Attachments
1. Exhibit A - Town Center Colleyville - Directory Signs
2. Exhibit B - Benchmark Analysis
3. Exhibit C - Ordinance Amendment
4. Ordinance O-17-2003
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Attachment “B” 
Benchmark Analysis 

City of Colleyville: 
Traffic Directional Signs – The purpose of a traffic directional sign is to guide 
vehicular traffic into or out of an institutional use or commercial business by 
identifying a public entrance and exit for vehicular traffic.  No more than two 
traffic directional signs per entrance or exit shall be allowed in accordance with 
Table 7-1, provided additional traffic directional signs shall be allowed when 
located behind the building set-back line.  The maximum area and height of a 
traffic directional sign shall conform to the specifications contained in Table 7-
2. No permit shall be required for a traffic directional sign, provided all such
signs shall comply with the regulations contained in this section. 

Movement Control /Directional Signs 

Coppell: 
Movement control signs: Movement control signs may be erected at any 
occupancy or any premises, other than single-family or duplex premises, may 
be attached or detached, and may be erected without limits as to number; 
provided that such signs shall comply with all other applicable requirements 
of this section. Movement control signs shall be premise signs only and shall 
not be construed as any sign listed in sections 12-29-4 or 12-29-5. The 
occupant who erects a movement control sign on the premises shall comply 
with the following requirements: 

i. Each sign must not exceed three square feet in effective area;
ii. If a sign is an attached sign, the words must not exceed six inches in

height;
iii. Each sign must convey a message which directs vehicular or

pedestrian movement within or onto the premises on which the sign
is located;

iv. The signs must contain no advertising identification message unless
it is a logo, then the logo may cover ten percent of the sign.

Exhibit B - Benchmark Analysis



Flower Mound: 
Directional Signs. No permit shall be required for small signs not exceeding 
five square feet in sign area and three feet in height that are displayed on 
private property for the convenience of the public, including signs to identify 
entrance and exit drives, location of drive-up windows, directions to parking 
areas, one-way drives, restrooms, freight entrances and the like. These signs 
shall be directional only and may contain advertising with registered corporate 
logos. Maximum height applies to ground mounted signs and is not intended 
to prohibit placement of these signs over doorways, freight entrances, etc. 

Grapevine: 
GROUND SIGNS. A sign, except a portable sign, permanently placed upon, or 
supported by the ground independent of the principal building or structure on 
the property, the top edge of which sign is no more than six (6) feet above 
ground level, except ground signs in the HGT District shall be three (3) feet 
above ground level. All ground signs must conform to the following 
regulations:  

(1) Sign support shall be masonry, non-decaying wood, or structural 
steel tubing. 

(2) Sign face shall be non-decaying wood, or flat, clear acrylic sheet 
with all copy and background sprayed on second surface with acrylic 
colors. 

(3) Maximum gross surface area: Sixty (60) square feet, except signs 
in the HGT District shall be nine (9) square feet. 

PERMITTED MONUMENT AND GROUND SIGNS. In all districts where 
monument and ground signs are permitted, only one of the two (2) structural 
types shall be permitted per lot. More than one monument or ground sign may 
be permitted for Planned Commercial Centers provided they meet the 
provisions of Section 48, and a Conditional Use Permit is issued. 

Planned Commercial Centers are defined as having a five (5) acre minimum 
size with a combination of retail stores, offices, personal service 
establishments and similar uses. 

City of Keller: 

Exhibit B - Benchmark Analysis



North Richland Hills: 
Traffic directional signs. The purpose of a traffic directional sign is to aid 
vehicular traffic into or out of a business establishment by identifying only the 
vehicle entrances or exits. Traffic directional signs shall comply with the 
following regulations: 

a. Generally.
1. Traffic directional signs shall be allowed in zoning districts shown in

section 106-9, table of permitted signs.
2. Only two traffic directional signs may be allowed at each public street

drive approach. Each sign must be either an "entrance" or an "exit"
labeled sign, and/or may contain an arrow guiding the proper direction.

3. A traffic directional sign shall not exceed two square feet in area with a
maximum height of 30 inches.

4. Traffic directional signs may include a company name or logo.
5. A traffic directional sign may be internally illuminated.
6. Traffic directional signs shall be located on private property.
7. Portable and temporary signs shall be prohibited.
8. Traffic directional signs shall be permanently installed on a concrete

footing or other approved foundation system with above grade bases or
pedestals consisting of decorative concrete, masonry, plastic, or metal
finishes.

9. Interior traffic directional signs on sites having combined building areas
greater than 200,000 square feet and setback a minimum of 30 feet
from public right-of-way may be exempted from the above requirements
by approval of the sign review committee.

Directory Signs 

City of Southlake: 

Exhibit B - Benchmark Analysis



Attachment “C” 
 

AMEND:  Section 7-150 Permanent Freestanding Signs – Sign Classifications & 
Regulations 

 
ADD: Add a classification for ‘Directory Signs’ to include the regulations 

pertaining to such signs 
 

F. Directory Signs – The purpose of a directory sign is to provide a listing 
of the occupants within a major multi-tenant shopping center and 
direction to the buildings in the development. All directory signs shall be 
constructed as a monument sign as defined in this Land Development 
Code. Directory signs shall be allowed in accordance with Table 7-1 and 
only for retail shopping centers that contain more than four (4) tenants 
and contain a minimum of 250,000 square feet of gross floor area. One 
(1) directory sign shall be permitted per street entrance with no more 
than 4 such signs permitted total per retail shopping center. The 
maximum area, height, spacing, and setbacks of a directory sign shall 
conform to the specifications contained in Table 7-2. 

 
AMEND: Section 7-160 Permanent Freestanding Signs – Allowable Districts 
 
ADD: Add listing for directory signs in Table 7-1 
 

Table 7 - 1 
Allowable Districts for Permanent Freestanding Signs 

Sign Classification 
Permit 

Required 
(Y or N) 

Residential 

Districts 
Commercial 

Districts 
Special 

Districts 

R1
5 

R2
0 

R3
0 

R4
0 

RE
 

RD
 

RM
F 

M
H

 

CP
O

 

CN
 

CC
1 

CC
2 

CC
3 

M
L 

AG
 

PU
D

 

  General Business Signs Y                 P P P P P P  (1) 

  Freeway Pole Signs Y                 (2) (2) (2) (2) (2) (2)  (2) 

  Institutional Signs Y P P P P P P P P P P P P P P P P 

  Multi-family Signs Y             P               (3) 

  Subdivision Monument Signs Y P P P P P P P P        P 

  Traffic Directional Signs N (4) (4) (4) (4) (4) (4) (4) (4) P P P P P P P (1) 

 Directory Signs Y            (5) (5)   (5) 

 Notes for Table 7-1:                  

 (1)  Permitted where the PUD ordinance allows commercial uses  Legend: P = Sign permitted in this district

 (2)  Permitted only in the Freeway Overlay Zone     

 (3)  Permitted where the PUD ordinance allows multi-family uses   (1) = Sign permitted in this district

 

(4)  Permitted for Institutional uses in the applicable districts 

(5)  Permitted for retail shopping centers containing a minimum of 250,000 
square feet of gross floor area    

    per special footnote 



 
AMEND: Section 7-165 Permanent Freestanding Signs – Area, Height and 

Setback Requirements 
 
ADD: Add listing for directory signs in Table 7-2 
 

Table 7 - 2 
Area, Height and Setback for Permanent Freestanding Signs 

Type of Sign 

Maximum 

 Sign 

Area 

Maximum 
Sign  

Height 

Minimum 
Front 

Property 
Line 

Setback (1) 

Minimum 
Side 

Property 
Line 

Setback 

Minimum 
Spacing 
B/T Next 

Free-Stand. 
Sign 

Special 
Conditions 

General Business Signs 112 s. f. (2) 8 ft. (2) 8 ft. 30 ft. 60 ft. (7)  1 per 250' street frontage 

Freeway Pole Signs 250 s. f. 35 ft. 8 ft. 30 ft.  60 ft. (7)  1 per lot (3) 

Institutional Signs (on-premises) 45 s f. (4) 5 ft. 8 ft. 30 ft.  60 ft.  1 per street frontage 

Institutional Signs (off-premises) 16 s f. 5 ft. none none none  Maximum of two signs 

Multi-family Signs 25 s. f. 5 ft. 8 ft.  30 ft. 60 ft.  1 per street frontage 

Subdivision Monument Signs (8) 10 ft. 0 ft.  0 ft. (5) n/a  Maximum 2 per entrance 

Traffic Directional Signs (6) 6 s. f. 30 inches 0 ft. 0 ft. 0 ft.  2 per curb cut 

Directory Signs 25 s. f. 6 ½ ft. (2) 150 ft. N/A N/A 

1 per street entrance and 
no more than 4 signs per 
retail shopping center; Sign 
shall only be located along 
an internal drive or street 
within the development 

 

Notes for Table 7-2: 

(1)  Any street frontage shall be considered a front property line   

(2)  Maximum structure size.   

(3)  Only permitted within 250 feet of Hwy. 121 right-of-way. 

(4)  An on-premises Institutional Sign located in a non-residential zoning district may be constructed in accordance with 
the General Business Sign regulations for the applicable zoning district. 

(5)  Signs on a street island must be designed to permit appropriate driver visibility- joint use agreement required. 

(6)  Spacing requirements for Freestanding Signs are not applicable to Traffic Directional Signs.  

(7)  100 feet between signs when signs are located on the same lot. 

(8)  Maximum message area is 50 s.f. 



ORDINANCE O-17-2003

AMENDING CHAPTER 7-SIGN REGULATIONS, SECTIONS 7-150 
PERMANENT FREESTANDING SIGNS – SIGN CLASSIFICATIONS & 
REGULATIONS, SECTION 7-160 PERMANENT FREESTANDING SIGNS 
– ALLOWABLE DISTRICTS, AND SECTION 7-165 PERMANENT 
FREESTANDING SIGNS – AREA, HEIGHT AND SETBACK 
REQUIREMENTS OF THE LAND DEVELOPMENT CODE; PROVIDING A 
SAVINGS CLAUSE; PROVIDING A SEVERABILITY CLAUSE; 
PROVIDING FOR INJUNCTIVE RELIEF; PROVIDING FOR A PENALTY 
OF FINE NOT TO EXCEED TWO THOUSAND DOLLARS ($2,000.00) FOR 
EACH OFFENSE; AND PROVIDING AN EFFECTIVE DATE

WHEREAS, the City Council of the City of Colleyville approved Ordinance 
O-00-1214 on April 18, 2000, adopting the Land Development 
Code; and

WHEREAS, the City of Colleyville desires to amend Sections 7-150, 7-160, 
and 7-165 of the Land Development Code by allowing for 
directory signage within the City of Colleyville.; and

WHEREAS, notice of a public hearing before the City Council was published 
in a newspaper of general circulation in Colleyville at least 15 
days before such hearing.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT Chapter 7-Sign Regulations, Sections 7-150, 7-160, and 7-
165 of the Land Development Code, are hereby amended to read 
as depicted in the attached Exhibits “A, B, and C”.

Sec. 2. THAT any person, firm or corporation violating any of the 
provisions or terms of this ordinance shall be subject to the same 
penalty as provided for in the Comprehensive Zoning Ordinance of 
the City of Colleyville, and upon conviction shall be punishable by 
a fine not to exceed the sum of Two Thousand Dollars 
($2,000.00) for each offense.

Sec. 3. THAT if any section, paragraph, subdivision, clause, phrase or 
provision of this ordinance shall be judged invalid or 
unconstitutional, the same shall not affect the validity of this 
ordinance as a whole or any portion thereof other than that 
portion so decided to be invalid or unconstitutional.
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Sec. 4. THAT in addition to and accumulative of all other penalties, the 
City shall have the right to seek injunctive relief for any and all 
violations of this ordinance.

Sec. 5. THAT this ordinance shall take effect immediately from and after 
its passage.

Sec. 6. THAT all other provisions of the Land Development Code shall 
remain in full force and effect, except as amended herein.

AND IT IS SO ORDERED.

The first reading and public hearing being conducted on the 3rd day of 
January 2017.

The second reading and public hearing being conducted on the 17th day of 
January 2017.
                                                                                                                                  
PASSED AND APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ 
ABSTENTIONS ON THIS THE 17TH DAY OF JANUARY 2017.
                              
Mayor Richard Newton Mayor Pro Tem Chris Putnam _____
Place 1, Tammy Nakamura Place 5, Nancy Coplen          _____
Place 2, Bobby Lindamood Place 6, Mike Taylor          _____
Place 4, Jody Short

ATTEST: CITY OF COLLEYVILLE

Amy Shelley, TRMC                Richard Newton
City Secretary Mayor

APPROVED AS TO FORM AND LEGALITY:

Whitt L. Wyatt
City Attorney 



Exhibit “A”

AMEND: Section 7-150 Permanent Freestanding Signs – Sign Classifications & 
Regulations

ADD: Add a classification for ‘Directory Signs’ to include the regulations 
pertaining to such signs

F. Directory Signs – The purpose of a directory sign is to provide a 
listing of the occupants within a major multi-tenant shopping center 
and direction to the buildings in the development. All directory 
signs shall be constructed as a monument sign as defined in this 
Land Development Code. Directory signs shall be allowed in 
accordance with Table 7-1 and only for retail shopping centers that 
contain more than four (4) tenants and contain a minimum of 
250,000 square feet of gross floor area. One (1) directory sign shall 
be permitted per street entrance with no more than 4 such signs 
permitted total per retail shopping center. The maximum area, 
height, spacing, and setbacks of a directory sign shall conform to 
the specifications contained in Table 7-2.



Exhibit “B”

AMEND: Section 7-160 Permanent Freestanding Signs – Allowable Districts

ADD: Add listing for directory signs in Table 7-1

Table 7 - 1
Allowable Districts for Permanent Freestanding Signs

Residential

Districts
Commercial

Districts
Special

Districts
Sign Classification

Permit
Required
(Y or N)

R
15

R
20

R
30

R
40 R
E

R
D

R
M

F

M
H

C
PO C
N

C
C

1

C
C

2

C
C

3

M
L

A
G

PU
D

 General Business Signs Y         P P P P P P (1)

 Freeway Pole Signs Y         (2) (2) (2) (2) (2) (2) (2)

 Institutional Signs Y P P P P P P P P P P P P P P P P

 Multi-family Signs Y       P       (3)

 Subdivision Monument Signs Y P P P P P P P P P

 Traffic Directional Signs N (4) (4) (4) (4) (4) (4) (4) (4) P P P P P P P (1)

Directory Signs Y (5) (5) (5)

Notes for Table 7-1:

(1)  Permitted where the PUD ordinance allows commercial uses Legend: P = Sign permitted in this district

(2)  Permitted only in the Freeway Overlay Zone

(3)  Permitted where the PUD ordinance allows multi-family uses (1) = Sign permitted in this district

(4)  Permitted for Institutional uses in the applicable districts

(5)  Permitted for retail shopping centers containing a minimum of 250,000 
square feet of gross floor area

    per special footnote



Exhibit “C”

AMEND: Section 7-165 Permanent Freestanding Signs – Area, Height and 
Setback Requirements

ADD: Add listing for directory signs in Table 7-2

Table 7 - 2
Area, Height and Setback for Permanent Freestanding Signs

Type of Sign

Maximum

 Sign

Area

Maximum 
Sign 

Height

Minimum 
Front 

Property 
Line

Setback (1)

Minimum 
Side 

Property 
Line

Setback

Minimum 
Spacing 
B/T Next 

Free-Stand. 
Sign

Special
Conditions

General Business Signs 112 s. f. (2) 8 ft. (2) 8 ft. 30 ft. 60 ft. (7)  1 per 250' street frontage

Freeway Pole Signs 250 s. f. 35 ft. 8 ft. 30 ft.  60 ft. (7)  1 per lot (3)

Institutional Signs (on-premises) 45 s f. (4) 5 ft. 8 ft. 30 ft.  60 ft.  1 per street frontage

Institutional Signs (off-premises) 16 s f. 5 ft. none none none  Maximum of two signs

Multi-family Signs 25 s. f. 5 ft. 8 ft.  30 ft. 60 ft.  1 per street frontage

Subdivision Monument Signs (8) 10 ft. 0 ft.  0 ft. (5) n/a  Maximum 2 per entrance

Traffic Directional Signs (6) 6 s. f. 30 inches 0 ft. 0 ft. 0 ft.  2 per curb cut

Directory Signs 25 s. f. 6 ½ ft. (2) 150 ft. N/A N/A

1 per street entrance and 
no more than 4 signs per 
retail shopping center; Sign 
shall only be located along 
an internal drive or street 
within the development

Notes for Table 7-2:

(1)  Any street frontage shall be considered a front property line  

(2)  Maximum structure size.  

(3)  Only permitted within 250 feet of Hwy. 121 right-of-way.

(4)  An on-premises Institutional Sign located in a non-residential zoning district may be constructed in accordance with 
the General Business Sign regulations for the applicable zoning district.

(5)  Signs on a street island must be designed to permit appropriate driver visibility- joint use agreement required.

(6)  Spacing requirements for Freestanding Signs are not applicable to Traffic Directional Signs. 

(7)  100 feet between signs when signs are located on the same lot.

(8)  Maximum message area is 50 s.f.
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City of Colleyville
City Council

Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 8b Agenda Date 01/03/2017 Number Ordinance O-17-2004
Type Ordinance
Department Community Development 
  
Title
Consideration for approval of amendments to Chapter 8 – Plat Review Procedures in 
the Land Development Code regarding plat approval to be made by the City Council, 
specifically Section 8 – 130 Approval Authority Over Subdivision Plats, Case GC16-020
 
Strategy Map Connection
B4- Cultivate a culture of transparency and consistent communication
 
Explanation
First Reading and Public Hearing

Staff proposes amendments to Chapter 8 – Plat Review Procedures in the Land 
Development Code to require City Council approval of combination plats, preliminary 
plats, final plats, and replats. Specifically, Section 8-130 - Approval Authority Over 
Subdivision Plats is proposed to be amended. Currently, plats are approved by the 
Planning and Zoning Commission. City Council requested staff present amendments to 
Chapter 8 in an effort to require plat approval from the City Council.

Existing Conditions/Background:  In 2014, the City Council directed staff to review 
the procedures, specifically as they relate to the City Council's approval authority over 
subdivision plats.  Staff was directed, where possible, to remove the requirement the 
City Council approve plats. This proposed amendment would reverse some of these 
actions.

Plats differ from concept plans or site plans. The purpose of a plat is to show proper 
subdivision of land. A plat typically is submitted after zoning has been established and 
prior to obtaining a building permit. Additionally, a plat is a technical document that 
identifies property boundaries, rights-of-way, and easements. The division of land is 
reviewed against the zoning on the property to assure compliance with minimum lot 
area, width, and depth requirements. Typically, no improvements are shown on a plat. 

Site plans are required with every petition for a zoning district change to RD (Two 
Family Residential), R-MF (Multi-Family Residential), MH (Mobile Home), C-PO 
(Professional Office Commercial), CN (Neighborhood Commercial), CC (Commercial), 
and ML (Light Manufacturing) district. Additionally, all Special Use Permit requests shall 
be accompanied by a site plan and supporting documents of the area petitioned for a 
zone change. The purpose of the site plan is to illustrate the logical arrangement of the 
elements on the land and to show relationships of elements to each other. These 
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elements include buildings, parking areas, driveways, screening, sidewalks, trails, and 
landscaping, among other things.

Platting 101.  Platting property is part of the development process. A subdivision plat 
is a map of specific land showing the location and boundaries of individual parcels of 
land subdivided into lots, with streets, alleys, and easements drawn to scale, which 
must be recorded in the Tarrant County Clerk’s Office after it has received the requisite 
approvals from the City. Cities are given the authority to require and regulate plats 
from Chapter 212 of the Texas Local Government Code. The regulation of subdivision 
platting is based upon the City’s legitimate interest in promoting orderly development; 
insuring that subdivisions are constructed safely; and protecting future owners from 
inadequate police and fire protection, inadequate drainage, and unsanitary conditions.  
The Texas Local Government Code allows the City Council to approve a subdivision plat 
or, if the City Council chooses, delegate the approval of a plat to the Planning and 
Zoning Commission.  In the case of Amending and Minor Plats, Chapter 212 states that 
a City may delegate the approval authority of a plat to City staff.

Chapter 212 also requires cities to approve a plat that satisfies all applicable municipal 
regulations, which includes zoning regulations, PUD ordinance requirements, 
subdivision regulations, etc.  This means the applicable approving body (staff, the 
Planning and Zoning Commission, and/or the City Council) must approve the plat if it 
meets all City development requirements.  The legal reference for the requirement that 
the approving body must approve a plat based on full compliance with City 
requirements is called a "ministerial" action.  The plat may only be denied by the 
approving body if it does not comply with a particular City requirement.  The legal 
reference for the instance when the approving body has the option to approve or deny 
the plat based on any non-compliance with a City ordinance is called a "legislative" 
action.                                                                                         

A ministerial action, as it relates to a plat approval action, may be granted to City staff 
where allowed by local ordinance and the Texas Local Government Code, the Planning 
and Zoning Commission, and/or the City Council.  A legislative action may only be 
granted to the Planning and Zoning Commission and the City Council with no option for 
staff approval.

Proposed Amendments.  Given the platting information above and based on the City 
Council's direction, staff reviewed the City's procedures as well as the procedures of 
the seven cities that surround Colleyville.  A full benchmark analysis is provided as 
attachment “A”. Staff proposes the following amendments to Chapter 8-Plat Review 
Procedures in the Land Development Code, which are also attached as mark-ups to 
Chapter 8 in attachment “B”.

Changes to Plat Approval Authority
Staff proposes that certain plats again require approval by the City Council. This will 
allow for review and oversight by the Council to ensure compliance with the approved 
subdivision standards for the City of Colleyville. This would include combination plats, 
preliminary plats, final plats, and replats.
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Staff recommends a minor change to the approval process for minor plats and 
amending plats. These plats require minimal design, are truly minor in nature, and 
therefore review and approval is performed by staff only, unless a waiver is requested, 
which would then require approval from the Planning and Zoning Commission and City 
Council.

Per the attached table, staff proposes the following changes to the approval authority 
of plats by classification type:

Approving Body Responsible for Approving Plats
Classification of Plat Staff P&Z Council

Combination Preliminary/Final Plat No Yes No Yes

Preliminary Plats No Yes No Yes

Final Plats No Yes No Yes

Minor Plats Yes No* No*

Replat No Yes No Yes
Amending Plats Yes No* No*
* The Planning and Zoning Commission and City Council shall have the authority to approve a 
Minor Plat and an amending Plat which has not been approved by City Staff.

1.  Combination Preliminary/Final Plats – Changed to allow the City Council to have 
final approval authority of the plat. Currently the Planning and Zoning Commission has 
the final approval authority for a Combination Plat. If the plat application includes a 
request for a waiver or modification of a platting regulation, then the City Council must 
also approve the request.

2.  Preliminary Plats - Changed to allow the City Council to have final approval 
authority of the plat. Currently the Planning and Zoning Commission has the final 
approval authority for a Preliminary Plat.  If the plat application includes a request for 
a waiver or modification of a platting regulation, then the City Council must also 
approve the request. A waiver can include any waiver of a Land Development Code 
requirement that pertains specifically to a plat such as lot size, lot width, right-of-way 
dedication criteria, etc.

3.  Final Plats - Changed to allow the City Council to have final approval authority of 
the plat. Currently the Planning and Zoning Commission has the final approval 
authority for a Final Plat. If the plat application includes a request for a waiver or 
modification of a platting regulation, then the City Council must also approve the 
request.

4.  Minor Plat – Minor change proposed to require City Council approval when a plat 
waiver is requested. Currently allows the Community Development Director to have 
final approval authority of the plat. If the plat application includes a request for a 
waiver or modification of a platting regulation and/or is denied by the Community 
Development Director for any reason, then the Planning and Zoning Commission and 
City Council have final approval authority for the plat.  The Planning and Zoning 
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Commission will make a recommendation to the City Council. Chapter 212.0065 of the 
Texas Local Government Code allows cities to delegate approval of a Minor Plat to City 
staff.

5.  Replat - Changed to allow the City Council to have final approval authority of the 
plat. Currently the Planning and Zoning Commission has the final approval authority 
for a Replat. If the plat application includes a request for a waiver or modification of a 
platting regulation, then the City Council must also approve the request.

6.  Amending Plat - Minor change proposed to require City Council approval when a 
plat waiver is requested. Currently allows the Community Development Director to 
have final approval authority of the plat. If the plat application includes a request for a 
waiver or modification of a platting regulation and/or is denied by the Community 
Development Director for any reason, then the Planning and Zoning Commission and 
City Council have final approval authority for the plat.  The Planning and Zoning 
Commission will make a recommendation to the City Council.  Chapter 212.0065 of the 
Texas Local Government Code allows cities to delegate approval of an Amending Plat 
to City staff.

Other changes to the chapter include minor changes related to grammar, reference 
amendments, and structure.

Planning and Zoning Commission Recommendation: The Planning and Zoning 
Commission recommended approval of this item at the December 12, 2016 meeting by 
a vote of 6-0.

Staff Recommendation:  Staff recommends approval of the amendment. The 
proposed amendment is consistent with the authorized procedure allowed in the local 
government code and with surrounding communities. The amendment would revert 
back to the previous plat approval process prior to 2014.
 
Financial Impact
There is no financial impact to the City.
 
Recommendation
Approve 

Attachments
1. Attachment A - Benchmark Review - Plat Approvals
2. Attachment B - Ch. 08 Plat Review Procedures - Proposed Amendment for CC 

Approval
3. Attachment C - Definitions
4. Ordinance O-17-2004



Community Staff Approval P&Z Commission 
Approval 

City Council Approval  
(assumes P&Z recommendation) Notes 

Southlake 
single-lot Plat Showings; 

Amended Plats Final Plats 
Preliminary Plats; Plat Revisions; multiple lot Plat 

Showings 

North Richland Hills 
Preliminary Plats; Final Plats; Replats; Short 

Form Final Plats; Amended Plats 

Grapevine Preliminary Plats; Final Plats; Replats; 
Amended Plats 

P&Z Commission & City 
Council meetings are held on 

the same day 

Keller 

Minor Subdivision Final 
Plats (no variances); 

Amended Plats; Replats 
(Minor) 

Preliminary Site Evaluations 
(no variances); Major 

Subdivision Final Plat (no 
variances) 

Preliminary Site Evaluations (with variances); 
Minor Subdivision Final Plats (with variances); 

Major Subdivision Final 
Plats (with variances); Replats (Major) 

Flower Mound Minor Plats; Replats 
(Minor); Plat Amendments 

Record Plats (conforms to 
Development Plan); Replats 

Development Plans; Record Plats (does not 
conform to Development Plan) 

Hurst 
Preliminary Plats; Final Plats; Short Form 

Plats; Replats 

Bedford 

Amending Plats; Minor 
Plats; Minor Replats; Replats 

(no new street or 
extension of municipal 

facilities) 

Preliminary Plats; Final Plats; 
Replats 

Coppell 
Amending Plats; Minor 
Plats; Certain Replats 

(Minor) 
Preliminary Plats; Final Plats; 

Replats 

Colleyville Minor Plats; Amending Plats Preliminary Plats; Final Plats; 
Combination Plats; Replats 
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Chapter 8 

Plat Review Procedures 

(Rev. 01/21/2014) 
 
Section 8 – 100  Purpose of This Chapter 
 
The purpose of this Chapter is to establish regulations which describe the process for the review and approval 
of subdivision plats, but more specifically to: 

 
A. provide for the safe, orderly, and healthful development of the area within the city and within the area 

surrounding the city and to promote the health, safety, and general welfare of the community; 
 
B. encourage the orderly development of the city through appropriate growth management techniques 

assuring the timing and sequencing of development, promoting in-fill development in existing 
neighborhoods and nonresidential areas with adequate public facilities, to assure proper urban form and 
open space separation of urban areas; 

 
C. encourage appropriate protection to environmentally sensitive areas; 
 
D. ensure that public facilities and services are available; and 
 
E. establish procedures for the review and approval of subdivision plats. 

 
 
Section 8 – 105  Authorization for Adoption of This Chapter 
 
The regulations contained in this Chapter have been adopted under the authority of the following: 

 
A. Chapter 212 – Municipal Regulation of Subdivisions and Property Development of the Texas Local 

Government Code, which authorizes a municipality to adopt rules governing plats and subdivisions of land 
within the municipality’s jurisdiction.  

  
B. Chapter 51 – General Powers of Municipalities of the Texas Local Government Code, which authorizes a 

municipality to adopt ordinances, rules, or police regulations that are for the good government, peace, or 
the trade and commerce of the municipality.   

 
C. The Home Rule Charter of the City of Colleyville, which authorizes the City Council to exercise all powers 

granted to municipalities by the Constitution and laws of the State of Texas.     
 
 
Section 8 – 110  Variances and Appeals 
 
Any person seeking approval of a development as required by this Land Development Code may request a 
variance from a requirement contained in this Chapter, or appeal a decision of an Administrative Official by 
submitting a request using the procedures described in Chapter 1 – General Provisions of this Land 
Development Code. 
 
 
Section 8 – 115  Definitions 
 
Definitions applicable to this Chapter may be found in Chapter 2 – Definitions of this Land Development Code. 
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Section 8 – 120  Plat Approval Required 
 
It shall be unlawful for a person, firm or corporation owning a tract of land located within the corporate limits of 
the City of Colleyville, Texas, or extraterritorial jurisdiction, to hereafter divide the same tract of land into two or 
more parts, to lay out a subdivision, to lay out a building lot, or to lay out a street, alley, square, park, or other 
parts of the tract intended to be dedicated to public use, or for the use of purchasers or owners of lots fronting 
on or adjacent to the streets, alleys, squares, parks, or other parts for purpose of development without having 
a plat of the subdivision prepared and approved in accordance with this Chapter.  A division of a tract includes 
a division regardless of whether it is made by using a metes and bounds description in a deed of conveyance 
or in a contract for a deed, by using a contract of sale or other executory contract to convey, or by using any 
other method for purpose of development.  A division of land under these regulations does not include a division 
of land into parts greater than five acres, where each part has access and no public improvement is being 
dedicated.  The provisions of this Chapter shall apply to any development which is intended as a single lot, tract 
or parcel where a primary structure will be located.  Furthermore, the following shall be applicable to all 
subdivisions of land: 

 
A. It shall be the policy of the City of Colleyville to consider the subdivision of land and the subsequent 

development of the subdivided land as subject to the control of the City pursuant to the Colleyville 
Comprehensive Plan for the orderly, planned, efficient, and economical development of the City. 

 
B. The City has no obligation to extend water or sewer service to any lot, tract or parcel or land sold or created 

in violation of this Chapter. 
 
C. All plats and subdivisions shall conform to the rules and regulations set forth herein. 
 
D. This Chapter is not intended to repeal, abrogate, or impair any existing plans or ordinances.  However, 

where the provisions of this Chapter and other ordinances or plans conflict or overlap, the most restrictive 
provisions thereof shall apply. 

 
E. The provisions contained in this Chapter, shall be considered as the minimum requirements for review and 

approval of a subdivision plat. 
 

Section 8 – 125  Plat Required for Building Permit 
 
No building permit shall be approved for any lot, tract or parcel of land unless and until a plat has been approved 
in accordance with this Land Development Code, except as provided as follows: 

 
A. Residential Structures - A building permit for an addition to, or renovation of, an existing residential structure 

may be issued on an un-platted lot, provided the value of such proposed construction, including the 
cumulative value of any proposed and all previously permitted building permits on the primary structure, 
does not exceed fifty (50%) percent of the value of the existing structure, excluding the value of the land, 
as shown on the most current tax roll.  Building permits as used herein do not include electrical, plumbing 
or similar non-construction activities. 

 
B. Non-residential Structures - A building permit for an addition to, or renovation of, an existing non-residential 

structure may be issued on an un-platted lot, provided the value of such proposed construction, including 
the cumulative value of any proposed and all previously permitted building permits on the primary structure, 
does not exceed fifty (50%) percent of the value of the existing structure, excluding the value of the land, 
as shown on the most current tax roll.  Building permits as used herein do not include electrical, plumbing 
or similar non-construction activities. 

 
C. Platting Exemption for Certain Accessory Buildings - A building permit for an accessory structure may be 

issued on an un-platted lot in the Agricultural District.  
   
D. Public Facilities Available - No building permit for a primary building will be issued until all public facilities 

have been installed and have been approved and accepted by the City or provision, acceptable to the City, 
has been made by the developer for such public facilities. 
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Section 8 – 130  Approval Authority Over Subdivision Plats 

 
A. Approval of Plats Required –The approving body for all subdivision plats shall be in accordance with the 

following table: 
 

 

Approving Body Responsible for Approving Plats 
 

Classification of Plat 
 

Staff 
 

P&Z 
 

Council 

 
Combination Preliminary/Final Plat 

 
no  

yes  
noyes 

 
Preliminary Plats 

 
no 

 
yes 

 
noyes 

 
Final Plats 

 
no 

 
yes 

 
noyes 

 
Minor Plats 

 
yes 

 
no * 

 
no* 

Replat no yes noyes 
 
Amending Plats 

 
yes 

 
no * 

 
no* 

 
*  The Planning and Zoning Commission and City Council shall have the authority to approve a 
Minor Plat and an Amending Plat which has not been approved by City Staff. 

 
B. Preliminary, Final or Combination Preliminary/Final Plat Approval by the Planning and Zoning Commission 

and City Council - The Planning and Zoning Commission shall approve or disapprove a Preliminary, Final 
or Combination Preliminary/Final Plat. In addition to the requirement of approval by the Planning and Zoning 
Commission, the City Council shall also be required to approve these plats. In the event of any discrepancy 
between a plat as approved by the Planning and Zoning Commission and the City Council, the plat 
approved by the City Council shall prevail.If the application includes a request for a waiver or modification 
of a platting regulation, the City Council must also approve the request. 

 
C. Replat Approval by the Planning and Zoning Commission and City Council - The Planning and Zoning 

Commission shall approve or disapprove a Replat. In addition to the requirement of approval by the 
Planning and Zoning Commission, the City Council shall also be required to approve replats. In the event 
of any discrepancy between a plat as approved by the Planning and Zoning Commission and the City 
Council, the plat approved by the City Council shall prevail. If the application includes a request for a waiver 
or modification of a platting regulation, the City Council may approve the request upon appeal by the 
applicant to the decision of the Planning and Zoning Commission. 

 
D. Minor Plat Approval by Staff – The Community Development Director shall be authorized to approve a 

Minor Plat, as defined by this Land Development Code provided said plat conforms to the requirements 
and specifications of this Land Development Code, without the additional approval of the Planning and 
Zoning Commission and City Council.  If the application includes a request for a waiver or modification of a 
platting regulation, the Planning and Zoning Commission shall approve or disapprove the request.  In 
addition to the requirement of approval by the Planning and Zoning Commission, the City Council shall also 
be required to approve the request. In the event of any discrepancy between a plat as approved by the 
Planning and Zoning Commission and the City Council, the plat approved by the City Council shall 
prevail.The City Council may approve the request upon appeal by the applicant to the decision of the 
Planning and Zoning Commission. The Community Development Director, may not disapprove a Minor 
Plat, but shall refer any Minor Plat which he/she refuses to approve to the Planning and Zoning Commission 
within thirty (30) days after the date the plat is filed. 

 
E. Amending Plat Approval by Staff – The Community Development Director shall be authorized to approve 

an Amending Plat as defined by the Local Government Code, provided said plat conforms to the 
requirements and specifications of this Land Development Code.  If the application includes a request for 
a waiver from the subdivision requirements, the Planning and Zoning Commission shall approve or 
disapprove the request.  In addition to the requirement of approval by the Planning and Zoning Commission, 
the City Council shall also be required to approve the request. In the event of any discrepancy between a 
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plat as approved by the Planning and Zoning Commission and the City Council, the plat approved by the 
City Council shall prevail. The Community Development Director may not disapprove an Amending Plat, 
but shall refer any Amending Plat which he/she refuses to approve to the Planning and Zoning Commission 
within thirty (30) days after the date the plat is filed.the Community Development Director, shall present the 
amending plat to the Planning and Zoning Commission for approval.  The Planning and Zoning Commission 
shall have the authority to approve the Amending Plat.  The Planning and Zoning Commission may require 
additional approval of any Amending Plat by the City Council.   

 
The Community Development Director, may not disapprove an Amending Plat, but shall refer any Amending 

Plat which he refuses to approve to the Planning and Zoning Commission within thirty (30) days after the 
date the plat is filed. 

 
F. Appeal Procedure – A subdivision plat that has been denied by the Planning and Zoning Commission may 

be appealed to the City Council for consideration at the next available public meeting.  In the event of any 
discrepancy between a plat as approved by the Planning and Zoning Commission and the City Council, the 
plat approved by the City Council shall prevail.   

 
Section 8 – 135  Procedure for Approval of Subdivisions 
 
A. Time Period for Taking Action – The approving body shall approve or disapprove a subdivision application 

within thirty (30) days after the date the subdivision application is filed as provided in this Chapter.  A 
subdivision application is considered approved if the approving body fails to act on a plat within the 
prescribed period.  Provided however, that the subdivider may request a deferral of action on the 
subdivision application, thereby waiving the thirty day time period for action by the approving body, provided 
said request is submitted in writing. 
 

B. Additional Time Period for City Council Approval – Where City Council action is required or requested on a 
subdivision application as provided in this Chapter, the action shall be taken no later than thirty (30) days 
after the date the subdivision application was considered by the Planning and Zoning Commission.  A 
subdivision is considered approved if the City Council fails to act on a plat within the prescribed period.  
Provided however, that the subdivider may request a deferral of action on the subdivision application, 
thereby waiving the thirty day time period for action by the City Council, provided said request is submitted 
in writing. 
 

C. Certificate of Compliance – In cases where the City fails to act on a subdivision application within the thirty 
day time period, the Community Development Director, upon written request, shall issue a certificate of 
compliance stating the date the subdivision was filed and that the City failed to act on the subdivision 
application within the specified time. 
 

D. Authorization to Sign Plats – The approval of a plat by the approving body, shall constitute authority for the, 
Community Development Director or, the Chairman and Secretary of the Planning and Zoning Commission 
and/or the Mayor and City Secretary, to execute said plat, and shall constitute approval for recording in the 
County Clerk’s Office of Tarrant County. 
 

E. Modification of Conditions – Where the approving body finds that extraordinary hardships or practical 
difficulties may result from strict compliance with these regulations or the purposes of these regulations 
may be served to a greater extent by an alternative proposal, it may approve modifications of conditions to 
these platting regulations so that substantial justice may be done and the public interest secured.  Such a 
finding by the City shall not have the effect of nullifying the intent and purpose of these platting regulations. 
 

F. Completeness Determination – Every subdivision plat application shall be subject to a determination of 
completeness by the Administrative Official as provided for in this Section.   
 
1.  No later than the tenth business day from the date the application is received, the Administrative Official 

shall make a written determination that all documents required by the Land Development Code for a 
subdivision plat submittal have been received.   

2.  The applicant shall be provided written notice of any deficient documents no later than ten (10) business 
days from the date the application is received.  The determination shall specify the documents or other 
information needed to complete the application and shall state the date the application will expire if the 
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documents or other information are not provided.  For purposes of this Section, the applicant shall be 
deemed to have been notified if the City has mailed a copy of the determination as provided herein.  

3.  The processing of an application by any City official or employee prior to the time the application is 
determined to be complete shall not be binding on the City as the official acceptance of the application 
for filing,  

4.  A determination of completeness by the Administrative Official shall not constitute a determination of 
compliance with the substantive requirements of the Land Development Code. 

 
G. Expiration of Application – If a subdivision plat application is not completed on or before the 45th day after 

the application is received by the Administrative Official for processing, the application will be deemed to 
have expired.  Thereafter, a new subdivision plat application must be submitted, including payment of the 
applicable application fee.  The City shall retain any fee paid for reviewing the original application for 
completeness.   
 

H. Incompleteness as Grounds for Denial – No subdivision plat application shall be scheduled for action by an 
approving body unless it is determined that the application is complete and all required items, studies and 
documents have been submitted to and received by the City, unless the applicant has provided a written 
request for a waiver or modification of said requirement.  An incomplete subdivision application shall be 
grounds for denial or revocation of the application.  No vesting right shall accrue from the filing of an 
application that has expired pursuant to this Section, or from the filing of a complete application that is 
subsequently denied. 
 

I. Official Plat Submittal Date –The date from which the statutory period requiring approval or disapproval of 
a subdivision plat application shall commence on the date the Administrative Official responsible for 
processing subdivision plat applications has determined the application to be complete and marked said 
date on the application and has scheduled said application for action by the approving body.   
 

J. Development Review Committee – The City Manager shall designate a Development Review Committee 
(DRC) which shall be an advisory committee to the City Council and Planning and Zoning Commission and 
have responsibility for providing comments and recommendations on subdivision applications.  In addition, 
the Development Review Committee shall submit comments and recommendations on vacation of public 
rights-of-way or easements and site plan reviews required by this Code.  The Administrative Official 
responsible for subdivision review shall coordinate the actions of the Development Review Committee. 
 

K. DRC Review – Copies of subdivision plat applications shall be distributed to the Development Review 
Committee (DRC) members for technical review.  The DRC shall provide written comments and 
recommendations on the proposed development to the Administrative Official. 
 
The Administrative Official responsible for subdivision review shall compile a report of the written comments 
received from the DRC and provide a copy of said report to the subdivider within five (5) working days 
following the day of receipt of all staff comments.  The subdivider shall submit revised copies of the 
subdivision application, which incorporates and fully satisfies the comments of the DRC or provide written 
response as to why such modification is not proposed.   
 

L. Consistency with Master Plans – No subdivision plat shall be approved which is not consistent with the 
Colleyville Master Plan, the Parks Development Plan, and trail systems plans of the City. 
 

M. Compliance with Zoning – No subdivision plat shall be approved that is not consistent with the existing 
zoning regulations applicable to the property being platted, unless a rezoning application is pending that 
will provide consistency with the proposed development.  
 

N. Public Facilities – No subdivision application shall be approved by the City unless the Director of Public 
Works has reviewed the construction plans for the proposed public improvements and has determined that 
the public facilities will be adequate to support and service the area of the proposed subdivision.  To 
expedite the review process, the Director of Public Works may accept a written offer by the developer as 
satisfactory evidence that public improvement requirements of the Land Development Code will be 
satisfied.  The Director of Public Works may require the applicant to submit sufficient information and data 
to demonstrate that the existing public facilities are adequate to serve the proposed subdivision.  Public 
facilities and services to be examined for adequacy shall include drainage facilities, roads, sewage, and 
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water systems.  Public facilities shall be designed and constructed in accordance with the requirements 
contained in this Land Development Code.  Said proposed public improvements shall conform to and be 
properly related to the Colleyville Master Plan and all applicable capital improvement plans, including but 
not limited to the following: 

 
1. Master Thoroughfare Plan – All subdivisions shall be designed to coordinate with the right-of-way 

widths and street patterns shown on the Master Thoroughfare Plan. 
 
2. Water System - All lots shall be served by a public water system capable of providing water for health 

and emergency purposes, including adequate fire protection.  Proposed water system improvements 
shall be consistent with the Master Water System Plan. 

 
3. Wastewater Collection System - All lots shall be served by an approved means of wastewater collection 

and treatment.  Proposed sewer system improvements shall be consistent with the Master Wastewater 
Collection System Plan. 

 
4. Storm Water Management - The Director of Public Works  may require the use of control methods such 

as retention or detention, and/or the construction of offsite drainage improvements to mitigate the 
impacts of the proposed developments.  Any proposed drainage system improvements shall be 
consistent with the Master Storm Water Management Plan. 
 

O. Records Maintenance – The Administrative Official responsible for subdivision review shall maintain a 
record of each application submitted under this Chapter, and the action taken on the application.   

 
P. Dedication Offers – All streets, drainage ways, parks, and other rights-of-way or public easements shown 

within a subdivision plat and intended for public use shall be offered for dedication as part of the approval 
of a plat.  Upon approval of the subdivision application by the City, the offers shall be deemed dedicated 
and available for acceptance by the City in accordance with the requirements of this Section.   

 
1. Whenever a subdivision proposes the dedication of land for public use and the City finds that such land 

is not required or is not suitable for public use, the approving body shall either deny the subdivision 
application or require the rearrangement of lots to include such land.   

 
2. The approval of a subdivision plat by the City is not considered an acceptance of any dedication and 

does not impose on the City any duty regarding the maintenance or improvement of any dedicated 
parts until the City Council makes an actual appropriation of the dedicated parts by entry, use, or 
improvement.   

 
3. Disapproval of a plat shall be deemed a refusal by the City to accept the offered dedications shown 

thereon.   
 
Q. Nuisance Ordinances and Outstanding Liens – No subdivision plat shall be placed on the agenda for action 

by an approving body in which the Code Enforcement Officer has issued notice to the owner of the property 
being subdivided that the property being considered for development is in violation of a public nuisance 
ordinance of the City of Colleyville and the violation has not been abated prior to the subdivision application 
date.  No subdivision plat shall be placed on the agenda for action by an approving body that has an 
outstanding delinquent lien payable to the City of Colleyville. 

 
R. Frontage on Public Access Required – Every lot shall have frontage on a public street right-of-way.  Said 

frontage shall not be less than eighty percent (80%) of the minimum required lot width established for the 
zoning district.  In non-residential areas, access to a lot with a public access easement that is acceptable 
by the City as meeting the minimum requirements to provide public ingress and egress and for adequate 
emergency vehicle access may be allowed in lieu of a public street right-of-way. 

 
S. Plats Straddling or Adjacent to Municipal Boundaries – Where access to a proposed subdivision is required 

across land in an adjacent city, the Administrative Official shall coordinate the review of the plat with the 
adjacent city and the approving body shall require written approval from the adjacent city. 
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T. Official City Map – The Administrative Official responsible for subdivision review shall maintain an Official 
City Map, which shall indicate all subdivisions, lots and street rights-of-way.   Subdivision plats hereafter 
approved shall be placed on the Official Map in a timely order and include the names of all streets and 
street suffix classifications.  Where street name inconsistencies exist, from one subdivision to another, the 
Administrative Official shall place on the Official City Map the generally accepted street name, its proper 
spelling, and suffix classification.  The Administrative Official responsible for subdivision review shall assign 
street address ranges for each block and coordinate these with the Office of the Fire Marshal and other 
emergency service providers.   

 
U. Enforcement of Chapter – In addition to any other remedy provided by law, the City and its officers shall 

have the right to enjoin any violation of this Chapter by injunction issued by a court of competent jurisdiction. 
 
 

Section  8 – 140  Preliminary Plats 
 
A. Preliminary Plat Classification – Submittal of a Preliminary Plat is the first of a two step process for approval 

of a subdivision plat.  The Preliminary Plat procedure shall be used when the property proposed for 
development is not platted as defined in this Chapter, does not qualify as a minor plat, and will be platted 
in more than one phase.  The purpose of the Preliminary Plat procedure is to allow a subdivider to submit 
an abbreviated subdivision proposal for approval to determine the feasibility of developing a parcel of land 
before proceeding to the final platting process where the development will involve more than one phase of 
construction.   
 

B. Platting all Land in Common Ownership – The Preliminary Plat shall include all contiguous holdings of the 
owner, including land in “common ownership” as defined in this Chapter, with an indication of the portion 
which is proposed for subdivision. 

 
C. Preliminary Plat Phasing –The Preliminary Plat shall clearly indicate the parcels of land to be included in 

the phasing.  Subsequently, Final Plats shall generally comply with the phasing lines indicated on the 
Preliminary Plat.  Significant departure from the phase lines indicated on the Preliminary Plat shall require 
an amendment to the Preliminary Plat prior to further final platting of property. 

 
D. Effect of Approval – Upon approval of the Preliminary Plat, a copy of the approved Preliminary Plat shall 

be signed by the Administrative Official and kept for public record.  Said approved Preliminary Plat shall 
reflect any and all revisions to the original submitted Preliminary Plat as was directed by the Planning and 
Zoning Commission and/or City Council which were made a condition of approval.  Approval of the 
Preliminary Plat shall not constitute final acceptance or approval of the subdivision nor shall the approval 
of the Preliminary Plat confer any vesting rights in the arrangement of lots, streets and other features on 
the Final Plat.  Approval of the Preliminary Plat shall constitute authority to proceed with the Final Plat 
process as described in this Chapter. 

 
E. Expiration of Approval – Approval of a Preliminary Plat shall expire after twelve (12) months from the date 

of approval, unless a Final Plat is submitted for all or part of the area that has received Preliminary Plat 
approval.  The approving body may approve a time extension upon written request from the developer or 
may waive the twelve month termination period when the Final Plat is determined to be consistent with the 
approved Preliminary Plat and no additional standards have been adopted by the City. 

 
F. Re-submittal of Preliminary Plat – When a Preliminary Plat is disapproved, the subdivider, at any time 

thereafter, may submit a new design for approval, following the same procedures as required for the original 
application, including the payment of application fees. 

 
G. Preliminary Plat Exhibits – The subdivider shall file an application for approval of a Preliminary Plat with the 

Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Preliminary Plat Application – The application shall be on forms furnished by the Administrative Official.  

If the applicant is not the official owner of record, written authorization from the property owner is 
required. 
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2.  Preliminary Plat Drawing – The plat drawing shall contain the information listed in Section 8 - 180 

Required Plat Information, where applicable. 
 
3.  Preliminary Drainage Information – The subdivider shall submit a Preliminary Drainage Analysis to 

determine the need for drainage facilities, unless the Director of Public Works has determined that a 
Preliminary Drainage Analysis is not necessary at time of platting.  The Preliminary Drainage Analysis 
shall be prepared in accordance with the drainage analysis requirements contained in Chapter 14 – 
Engineering Design Standards of this Land Development Code.  

 
4.  Preliminary Utility Plan – The subdivider shall submit preliminary construction drawings which shall 

indicate the general location and approximate sizes of all existing and proposed public utilities, unless 
the Director of Public Works has determined that no public utility improvements are necessary.  The 
size of all proposed water and sewer lines shall be determined using the design criteria contained in 
Chapter 14 – Engineering Design Standards of this Land Development Code.  

 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.   
 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official. 
 

H. Grading Site Prior to Final Approval – Following Preliminary Plat approval, the developer may apply for an 
earthwork permit and upon approval of said permit may commence construction to the grades and 
elevations required by the Preliminary Plat. 
 

Section  8 – 145  Final Plats 
 
A. Final Plat Classification – Approval of a Final Plat is the second step in the process for approval of a 

subdivision plat.  The Final Plat procedure shall be used when the property proposed for development has 
been previously approved as a Preliminary Plat, was not submitted as a Combination Preliminary/Final Plat 
and conforms to the requirements of this Chapter.  The purpose of the Final Plat procedure is to allow a 
subdivider to submit for approval all the documents necessary to fully develop the subdivision.   

 
B. Final Plat Prerequisites – Unless exempt from the requirements of Preliminary Plat approval, no Final Plat 

shall be placed on the agenda for action by the approving body until a Preliminary Plat of a subdivision has 
been previously approved in accordance with this Chapter.  Upon approval of a Preliminary Plat, a 
subdivider may file an application for approval of a Final Plat.  The Final Plat shall conform to the Preliminary 
Plat as approved and incorporate any and all changes, modifications, corrections and conditions imposed 
by the prior approval.  A Final Plat will not be presented to the approving body for consideration, which fails 
to incorporate the recommendations of the Preliminary Plat approval. 
 

C. Final Plat Exhibits – The subdivider shall file an application for approval of a Final Plat with the 
Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Final Plat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2.  Final Plat Drawing – The plat drawing shall contain the information contained in Section 8 - 180 

Required Plat Information of this Land Development Code. 
 
3.  Drainage Information – The subdivider should discuss with the Director of Public Works the need to 

submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related 
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improvements are required, the applicant shall submit a Drainage Study with supporting documentation 
which shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Final Plat.  The construction 
drawings shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code and shall be prepared and sealed by a Registered 
Professional Engineer, licensed to practice in the State of Texas. 

 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.  These documents are 
not necessary if they have been submitted with the Preliminary Plat.   

 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official. 
 
Section  8 – 150  Combination Preliminary/Final Plat 
 
A. Combination Preliminary/Final Plat Classification – Approval of a Combination Preliminary/Final Plat may 

occur when a plat is submitted that involves more than four lots and will include a new street but will not be 
phased but, instead, will be developed in a single phase.  The purpose of the Combination Preliminary/Final 
Plat procedure is to allow a subdivider to submit for approval all the documents necessary to fully develop 
the subdivision in a single application. 

 
B. Combination Preliminary/Final Plat Exhibits – The subdivider shall file an application for approval of a 

Combination Preliminary/Final Plat with the Administrative Official responsible for subdivision review, which 
shall contain the following exhibits to be considered complete: 

 
1.  Combination Preliminary/Final Plat Application – The application shall be on forms furnished by the 

Administrative Official responsible for subdivision review.  If the applicant is not the official owner of 
record, written authorization from the property owner is required. 

 
2.  Plat Drawing – The plat drawing shall contain the information contained in Section 8 - 180 Required 

Plat Information of this Land Development Code. 
 
3.  Drainage Information – The subdivider should discuss with the Director of Public Works the need to 

submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related 
improvements are required, the applicant shall submit a Drainage Study with supporting documentation 
which shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Combination Preliminary/Final 
Plat.  The construction drawings shall conform to the technical specifications contained in Chapter 14 
– Engineering Design Standards of this Land Development Code and shall be prepared and sealed by 
a Registered Professional Engineer, licensed to practice in the State of Texas. 

 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.   
 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 



Land Development Code                                                                                                                             City of Colleyville, Texas 

Chapter 8 - Plat Review Procedures                                                                                                                                              Page 8 - 10 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official.  The fee for a Combination Preliminary/Final Plat shall be the same as the 
fee for a Final Plat. 

 
 
 
 
 
 
Section  8 – 155  Minor Plats 
 
A. Minor Plats: A Minor Plat submittal shall be used when the property proposed for development is not platted, 

contains four (4) or fewer lots and will not create a new street.  A Minor Plat is intended to allow a subdivider 
to combine the Preliminary and Final Plat procedures and thereby expedite the review and approval of a 
small subdivision where no new public street is created.  Where applicable, the Minor Plat submittal shall 
contain the same exhibits as a Final Plat submittal. 

 
B. Minor Plat Exhibits – The subdivider shall file an application for approval of a Minor Plat with the 

Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Minor Plat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2.  Plat Drawing – The plat drawing shall contain the information contained in Section 8 – 180 Required 

Plat Information of this Land Development Code. 
 
3.  Drainage Information – The subdivider should discuss with the Director of Public Works the need to 

submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related 
improvements are required, the applicant shall submit a Drainage Study with supporting documentation 
which shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Minor Plat.  The construction 
drawings shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code and shall be prepared and sealed by a Registered 
Professional Engineer, licensed to practice in the State of Texas. 

 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.   
 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official.  
 
Section  8 – 160   Replats 
 
A. Replats: A Replat submittal shall be used when a previously platted property is proposed for redevelopment.   

A Replat may include an additional parcel of un-platted property when the size of the un-platted portion 
does not dictate the submittal of a Preliminary Plat.  The Administrative Official responsible for subdivision 
review shall review each Replat application and determine whether or the not the size of the un-platted 
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portion of the proposed development warrants the submittal of a Preliminary Plat.  Where applicable, the 
Replat submittal shall contain the same exhibits as a Final Plat submittal. 
 

B. Additional Criteria for Replats: The following additional criteria for approval shall apply in the re-subdivision 
of an existing plat, without vacating the immediate previous plat: 
 
1. A public hearing shall be required on the Replat at which interested parties and citizens have an 

opportunity to be heard.   
 
2. If any of the proposed area to be re-subdivided or re-platted, within the immediate preceding five 

years, was limited by any interim or permanent zoning classification to residential use for not more 
than two residential units per lot, or if any lot in the immediate previous subdivision was limited by 
deed restriction to residential use for not more than two residential units per lot, notice of the public 
hearing shall be given in advance in the following manner: 

 
a. Publication at least 15 days before the date of the hearing in a newspaper of general circulation 

in the City. 
 
b. A written notice of the public hearing shall be forwarded no less than fifteen (15) days prior to 

the day of the hearing to the owners (as the ownership appears on the last approved ad 
valorem tax roll) of all lots in the immediate preceding plat that are within 200 feet of the lots to 
be re-platted.  The notice may be served by depositing it properly addressed and postage paid, 
in the United States post office. 

 
3. If the proposed replat requires a waiver of a requirement and is protested in accordance with this 

section, the proposed replat must receive, in order to be approved, the affirmative vote of at least 
three-fourths of the members present of the Planning and Zoning Commission and/or City Council.  
For a legal protest, written instruments signed by the owners of at least 20 percent of the area of 
the lots or land immediately adjoining the area covered by the proposed replat and extending 200 
feet from that area, but within the original subdivision, must be filed with the Planning and Zoning 
Commission and City Council prior to the closing of the public hearing.  In computing the percentage 
of land area, the area of streets and alleys shall be included. 

 
C.  Compliance with paragraphs (a) & (b) is not required for approval of a replat or a portion of a prior plat 

if the area to be re-platted was designated or reserved for other than single or duplex family residential 
use by notation on the last legally recorded plat or in the legally recorded restrictions applicable to the 
plat. 

 
D.  Replat Exhibits – The subdivider shall file an application for approval of a replat with the Administrative 

Official responsible for subdivision review, which shall contain the following exhibits to be considered 
complete: 

 
1. Replat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2. Plat Drawing – The plat drawing shall contain the information contained in Section 8 - 180 Required 

Plat Information of this Land Development Code. 
 

3. Drainage Information – The subdivider should discuss with the Director of Public Works the need 
to submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and 
related improvements are required, the applicant shall submit a Drainage Study with supporting 
documentation which shall conform to the technical specifications contained in Chapter 14 – 
Engineering Design Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Minor Plat.  The construction 
drawings shall conform to the technical specifications contained in Chapter 14 – Engineering 
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Design Standards of this Land Development Code and shall be prepared and sealed by a 
Registered Professional Engineer, licensed to practice in the State of Texas. 

 
5. Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall 

submit a tree survey or an aerial photograph indicating the general coverage of trees.   
 

6. Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification 
indicating the status of the property regarding public nuisances and outstanding liens payable to 
the City of Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official.  
 
Section  8 - 165  Amending Plats 
 
A. Amending Plat Classification – The Amending Plat procedure shall be used when making a minor change 

to an existing subdivision.  These changes must not be substantive, nor create any new lots.  Notice, public 
hearing, and the approval of other lot owners is not required for the approval of an Amending Plat. 
 

B. Amending Plat Procedures – The City is authorized to approve an Amending Plat which is signed by the 
property owners, and which is for one (1) or more of the purposes set forth in this Section, and such approval 
shall not require notice, hearing or approval of other lot owners.  Amending Plats in accordance with the 
provisions of this Section shall be approved if the sole purpose of the Amending Plat is to: 
 
1.  Correct an error in any course or distance shown on the prior plat; 
 
2.  Add any course or distance that was omitted on the prior plat; 
 
3.  Correct an error in the description of the real property shown on the prior plat; 
 
4.  Indicate monuments set after death, disability or retirement from practice of the surveyor charged with 

the responsibilities for setting monuments; 
 
5.  Show the proper location or character of any monument which has been changed in location or 

character or which originally was shown at the wrong location or incorrectly as to its character on the 
prior plat; 

 
6.  Correct any other type of scrivener or clerical error or omission as previously approved by the City; 

such errors and omissions may include, but are not limited to, numbers, acreage, street names and 
identification of adjacent recorded plats; 

 
7.  Correct an error in courses and distances of lot lines between two adjacent lots where both lot owners 

join in the application for plat amendment, and neither lot is abolished; provided that such amendment 
does not attempt to remove recorded covenants or restrictions and does not have a material adverse 
effect on the property rights of the other owners in the plat; 

 
8.  Relocate a lot line in order to cure an inadvertent encroachment of a building or improvement on a lot 

line or on an easement; 
 
9.  Relocate one or more lot lines between one or more adjacent lots where the owner or owners of all 

such lots join in the application for the plat amendment, provided that such amendment does not: 
 

a. Attempt to remove recorded covenants or restrictions; or  
 
b. Increase the number of lots; or  
 
c. Remove or otherwise abandon any easement or right-of-way. 
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10. To make necessary changes to the preceding plat to create six or fewer lots in the subdivision or part 
of the subdivision covered by the preceding plat if; 

 
a. the changes do not affect applicable zoning and other regulations of the municipality; 
 
b. the changes do not attempt to amend or remove any covenants or restrictions; and  
 
c. the area covered by the changes is located in an area that the municipal planning commission  or 

other appropriate governing body of the municipality has approved, after a public hearing, as a 
residential improvement area; or 

 
11. To replat one or more lots fronting on an existing street if: 
 

a. the owners of those lots join in the application for amending the plat; 
 
b. the amendment does not attempt to remove recorded covenants or restrictions; 
 
c. the amendment does not create or require creation of a new street or make necessary the extension 

of municipal facilities.  
 

C. Amending Plat Exhibits – The subdivider shall file an application for approval of an Amending Plat with the 
Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Amending Plat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2.  Amending Plat Drawing – The plat drawing plat contain the information contained in Section 8 - 165 

Required Plat Information of this Land Development Code, where applicable. 
 
3.  Drainage Information – As determined by the Director of Public Works, the developer shall submit a 

Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related improvements 
are required, the applicant shall submit a Drainage Study with supporting documentation which shall 
conform to the technical specifications contained in Chapter 14 – Engineering Design Standards of this 
Land Development Code 

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the plat.  The construction drawings 
shall conform to the technical specifications contained in Chapter 14 – Engineering Design Standards 
of this Land Development Code and shall be prepared and sealed by a Registered Professional 
Engineer, licensed to practice in the State of Texas. 

 
5.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances. 
 
6.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official. 
 

Section  8 - 170  Official Plat Recording 
 
A. Required Filing Documents – No subdivision plat shall be filed of record with the Tarrant County Clerk’s 

Office unless the following are complete: 
 

1. The plat has been drawn on mylar reproducible film or other permanent material, contains all required 
signatures, including the signature of the Planning and Zoning Commission Chairman, and/or the 
Mayor, or City staff, as applicable; and 
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2. All applicable fees have been received. 
 

B. Construction Prior to Official Filing – No construction of public improvements shall be allowed and no 
permits for building construction shall be approved until the subdivision plat has been filed of record with 
the Tarrant County Clerk’s Office. 

 
C. Maximum Approval Period – The approval of a subdivision plat shall expire one-hundred and eighty (180) 

days from the date of approval by the approving body, unless the subdivision plat has been filed of record 
with as provided in this Section.   

 
D. Re-approval Required – No subdivision plat shall be filed of record with the Tarrant County Clerk’s Office 

where the approval time period has expired, unless the approving body has approved a re-submittal of the 
plat application and payment of plat application fee. 

 
Section  8 - 175  Vacation of Plats 
 
A plat may be vacated by the owners of the land covered by the plat at any time before a lot in the plat is sold.  
If lots have been sold, the plat or any part of the plat may be vacated upon the application of all the owners of 
lots in the plat and with the approval of the City obtained in the manner prescribed for the original plat. 

 
Section  8 - 180  Required Plat Information 
 
The applicant requesting subdivision plat approval shall submit the required number of copies of a plat drawing 
as determined by the Administrative Official and which complies with this Section. 
 
1. All plat drawings shall contain the following information where applicable: 
 

a. Owner / Subdivider - The names and addresses of the subdivider and the current owner of record.   
 
b. Surveyor Name - The name, address and telephone number of the surveyor responsible for the plat 

which shall contain the seal of a Texas Registered Professional Land Surveyor. 
 
c. Subdivision Name - If the land to be platted is situated within or adjacent to an existing subdivision, that 

plat may take the name of the existing subdivision, subject to the approval of the City.  The name of 
the proposed subdivision shall be clearly shown with large letters and shall not be a duplication of any 
existing subdivision name, whether by spelling or pronunciation, or similar to any other subdivision 
within the City.  The plat drawing shall indicate whether the plat is a Preliminary Plat, Final Plat, Replat, 
or Amending Plat. 

 
d. Location Map - A location map showing the tract by reference to streets or highways. 
 
e. Date - The date the plat was prepared. 
 
f. Scale & North Arrow - The plat shall be prepared at a numerical scale no greater than one (1) inch 

equals one hundred (100) feet unless approved by the Administrative Official responsible for 
subdivision review.   A graphic scale symbol shall be placed on the drawing with a north arrow indicating 
the approximate true north. 

 
g. Subdivision Boundary Lines - The subdivision boundary lines shall be shown in heavy lines so as to 

provide a differentiation with the internal features of the area being proposed for platting.  The location 
and dimensions of all boundary lines of the property shall be expressed to the nearest hundredth foot. 

 
h. Metes and Bounds Description - A written metes and bounds description of the property shall be shown 

on the plat and be capable of reproducing such lines upon the ground with a closure error of less than 
1:25,000.  The legal description shall include reference to an original survey, subdivision corner, or the 
Texas Coordinate System of 1983, North Central Zone.  The legal description shall include the acreage 
of the total area of the proposed subdivision and be consistent with the subdivision boundary.  The 
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legal description shall contain information to show the last instrument conveying title to each parcel of 
property involved in the proposed subdivision, giving grantor, grantee, date, and land records reference. 

 
i. Adjacent Properties - All property lines, streets and easements on lands immediately adjacent to and 

contiguous with the perimeter of the proposed subdivision and extending one hundred (100) feet shall 
be shown with the names of the owners as shown on the most current Tax Assessor's files; if the 
adjacent properties are platted, the names of adjoining subdivisions and the names of adjoining streets 
are to be shown.   

 
j. Street Rights-of-Way - The width of all public street rights-of-way shall be shown on the plat. The 

general location and width shall be consistent with the Master Thoroughfare Plan.  Dimensions shall 
be shown for all curves.  The distance from the centerline of any existing roadway of a boundary street 
to the proposed subdivision shall be shown to determine the adequacy of right-of-way along the route 
and to determine if additional right-of-way is necessary to accommodate the proposed street.  

 
k. Permanent Structures - The location and general outline of any existing permanent structures with 

sufficient dimensions to determine building line encroachments.  Any permanent structures which 
encroach any building set-back lines that will remain after completion of the development shall be 
shown on the drawing with appropriate dimensions. 

 
l. Building Set-back Lines - Front building set-back lines shall be indicated by dashed lines on all lots in 

accordance with the requirements of the applicable zoning district.  Side yard building set-back lines 
shall be indicated by dashed lines on the side yards of lots with side street frontage.  Additional building 
set-back may be required by the City.  Existing building set-back lines on adjacent properties shall be 
shown, where applicable. 

 
m. City Limit Lines - The general location of the city limit boundaries of the City of Colleyville and any 

adjacent city shall be shown on the plat and referenced per city maps, only. 
 
n. Easements - The location and dimension of all existing or proposed easements shall be shown on the 

plat drawing indicating whether such easement is for any specific purpose.  General easements for the 
use of public utilities of not less than seven and one-half (7.5') feet in width shall be provided along 
each side of all rear property lines.  If necessary for the extension of water or sewer mains, storm 
drainage or other utilities, easements of greater width shall be required along lot lines or across large 
lots.  In all cases, easements shall connect with easements already established on adjoining properties 
or extend to connect with a public right-of-way.  No lot shall be shown with an easement which prevents 
proper development and full utilization of the lot as a suitable building site for the intended zoning 
district. 

 
o. Lot and Block Numbering - All lots and blocks shall be consecutively numbered, or lettered in 

alphabetical order.  The blocks in subdivisions bearing the same name shall be numbered or lettered 
consecutively through the several sections or phases.  Lettering for blocks shall be larger and bolder 
than lot numbers or circled to make identification clear.  Any lot or block which is planned as an ‘out-
parcel’ shall be numbered and designated on the plat with notation regarding any development 
restrictions.   

 
p. Sheet Size - Map sheets shall be of such size as are acceptable for filing in the Tarrant County Clerk’s 

Office, and shall not exceed twenty-four by thirty-six (24"x 36") inches, but may be eighteen by twenty-
four (18" x 24") inches, with a binding margin of not less than one and one-half inches on the left side 
of the sheets.  Sheets shall be numbered in sequence if more than one (1) sheet is used and an index 
sheet provided with match lines.  

 
q. Plat Notes and Conditions - When appropriate, the plat shall contain a listing of any Plat Notes and Plat 

Conditions in a readily identifiable location with each note numbered consecutively. 
 
r. Public Use Areas - The location and dimensions of all property proposed to be set aside for public use 

or common reservation shall be shown on the plat drawing, with designation of the purpose thereof, 
and conditions, if any, of the dedication or reservation. 
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s. Street Names - All street names shall be shown on the plat.  New street names shall be sufficiently 
different in sound and in spelling from other street names in the city to avoid confusion.  The 
continuation of an existing street shall bear the same name. 

 
t. Phasing of Plats – For Preliminary plats, the plat drawing shall indicate any phasing of the proposed 

subdivision. Thereafter, plats of subsequent phases shall conform to the approved overall layout and 
phasing, unless a revised Preliminary Plat is submitted and approved in accordance with this Chapter.  
However, a subsequent reduction of a phase may be considered provided that it conforms to the original 
street arrangement. 

 
u. Lot Dimensions - The approximate dimensions of all lots shall be shown on a Preliminary Plat and the 

exact dimension shown on all other plats with accuracy to one-hundredth’s of one foot.  The dimensions 
shall be sufficient to verify compliance with the minimum requirements of the applicable zoning district.   

 
v. Flood Plain Features - The location of the 100-year flood limits, if applicable, shall be shown on the plat 

and contained within a drainage easement.  If the subdivision, or a portion thereof, is located in the 100 
year flood-prone area, the developer will be required to comply with the Flood Damage Prevention 
Ordinance. 

 
w. Irregular Side Lot Lines - Side lot lines which are not perpendicular to the street right-of-way shall be 

indicated with bearing and distance. 
 
x. Lot Areas - The area for each lot expressed in square feet shall be shown on the plat.  
 
y. Survey Notes - The Final Plat shall be accompanied by one (1) set of surveyor's closure notes for the 

boundary of the subdivision.  The notes shall be referenced in the same manner as the plat.   
 
z. Certification Blocks – All plats shall contain the appropriate certification blocks which shall be similar to 

those shown. 
 

Planning and Zoning Commission Approval 
WHEREAS The Planning and Zoning Commission of the City of Colleyville, Texas voted affirmatively on this _______ day of 

____________________________________, 20__, to approve this Plat. 

 

       ____________________________________ 

     Chairman, Planning and Zoning Commission 

      

      _____________________________________ 

   Attest: Secretary, Planning and Zoning Commission 

 

City Council Approval 
Whereas the City Council of the City of Colleyville, Texas voted affirmatively on this ____________ day of 

______________________________________, 20__, to approve of this Plat. 

 

 

________________________________________________ 

Mayor, City of Colleyville 
        

________________________________________________ 

Attest: City Secretary 
 

 
 

Staff Approval Authority 
 
This amending or minor plat is approved in accordance with Section 212.0065 of the 
Texas Local Government Code and the City of Colleyville Subdivision Regulations 
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 _______________                              
Date 
 
_____________________________________________                              
Community Development Director 
 

 
 
 
 
 
 

Surveyor’s Certification 
KNOW ALL MEN BY THESE PRESENTS: 

 

That I, ________________________________________________________, a Registered Professional Land 

Surveyor licensed in the State of Texas, do hereby certify that this Plat is true and correct and  was prepared 

from an actual survey made under my supervision on the ground.  Further, this survey conforms to the general 

rules of procedures and practices of the most current Professional Land Surveying Practices Act. 

 

         _______________________________________________             __________________ 

                       Signature    Date 

    (Affix Seal)  
 

Dedication Certificate 
WHEREAS, (owners name), are the owners of a tract of land situated in the (name) Survey, Abstract N. (#), Tarrant County, Texas, 

and being out of a (#) acre tract conveyed to them by (deed reference), and being more particularly described as follows: 

 

 
(metes and bounds description) 

 

NOW THEREFORE, KNOW ALL PERSONS BY THESE PRESENTS: 

 

That We, (names), Owners, do hereby adopt this plat designating the hereinbefore described property as (subdivision name), and 

addition to the City of Colleyville, Tarrant County, Texas, and do hereby dedicate fee simple to the public use forever all streets, rights-

of-way, and alleys shown thereon, and do hereby reserve the easements shown on this plat for the mutual use and accommodation of 

all public utilities desiring to use or using the same.  Any public utility shall have the right to remove and keep removed all or part of any 

buildings, fences, trees, shrubs or other improvements or growths in which any way endanger or interfere with the construction , 

maintenance or efficiency of its respective systems on any of these easements, and any public utility shall at all times have the right of 

ingress and egress to and from and upon the said easement for the purpose of constructing, reconstructing, inspecting, and patrolling, 

without the necessity at any time of procuring the permission of anyone.  This plat approved subject to all platting ordinances, rules, 

regulations, and resolutions of the City of Colleyville, Texas.   

 

Witness our hands this _________________________ day of _________________, 20_____. 

 

    

 _____________________________________________________________ 

    Owners Name 

 

STATE OF TEXAS  }{ 
COUNTY OF TARRANT       }{ 

 

Before me, the undersigned Notary Public in and for said county and State on this day personally appeared 

__________________________, known to me to be the person whose name is subscribed to the foregoing instrument and 

acknowledged to me that he executed the same for the purpose and considerations therein expressed, and in the capacity therein 

stated. 
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Given under my hand and seal of office this _______ day of ______________________________, 20____. 

_____________________________________ 

Notary Public in and for Tarrant County 

(affix seal) _____________________________________ 

My printed name 

_____________________________________ 

My commission expires: 

Section  8 – 185   Easement and Right-of-Way Encroachments 
(Ord. O-01-1280 / 08/08/01)

No building permit shall be issued for any structure that encroaches into or over a public drainage and/or utility 
easement or public right-of-way, unless an easement encroachment and joint use agreement has been 
approved in accordance with the procedures contained in this Section. 

1. The applicant must submit a written application on forms furnished by the City, together with the
appropriate filing fee, stating the reason for the proposed encroachment.  Said application must contain
the signature of the property owner or legal agent of the property owner where the encroachment is
proposed or of the property that is adjacent to the right-of-way where the encroachment and joint use
is proposed.

2. The applicant must provide a metes and bounds description indicating the exact location of the
encroachment and a plot plan showing the nature of the improvements proposed within the
encroachment area.

3. The application must include written documentation signed by all public utility companies, including the
City of Colleyville Public Works Department, indicating their consent to the encroachment and joint use
of the easement or right-of-way.  All public utility companies must approve the encroachment request
before any consideration is given by the City of Colleyville.

4. No notification of adjacent properties is required unless, the City Manager, or designated official,
determines that the encroachment or joint use has a direct impact on the adjacent properties.

5. An application requesting an easement encroachment may be approved by the City Manager or other
designated official.  Applications requesting a right-of-way encroachment require approval by the City
Council.

6. Upon approval of the request, documents shall be filed in the Tarrant County Deed Records.

7. The application fee shall be set by separate ordinance approved by the City Council.

Section 8 – 190  Amendments to This Chapter 

Reserved for listing of amendments to this Chapter. 

Ord. Number Date Subject 
O-00-1261 12/19/00 Incomplete Submittals / DRC Review 
O-01-1280 08/08/01 Easement & right-of-way encroachments 
O-06-1566 02/21/06 Comprehensive Chapter Revisions 
O-14-1906 01/21/2014 Revisions to Approval Authority and Plat Classifications 
O-17-XXXX XX/XX/2016 Revisions to Approval Authority 



Definitions 
 

- Preliminary Plats - Section 8-140.  Definition of a Preliminary Plat:  A map, drawing, or chart showing the 
proposed arrangement of streets, lots, easements, and other public spaces in the subdivision.  A 
Preliminary Plat is used when a plat contains more than four lots, will create new street(s), or will be 
developed in more than one phase. 

- Final Plats - Section 8-145.  Definition of a Final Plat:  A map, drawing, or chart prepared according to the 
provisions of this Land Development Code, and containing all engineering and legal data, dedications, and 
certificates necessary to the recording of same in the maps and plats records of the county.  A Final Plat 
is the second step in the platting process upon approval of the Preliminary Plat. 

- Combination Preliminary/Final Plat - Section 8-150.  Definition of a Combination Preliminary/Final 
Plat:  A map, drawing, or chart prepared according to the provisions of this Land Development Code, and 
containing all engineering and legal data, dedications, and certificates necessary to the recording of same 
in the maps and plats records of the county. A Combination Preliminary/Final Plat is allowed where a new 
subdivision includes more than four lots and/or includes a new street is to be developed in a single phase 
with no unplatted land left to be platted in a future phase of development. 

- Minor Plat - Section 8-155.  Definition of a Minor Plat:  A subdivision of not more than four lots, which 
fronts on an existing street and does not require the creation of any new street, or the extension of 
municipal facilities, which allows a short form process that eliminates the need for a preliminary plat.  A 
Minor Plat must contain all engineering and legal data, dedications, and certificates necessary to the 
recording of same in the maps and plats records of the county. 

- Replat - Section 8-160.  Definition of a Replat:  A replat is used when a previously platted property is 
proposed for redevelopment or an existing platted lot is proposed for further subdivision. A Replat may 
include an additional parcel of un-platted property when the size of the un-platted portion does not 
dictate the submittal of a Preliminary Plat.  

- Amending Plat - Section 8-165.  Definition of an Amending Plat:  A map, drawing, or chart prepared to 
show a minor change of an existing subdivision to a lot line or correction of an error such that the changes 
are not substantive, and no new lots are created. 



ORDINANCE O-17-2004

AMENDING CHAPTER 8-PLAT REVIEW PROCEDURES, SECTION 8-130 
- APPROVAL AUTHORITY OVER SUBDIVISION PLATS OF THE LAND 
DEVELOPMENT CODE; PROVIDING A SAVINGS CLAUSE; PROVIDING 
A SEVERABILITY CLAUSE; PROVIDING FOR INJUNCTIVE RELIEF; 
PROVIDING FOR A PENALTY OF FINE NOT TO EXCEED TWO 
THOUSAND DOLLARS ($2,000.00) FOR EACH OFFENSE; AND 
PROVIDING AN EFFECTIVE DATE

WHEREAS, the City Council of the City of Colleyville approved Ordinance 
O-00-1214 on April 18, 2000, adopting the Land Development 
Code; and

WHEREAS, the City of Colleyville desires to amend Section 8-130 of the 
Land Development Code to require City Council approval of 
combination plats, preliminary plats, final plats, and replats; 
and

WHEREAS, notice of a public hearing before the City Council was published 
in a newspaper of general circulation in Colleyville at least 15 
days before such hearing.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT Chapter 8- Plat Review Procedures, Section 8-130 of the 
Land Development Code, is hereby amended to read as depicted 
in the attached Exhibit “A”.

Sec. 2. THAT any person, firm or corporation violating any of the 
provisions or terms of this ordinance shall be subject to the same 
penalty as provided for in the Comprehensive Zoning Ordinance of 
the City of Colleyville, and upon conviction shall be punishable by 
a fine not to exceed the sum of Two Thousand Dollars 
($2,000.00) for each offense.

Sec. 3. THAT if any section, paragraph, subdivision, clause, phrase or 
provision of this ordinance shall be judged invalid or 
unconstitutional, the same shall not affect the validity of this 
ordinance as a whole or any portion thereof other than that 
portion so decided to be invalid or unconstitutional.



Ordinance O-17-2004
Page 2 of 2

Sec. 4. THAT in addition to and accumulative of all other penalties, the 
City shall have the right to seek injunctive relief for any and all 
violations of this ordinance.

Sec. 5. THAT this ordinance shall take effect immediately from and after 
its passage.

Sec. 6. THAT all other provisions of the Land Development Code shall 
remain in full force and effect, except as amended herein.

AND IT IS SO ORDERED.

The first reading and public hearing being conducted on the 3rd day of 
January 2017.

The second reading and public hearing being conducted on the 17th day of 
January 2017.
                                                                                                                                  
PASSED AND APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ 
ABSTENTIONS ON THIS THE 17TH DAY OF JANUARY 2017.
                              
Mayor Richard Newton Mayor Pro Tem Chris Putnam _____
Place 1, Tammy Nakamura Place 5, Nancy Coplen          _____
Place 2, Bobby Lindamood Place 6, Mike Taylor          _____
Place 4, Jody Short

ATTEST: CITY OF COLLEYVILLE

Amy Shelley, TRMC                Richard Newton
City Secretary Mayor

APPROVED AS TO FORM AND LEGALITY:

Whitt L. Wyatt
City Attorney 



Exhibit “A”

Section 8 – 130  Approval Authority Over Subdivision Plats

A. Approval of Plats Required – The approving body for all subdivision plats shall be in accordance with 
the following table:

Approving Body Responsible for Approving Plats

Classification of Plat Staff P&Z Council

Combination Preliminary/Final Plat no yes yes

Preliminary Plats no yes yes

Final Plats no yes yes

Minor Plats yes no * no*

Replat no yes yes

Amending Plats yes no * no*

*  The Planning and Zoning Commission and City Council shall have the authority to 
approve a Minor Plat and an Amending Plat which has not been approved by City Staff.

B. Preliminary, Final or Combination Preliminary/Final Plat Approval by the Planning and Zoning 
Commission and City Council – The Planning and Zoning Commission shall approve or disapprove a 
Preliminary, Final or Combination Preliminary/Final Plat. In addition to the requirement of approval by 
the Planning and Zoning Commission, the City Council shall also be required to approve these plats. 
In the event of any discrepancy between a plat as approved by the Planning and Zoning Commission 
and the City Council, the plat approved by the City Council shall prevail.

C. Replat Approval by the Planning and Zoning Commission and City Council – The Planning and 
Zoning Commission shall approve or disapprove a Replat. In addition to the requirement of approval 
by the Planning and Zoning Commission, the City Council shall also be required to approve replats. In 
the event of any discrepancy between a plat as approved by the Planning and Zoning Commission 
and the City Council, the plat approved by the City Council shall prevail. 

D. Minor Plat Approval by Staff – The Community Development Director shall be authorized to approve 
a Minor Plat, as defined by this Land Development Code provided said plat conforms to the 
requirements and specifications of this Land Development Code, without the additional approval of 
the Planning and Zoning Commission and City Council.  If the application includes a request for a 
waiver or modification of a platting regulation, the Planning and Zoning Commission shall approve or 
disapprove the request.  In addition to the requirement of approval by the Planning and Zoning 
Commission, the City Council shall also be required to approve the request. In the event of any 
discrepancy between a plat as approved by the Planning and Zoning Commission and the City 
Council, the plat approved by the City Council shall prevail. The Community Development Director 
may not disapprove a Minor Plat, but shall refer any Minor Plat which he/she refuses to approve to 
the Planning and Zoning Commission within thirty (30) days after the date the plat is filed.

E. Amending Plat Approval by Staff – The Community Development Director shall be authorized to 
approve an Amending Plat as defined by the Local Government Code, provided said plat conforms to 
the requirements and specifications of this Land Development Code.  If the application includes a 
request for a waiver from the subdivision requirements, the Planning and Zoning Commission shall 
approve or disapprove the request.  In addition to the requirement of approval by the Planning and 
Zoning Commission, the City Council shall also be required to approve the request. In the event of 
any discrepancy between a plat as approved by the Planning and Zoning Commission and the City 
Council, the plat approved by the City Council shall prevail. The Community Development Director 
may not disapprove an Amending Plat, but shall refer any Amending Plat which he/she refuses to 
approve to the Planning and Zoning Commission within thirty (30) days after the date the plat is filed.



RESOLUTION R-17-4082

A RESOLUTION APPROVING CITY COUNCIL ACTION
UNDER BUSINESS AT THE REGULAR CITY COUNCIL MEETING OF

JANUARY 3, 2017

WHEREAS, City Council has taken action on certain items on the agenda 
under Business.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT 

AND IT IS SO RESOLVED. 

APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ ABSTENTIONS ON 
THIS THE 3RD DAY OF JANUARY 2017.

Mayor Richard Newton  Mayor Pro Tem Chris Putnam
Place 1, Tammy Nakamura  Place 5, Nancy Coplen
Place 2, Bobby Lindamood  Place 6, Mike Taylor
Place 4, Jody Short

ATTEST: CITY OF COLLEYVILLE

Amy Shelley, TRMC Richard Newton
City Secretary Mayor
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