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City of Colleyville
Planning and Zoning

Commission
Agenda

City Hall
100 Main Street

Colleyville, Texas 76034
817. 503.1000

www.colleyville.com

Monday, December 12, 2016 City Council Chambers

PRE COMMISSION MEETING 
6:15 P.M. 

EXECUTIVE CONFERENCE ROOM 
THIRD FLOOR

LEGAL  BRIEFING  BY  CITY  ATTORNEY  REGARDING  PLANNING,  ZONING, 
PLATTING, AND LAND USE

REVIEW  OF  REGULAR  AGENDA  ITEMS  AND  DISCUSSION  OF  PREVIOUS 
MEETING MINUTES
  
DISCUSSION  OF  ITEMS  TO  BE  PLACED  ON  FUTURE  AGENDAS  AND 
UPDATES  ON  DEVELOPMENT  TRENDS,  PROGRESS  AND  CITY  COUNCIL 
ACTIONS ON PAST AGENDA ITEMS

EXECUTIVE  SESSION  –  In  accordance  with  Texas  Government  Code 
Chapter 551, Subchapter D, Section 551.071 – Legal – Consultation with 
attorney on  legal  issues  raised by public  hearing or  action  items on  the 
agenda

7:00 P.M. ­ REGULAR MEETING

CALL TO ORDER AND ROLL

INVOCATION: Commissioner Elms

PLEDGE OF ALLEGIANCE

1.  SWEARING IN OF NEWLY APPOINTED MEMBERS 
Charles Kelley

2.  APPOINTMENT TO THE PARK LAND DEDICATION COMMITTEE 
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3.  APPROVAL OF MINUTES
 

November 14, 2016

4. CITIZEN COMMENTS/PRESENTATIONS REGARDING ITEMS NOT ON 
THE AGENDA

5. PUBLIC HEARING AGENDA ITEMS

  

  5a Consideration  for  approval  of  amendments  to  Chapter  7  –  Sign 
Regulations  in  the  Land  Development  Code  regarding  directory 
signage,  specifically Section 7­150 Permanent Freestanding Signs – 
Sign  Classifications  &  Regulations,  Section  7­160  Permanent 
Freestanding  Signs  –  Allowable  Districts,  and  Section  7­165 
Permanent  Freestanding  Signs  –  Area,  Height  and  Setback 
Requirements, Case GC16­019

  

  5b Consideration  for  approval  of  amendments  to  Chapter  8  –  Plat 
Review  Procedures  in  the  Land  Development  Code  regarding  plat 
approval  to  be  made  by  the  City  Council,  specifically  Section  8 – 
130 Approval Authority Over Subdivision Plats, Case GC16­020

6. ADJOURNMENT

I  hereby  certify  this  agenda  was  posted  on  City  Hall  bulletin  boards  Friday, 
December 9, 2016 by 5:00 p.m.

Araceli Botello
Planning Technician

A  quorum  of  the  Colleyville  City  Council  may  be  in  attendance  at  this 
meeting.

Any  matter  on  this  agenda  may,  at  the  discretion  of  the  governing  body,  be 
opened for public comment and discussion.

If you plan to attend this public meeting and have a disability that requires special 
accommodations, please advise the City Secretary at least 48 hours in advance at 
817.503.1133, and reasonable accommodations will be made to assist you.
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City of Colleyville 
Planning and Zoning 

Commission 
Minutes 

 

 
City Hall 

100 Main Street 
Colleyville, Texas 76034 

817. 503.1000 
www.colleyville.com 

Monday, November 14, 2016 City Council Chambers 
 

SWEARING IN OF NEWLY APPOINTED MEMBERS 
 

Araceli Botello swore in newly appointed members: 
 

Susan Mathisen, Place 1 
George Dodson, Place 2 
Sam van Bever, Place 3 

Veronica Baughman, Place 4 
 

CALL MEETING TO ORDER 
 

The Planning and Zoning Commission meeting of the City of Colleyville was called 
to order by Shane Pace on November 14, 2016, at 7:13 p.m. 
 

Roll Call 

Present:  Commissioners Susan Mathisen, George Dodson, Sam van Bever, 
Veronica Baughman, Carel Tornes, Don Davis, and Jason Elms  
 
Staff Present:  Shane Pace, Ben Bryner, Oscar Chavez, Cheryl Taylor, Rob 
McKeown, Fire Chief Brian Riley, Araceli Botello, and City Attorney Whitt Wyatt  
 
1.  ELECTION OF A CHAIR AND VICE CHAIR  

 
 1a Commissioner Tornes made a motion to appoint Commissioner 

Elms as Chair. Commissioner Davis seconded. 
 
The motion to  appoint Commissioner Elms as Chair failed by 
the following vote: 
 
Aye: 3 – Tornes, Davis, and Elms 
 
Nay: 4 – Mathisen, Dodson, van Bever, and Baughman 
 
Commissioner van Bever made a motion to appoint 
Commissioner Dodson as Chair. Commissioner Mathisen 
seconded. 
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The motion to  appoint Commissioner Dodson as Chair carried 
by the following vote: 
 
Aye: 7 –  Mathisen, Dodson, van Bever, Baughman, Tornes, Davis, 
and Elms  
 

1b Commissioner Mathisen made a motion to appoint 
Commissioner van Bever as Vice Chair. Commissioner 
Baughman seconded. 
 
The motion to  appoint Commissioner van Bever as Vice Chair 
carried by the following vote: 
 
Aye: 7 –  Mathisen, Dodson, van Bever, Baughman, Tornes, Davis, 
and Elms  

 

 

2.  APPOINTMENT OF A RECORDING SECRETARY 
  

Commissioner Elms made a motion to appoint Araceli Botello 
as Recording Secretary. Commissioner Tornes seconded. 
 
The motion to  appoint Araceli Botello as Recording Secretary 
carried by the following vote: 
 
Aye: 7 –  Mathisen, Dodson, van Bever, Baughman, Tornes, Davis, 
and Elms  

 

 

3.  APPOINTMENT TO THE PARK LAND DEDICATION COMMITTEE  
  

Chairman Dodson made a motion to appoint Commissioner 
Mathisen to the Park Land Dedication Committee. 
Commissioner van Bever seconded. 
 
The motion to appoint Commissioner Mathisen to the Park 
Land Dedication Committee carried by the following vote: 
 
Aye: 7 –Mathisen, Dodson, van Bever, Baughman, Tornes, Davis, 
and Elms  
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4.  APPROVAL OF MINUTES 
 

Chairman Dodson made a motion to approve the October 10, 
2016 minutes as corrected.  Commissioner Davis seconded. 
The motion to approve the October 10, 2016 minutes as 
corrected carried by the following vote: 

 
Aye: 7 –  Mathisen, Dodson, van Bever, Baughman, Tornes, Davis, and 
Elms 

 
 

5. CITIZEN COMMENTS/PRESENTATIONS REGARDING ITEMS NOT ON 
THE AGENDA 
 
There were no citizen comments/presentations regarding items not on the 
agenda. 

 

6. PUBLIC HEARING AGENDA ITEMS 
 

   

  6a Consideration of a Special Use Permit for an Accessory Building larger 
than permitted on Lot 9, Block 2, of the Briarwood-Colleyville 
Addition, located at 6001 Quality Hill Road, Case ZC16-013, tabled 
from October 10, 2016 meeting   
 
Shane Pace presented the case and briefed the Commission. 
 
The public hearing was opened at 7:27 p.m.  
 
There being no one present wishing to speak, the public hearing was 
closed at 7:27 p.m. 
 
Commissioner Tornes made a motion to approve Case ZC16-
013. 
 
In absence of a second motion, the motion died. 
 
Commissioner Mathisen made a motion to deny Case ZC16-
013. 
 
In absence of a second motion, the motion died. 
 
The applicant, Michael Meierhofer, 6001 Quality Hill Road, requested 
to speak on the item. Chairman Dodson invited Mr. Meierhofer to 
come forward and brief the Commission.  
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Commissioner Tornes made a motion to approve Case ZC16-
013. Commissioner Davis seconded. 
 
The motion to approve Case ZC16-013 carried by the following 
vote: 
 
Aye: 7 – Mathisen, Baughman, van Bever, Dodson, Tornes, Davis,   
and Elms  

 

   

  6b Consideration of a replat on Lots 3, 4, and 5, Block 2, of the Jewell 
Estates Addition, located at 6603, 6503, and 6501 Diamond Court, 
Case PC16-012 
 
Shane Pace presented the case and briefed the Commission. 
 
The public hearing was opened at 7:48 p.m.  
 
Chris Collins, 920 Foch St, Fort Worth, came forward and spoke in 
opposition.  
 
The applicant, George (Alex) Von Lange, 6603 Diamond Court, came 
forward and briefed the Commission.  
 
The applicant, Richard Heidinger, 6503 Diamond Court, came forward 
and briefed the Commission.  
 
There being no others present wishing to speak, the public hearing 
was closed at 8:05 p.m. 
 
Commissioner Elms made a motion to approve Case PC16-012. 
Commissioner Davis seconded. 
 
The motion to approve Case PC16-012 carried by the following 
vote: 
 
Aye: 7 – Mathisen, Dodson, van Bever, Baughman, Tornes, Davis, 
and Elms  

 

   

  6c Consideration of a Special Use Permit for an Accessory Building larger 
than permitted on Lot 3, Block 2, of the Jewell Estates Addition, 
located at 6603 Diamond Court, Case ZC16-018   
 
Shane Pace presented the case and briefed the Commission. 
 
The public hearing was opened at 8:12 p.m.  
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There being no one present wishing to speak, the public hearing was 
closed at 8:12 p.m. 
 
Commissioner Davis made a motion to approve Case ZC16-
018. Commissioner Mathisen seconded. 
 
The motion to approve Case ZC16-018 carried by the following 
vote: 
 
Aye: 7 – Mathisen, Dodson, van Bever, Baughman, Tornes, Davis, 
and Elms 

 

   

  6d Consideration of a zoning change from the AG-Agricultural district to 
the CN-Neighborhood Commercial district on Abstract 206, Tract 3A, 
in the BBB & C RY SURVEY located at 5300 Pleasant Run Road, Case 
ZC16-019   
 
Shane Pace presented the case and briefed the Commission. 
 
The applicant, Olanrewaju Sobo, 6505 Cherry Tree, Keller, came 
forward and briefed the Commission. 
 
The public hearing was opened at 8:23 p.m.  
 
Robert Figueroa, 817 Central, came forward and spoke in support.  
 
There being no others present wishing to speak, the public hearing 
was closed at 8:25 p.m. 
 
Commissioner Tornes made a motion to approve Case ZC16-
019. Commissioner van Bever seconded. 
 
The motion to approve Case ZC16-019 carried by the following 
vote: 
 
Aye: 6 – Mathisen, Dodson, van Bever, Baughman, Tornes, and Davis 
 
Nay:  1 –  Elms 
 

 

7. ADJOURNMENT 
 

 The meeting adjourned at 8:26 p.m. 
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The minutes were written and prepared by: 
 

 
 
Araceli Botello 
Planning Technician 
 
The meeting minutes were approved on __________________ by a vote of ____. 
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City of Colleyville
Planning and Zoning 

Commission
Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 5a Agenda Date 12/12/2016 Number 
Type Public Hearing Agenda Items
Department Community Development 
  
Title
Consideration for approval of amendments to Chapter 7 – Sign Regulations in the Land 
Development Code regarding directory signage, specifically Section 7-150 Permanent 
Freestanding Signs – Sign Classifications & Regulations, Section 7-160 Permanent 
Freestanding Signs – Allowable Districts, and Section 7-165 Permanent Freestanding 
Signs – Area, Height and Setback Requirements, Case GC16-019
  
Explanation
Staff proposes amendments to Chapter 7 – Sign Regulations in the Land Development 
Code to allow for directory signage within the City of Colleyville. Specifically, Section 7-
150- Permanent Freestanding Signs – Sign Classifications & Regulations, Section 7-160 
Permanent Freestanding Signs – Allowable Districts, and Section 7-165 Permanent 
Freestanding Signs – Area, Height and Setback Requirements are proposed to be 
amended. Currently, directory signage is not allowed. A request was made to install 
directory signage at the Town Center Colleyville retail development. Due to the 
center’s size and number of buildings, directory signage would help customers locate 
specific businesses within the development. Thus, staff recommends reviewing current 
ordinance provisions and amending the regulations to allow for directory signage.

 Existing Conditions/Background:  The subject property is currently known as 
Town Center Colleyville and is developed as an approximately 275,000 square foot 
commercial complex with a mix of retail, restaurant, office, and other commercial uses. 
The development consists of a grocery store, a movie theater, several restaurants, 
retail stores, and other commercial uses. Due to the large size and large number of 
uses, the property owner is requesting to utilize some wayfinding signage, or directory 
signage, to help customers locate the specific businesses situated within the 
development. The subject property is zoned CC-2 Shopping Center district. These 
types of signs are not permitted within the City of Colleyville.

 Existing Ordinance Language:  Per the Land Development Code (LDC), businesses 
are allowed to have a monument sign and wall signage. Additionally, commercial 
development which has a single or multi-occupancy building containing a minimum of 
one hundred thousand (100,000) square feet of floor area and situated on a single 
platted lot or on two or more contiguous platted lots, shall be allowed major shopping 
center entry-wall signs and plaques. However, these signs are located along the street 
right-of-way or on the building and do not direct customers once internal to the 
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development.

 The LDC already has a definition for Directory Signs: “A sign listing the occupants 
within a shopping center, industrial site, retail district, office districts, and commercial 
site located on the same premises.” However, no regulation is contained within the 
LDC for such signs.

 The LDC does allow for traffic directional signs. The purpose of these signs are to 
guide vehicular traffic into or out of commercial businesses by identifying a public 
entrance and exit for vehicular traffic. These signs are restricted to six square feet in 
area and 30 inches in height.

 Proposed Signage:  Per the attached sign exhibits and site plan, the applicant is 
proposing to install four directory signs within the interior of the site to help direct 
customers to the specific businesses located within the development. The applicant is 
proposing two signs to be double-sided with a height of 6’-3” and a width of 4’-0”. The 
two other signs will be four-sided with the same dimensions as described above for 
each side. The signs are proposed to be internally illuminated. The design will allow for 
up to six business names listed per sign face with an arrow pointing toward the 
direction of the business.

 The locations of the signs are internal to the site and would be installed within existing 
interior landscape islands. The closest distance to a public right-of-way is over 250 feet 
from Church Street to the south. The sign exhibits and site plan are included as 
attachment “A”.

 Benchmark Review: The cities of Grapevine and Hurst do not have specific 
regulations for directory signs. However, Grapevine has utilized ground signs for the 
purpose of directing traffic at the mall and within other large developments with 
approval of a Conditional Use Permit as allowed by their sign regulations. Similar to 
Colleyville, the cities of Coppell, Keller, Flower Mound, and North Richland Hills allow 
for traffic directional signs. But like Colleyville, these signs are small. The City of 
Southlake regulates directory signs similar to what is being proposed. They are allowed 
within commercial developments as long as they meet height and area requirements 
and are set back from the property line adjacent to a street a minimum of 75 feet. A 
full benchmark analysis is provided as attachment “B”.

 Analysis– Large developments typically contain a number of uses making it difficult 
to find a specific business without maneuvering through the entire development. 
Directory signs, signs that provide a list of businesses and direct patrons to these 
businesses, are an effective means of minimizing traffic conflicts and maximizing 
customer movement. The best examples of directory signs are located at large regional 
malls. The names of the tenants are listed with an arrow pointing toward the business. 
These signs are typically located near entrances and at other strategic locations.
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 The proposed regulations would be similar to those allowed by the City of Southlake; 
however, the signs would only be available for major multi-tenant shopping centers 
with 250,000 square feet of total commercial space, limited to 4 signs total, with a 
maximum sign area of 25 square feet, and each directory sign must be constructed as 
a monument sign, as defined in the Land Development Code. The proposed language 
associated with the amendments is included as attachment “C”.

 The ordinance amendment request up for consideration is consistent with other 
signage regulations for large commercial developments. As stated before, commercial 
development containing a minimum of one hundred thousand (100,000) square feet of 
floor area shall be allowed major shopping center entry-wall signs and plaques. 
Additionally, the City Council can approve a major shopping center landmark sign for 
such developments.

 Based on the information provided for the Town Center Colleyville development, the 
proposed two-sided directory signs will comply with the proposed area & height 
regulations but would need to be of a monument style sign. The four-sided signs would 
not comply. The proposal does not appear to be of a nature anticipated to adversely 
impact the adjacent properties.

 Staff Recommendation:  Staff recommends approval of the amendment. The 
proposed amendment is consistent with the land uses located on the subject property 
and the governing zoning district.
 

Recommendation
Approve 

Attachments
1. Exhibit A- Town Center Colleyville - Directory Signs
2. Exhibit B- Benchmark Analysis
3. Exhibit C- Ordinance Amendment
4. Draft Ordinance









Attachment “B” 
Benchmark Analysis 

 
City of Colleyville: 
Traffic Directional Signs – The purpose of a traffic directional sign is to guide 
vehicular traffic into or out of an institutional use or commercial business by 
identifying a public entrance and exit for vehicular traffic.  No more than two 
traffic directional signs per entrance or exit shall be allowed in accordance with 
Table 7-1, provided additional traffic directional signs shall be allowed when 
located behind the building set-back line.  The maximum area and height of a 
traffic directional sign shall conform to the specifications contained in Table 7-
2.  No permit shall be required for a traffic directional sign, provided all such 
signs shall comply with the regulations contained in this section. 
 

 
 
Movement Control /Directional Signs 
 
Coppell: 
Movement control signs: Movement control signs may be erected at any 
occupancy or any premises, other than single-family or duplex premises, may 
be attached or detached, and may be erected without limits as to number; 
provided that such signs shall comply with all other applicable requirements 
of this section. Movement control signs shall be premise signs only and shall 
not be construed as any sign listed in sections 12-29-4 or 12-29-5. The 
occupant who erects a movement control sign on the premises shall comply 
with the following requirements: 
 

i. Each sign must not exceed three square feet in effective area; 
ii. If a sign is an attached sign, the words must not exceed six inches in 

height; 
iii. Each sign must convey a message which directs vehicular or 

pedestrian movement within or onto the premises on which the sign 
is located; 

iv. The signs must contain no advertising identification message unless 
it is a logo, then the logo may cover ten percent of the sign. 



 
Flower Mound: 
Directional Signs. No permit shall be required for small signs not exceeding 
five square feet in sign area and three feet in height that are displayed on 
private property for the convenience of the public, including signs to identify 
entrance and exit drives, location of drive-up windows, directions to parking 
areas, one-way drives, restrooms, freight entrances and the like. These signs 
shall be directional only and may contain advertising with registered corporate 
logos. Maximum height applies to ground mounted signs and is not intended 
to prohibit placement of these signs over doorways, freight entrances, etc. 
 
Grapevine: 
GROUND SIGNS. A sign, except a portable sign, permanently placed upon, or 
supported by the ground independent of the principal building or structure on 
the property, the top edge of which sign is no more than six (6) feet above 
ground level, except ground signs in the HGT District shall be three (3) feet 
above ground level. All ground signs must conform to the following 
regulations:  
 

(1) Sign support shall be masonry, non-decaying wood, or structural 
steel tubing. 

(2) Sign face shall be non-decaying wood, or flat, clear acrylic sheet 
with all copy and background sprayed on second surface with acrylic 
colors. 

(3) Maximum gross surface area: Sixty (60) square feet, except signs 
in the HGT District shall be nine (9) square feet. 

 
PERMITTED MONUMENT AND GROUND SIGNS. In all districts where 
monument and ground signs are permitted, only one of the two (2) structural 
types shall be permitted per lot. More than one monument or ground sign may 
be permitted for Planned Commercial Centers provided they meet the 
provisions of Section 48, and a Conditional Use Permit is issued. 
 
Planned Commercial Centers are defined as having a five (5) acre minimum 
size with a combination of retail stores, offices, personal service 
establishments and similar uses. 
 
City of Keller: 

 
 
 



 
North Richland Hills: 
Traffic directional signs. The purpose of a traffic directional sign is to aid 
vehicular traffic into or out of a business establishment by identifying only the 
vehicle entrances or exits. Traffic directional signs shall comply with the 
following regulations: 
 
a. Generally. 

1. Traffic directional signs shall be allowed in zoning districts shown in 
section 106-9, table of permitted signs. 

2. Only two traffic directional signs may be allowed at each public street 
drive approach. Each sign must be either an "entrance" or an "exit" 
labeled sign, and/or may contain an arrow guiding the proper direction. 

3. A traffic directional sign shall not exceed two square feet in area with a 
maximum height of 30 inches. 

4. Traffic directional signs may include a company name or logo. 
5. A traffic directional sign may be internally illuminated. 
6. Traffic directional signs shall be located on private property. 
7. Portable and temporary signs shall be prohibited. 
8. Traffic directional signs shall be permanently installed on a concrete 

footing or other approved foundation system with above grade bases or 
pedestals consisting of decorative concrete, masonry, plastic, or metal 
finishes. 

9. Interior traffic directional signs on sites having combined building areas 
greater than 200,000 square feet and setback a minimum of 30 feet 
from public right-of-way may be exempted from the above requirements 
by approval of the sign review committee. 

 
 
Directory Signs 
 
City of Southlake: 

 
 
 



Attachment “C” 
 

AMEND:  Section 7-150 Permanent Freestanding Signs – Sign Classifications & 
Regulations 

 
ADD: Add a classification for ‘Directory Signs’ to include the regulations 

pertaining to such signs 
 

F. Directory Signs – The purpose of a directory sign is to provide a listing 
of the occupants within a major multi-tenant shopping center and 
direction to the buildings in the development. All directory signs shall be 
constructed as a monument sign as defined in this Land Development 
Code. Directory signs shall be allowed in accordance with Table 7-1 and 
only for retail shopping centers that contain more than four (4) tenants 
and contain a minimum of 250,000 square feet of gross floor area. One 
(1) directory sign shall be permitted per street entrance with no more 
than 4 such signs permitted total per retail shopping center. The 
maximum area, height, spacing, and setbacks of a directory sign shall 
conform to the specifications contained in Table 7-2. 

 
AMEND: Section 7-160 Permanent Freestanding Signs – Allowable Districts 
 
ADD: Add listing for directory signs in Table 7-1 
 

Table 7 - 1 
Allowable Districts for Permanent Freestanding Signs 

Sign Classification 
Permit 

Required 
(Y or N) 

Residential 

Districts 
Commercial 

Districts 
Special 

Districts 

R1
5 

R2
0 

R3
0 

R4
0 

RE
 

RD
 

RM
F 

M
H

 

CP
O

 

CN
 

CC
1 

CC
2 

CC
3 

M
L 

AG
 

PU
D

 

  General Business Signs Y                 P P P P P P  (1) 

  Freeway Pole Signs Y                 (2) (2) (2) (2) (2) (2)  (2) 

  Institutional Signs Y P P P P P P P P P P P P P P P P 

  Multi-family Signs Y             P               (3) 

  Subdivision Monument Signs Y P P P P P P P P        P 

  Traffic Directional Signs N (4) (4) (4) (4) (4) (4) (4) (4) P P P P P P P (1) 

 Directory Signs Y            (5) (5)   (5) 

 Notes for Table 7-1:                  

 (1)  Permitted where the PUD ordinance allows commercial uses  Legend: P = Sign permitted in this district

 (2)  Permitted only in the Freeway Overlay Zone     

 (3)  Permitted where the PUD ordinance allows multi-family uses   (1) = Sign permitted in this district

 

(4)  Permitted for Institutional uses in the applicable districts 

(5)  Permitted for retail shopping centers containing a minimum of 250,000 
square feet of gross floor area    

    per special footnote 



 
AMEND: Section 7-165 Permanent Freestanding Signs – Area, Height and 

Setback Requirements 
 
ADD: Add listing for directory signs in Table 7-2 
 

Table 7 - 2 
Area, Height and Setback for Permanent Freestanding Signs 

Type of Sign 

Maximum 

 Sign 

Area 

Maximum 
Sign  

Height 

Minimum 
Front 

Property 
Line 

Setback (1) 

Minimum 
Side 

Property 
Line 

Setback 

Minimum 
Spacing 
B/T Next 

Free-Stand. 
Sign 

Special 
Conditions 

General Business Signs 112 s. f. (2) 8 ft. (2) 8 ft. 30 ft. 60 ft. (7)  1 per 250' street frontage 

Freeway Pole Signs 250 s. f. 35 ft. 8 ft. 30 ft.  60 ft. (7)  1 per lot (3) 

Institutional Signs (on-premises) 45 s f. (4) 5 ft. 8 ft. 30 ft.  60 ft.  1 per street frontage 

Institutional Signs (off-premises) 16 s f. 5 ft. none none none  Maximum of two signs 

Multi-family Signs 25 s. f. 5 ft. 8 ft.  30 ft. 60 ft.  1 per street frontage 

Subdivision Monument Signs (8) 10 ft. 0 ft.  0 ft. (5) n/a  Maximum 2 per entrance 

Traffic Directional Signs (6) 6 s. f. 30 inches 0 ft. 0 ft. 0 ft.  2 per curb cut 

Directory Signs 25 s. f. 6 ½ ft. (2) 150 ft. N/A N/A 

1 per street entrance and 
no more than 4 signs per 
retail shopping center; Sign 
shall only be located along 
an internal drive or street 
within the development 

 

Notes for Table 7-2: 

(1)  Any street frontage shall be considered a front property line   

(2)  Maximum structure size.   

(3)  Only permitted within 250 feet of Hwy. 121 right-of-way. 

(4)  An on-premises Institutional Sign located in a non-residential zoning district may be constructed in accordance with 
the General Business Sign regulations for the applicable zoning district. 

(5)  Signs on a street island must be designed to permit appropriate driver visibility- joint use agreement required. 

(6)  Spacing requirements for Freestanding Signs are not applicable to Traffic Directional Signs.  

(7)  100 feet between signs when signs are located on the same lot. 

(8)  Maximum message area is 50 s.f. 



ORDINANCE O-16-XXXX

AN ORDINANCE OF THE CITY OF COLLEYVILLE, TEXAS, AMENDING 
CHAPTER 7-SIGN REGULATIONS, SECTIONS 7-150 PERMANENT 
FREESTANDING SIGNS– SIGN CLASSIFICATIONS & REGULATIONS, 
SECTION 7 160 PERMANENT FREESTANDING SIGNS – ALLOWABLE 
DISTRICTS, AND SECTION 7-165 PERMANENT FREESTANDING SIGNS 
– AREA, HEIGHT AND SETBACK REQUIREMENTS OF THE LAND 
DEVELOPMENT CODE; PROVIDING A SAVINGS CLAUSE; PROVIDING 
A SEVERABILITY CLAUSE; PROVIDING FOR INJUNCTIVE RELIEF; 
PROVIDING FOR A PENALTY OF FINE NOT TO EXCEED TWO 
THOUSAND DOLLARS ($2,000.00) FOR EACH OFFENSE; AND 
PROVIDING AN EFFECTIVE DATE

WHEREAS, the City Council of the City of Colleyville approved Ordinance 
O-00-1214 on April 18, 2000, adopting the Land Development 
Code; and

WHEREAS, the City of Colleyville desires to amend Sections 7-150, 7-160, 
and 7-165 of the Land Development Code by allowing for 
directory signage within the City of Colleyville.; and

WHEREAS, notice of a public hearing before the City Council was published 
in a newspaper of general circulation in Colleyville at least 15 
days before such hearing.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT Chapter 7-Sign Regulations, Sections 7-150, 7-160, and 7-
165 of the Land Development Code, are hereby amended to read 
as depicted in the attached Exhibits “A, B, and C”.

Sec. 2. THAT any person, firm or corporation violating any of the 
provisions or terms of this ordinance shall be subject to the same 
penalty as provided for in the Comprehensive Zoning Ordinance of 
the City of Colleyville, and upon conviction shall be punishable by 
a fine not to exceed the sum of Two Thousand Dollars 
($2,000.00) for each offense.

Sec. 3. THAT if any section, paragraph, subdivision, clause, phrase or 
provision of this ordinance shall be judged invalid or 
unconstitutional, the same shall not affect the validity of this 
ordinance as a whole or any portion thereof other than that 
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portion so decided to be invalid or unconstitutional.

Sec. 4. THAT in addition to and accumulative of all other penalties, the 
City shall have the right to seek injunctive relief for any and all 
violations of this ordinance.

Sec. 5. THAT this ordinance shall take effect immediately from and after 
its passage.

Sec. 6. THAT all other provisions of the Land Development Code shall 
remain in full force and effect, except as amended herein.

AND IT IS SO ORDERED.

The first reading and public hearing being conducted on the 3rd day of 
January 2017.

The second reading and public hearing being conducted on the 17th day of 
January 2017.
                                                                                                                                  
PASSED AND APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ 
ABSTENTIONS ON THIS THE 20TH DAY OF DECEMBER 2016.
                              
Mayor Richard Newton Mayor Pro Tem Chris Putnam _____
Place 1, Tammy Nakamura Place 5, Nancy Coplen          _____
Place 2, Bobby Lindamood Place 6, Mike Taylor          _____
Place 4, Jody Short

ATTEST: CITY OF COLLEYVILLE

Amy Shelley, TRMC                Richard Newton
City Secretary Mayor

APPROVED AS TO FORM AND LEGALITY:

Whitt L. Wyatt
City Attorney 



Exhibit “A”

AMEND: Section 7-150 Permanent Freestanding Signs – Sign Classifications & 
Regulations

ADD: Add a classification for ‘Directory Signs’ to include the regulations 
pertaining to such signs

F. Directory Signs – The purpose of a directory sign is to provide a listing 
of the occupants within a major multi-tenant shopping center and 
direction to the buildings in the development. All directory signs shall 
be constructed as a monument sign as defined in this Land 
Development Code. Directory signs shall be allowed in accordance with 
Table 7-1 and only for retail shopping centers that contain more than 
four (4) tenants and contain a minimum of 250,000 square feet of 
gross floor area. One (1) directory sign shall be permitted per street 
entrance with no more than 4 such signs permitted total per retail 
shopping center. The maximum area, height, spacing, and setbacks of 
a directory sign shall conform to the specifications contained in Table 
7-2.



Exhibit “B”

AMEND: Section 7-160 Permanent Freestanding Signs – Allowable Districts

ADD: Add listing for directory signs in Table 7-1

Table 7 - 1
Allowable Districts for Permanent Freestanding Signs

Residential

Districts
Commercial

Districts
Special

Districts
Sign Classification

Permit
Required
(Y or N)

R
15

R
20

R
30

R
40 R
E

R
D

R
M

F

M
H

C
PO C
N

C
C

1

C
C

2

C
C

3

M
L

A
G

PU
D

 General Business Signs Y         P P P P P P (1)

 Freeway Pole Signs Y         (2) (2) (2) (2) (2) (2) (2)

 Institutional Signs Y P P P P P P P P P P P P P P P P

 Multi-family Signs Y       P       (3)

 Subdivision Monument Signs Y P P P P P P P P P

 Traffic Directional Signs N (4) (4) (4) (4) (4) (4) (4) (4) P P P P P P P (1)

Directory Signs Y (5) (5) (5)

Notes for Table 7-1:

(1)  Permitted where the PUD ordinance allows commercial uses Legend: P = Sign permitted in this district

(2)  Permitted only in the Freeway Overlay Zone

(3)  Permitted where the PUD ordinance allows multi-family uses (1) = Sign permitted in this district

(4)  Permitted for Institutional uses in the applicable districts

(5)  Permitted for retail shopping centers containing a minimum of 250,000 
square feet of gross floor area

    per special footnote



Exhibit “C”

AMEND: Section 7-165 Permanent Freestanding Signs – Area, Height and 
Setback Requirements

ADD: Add listing for directory signs in Table 7-2

Table 7 - 2
Area, Height and Setback for Permanent Freestanding Signs

Type of Sign

Maximum

 Sign

Area

Maximum 
Sign 

Height

Minimum 
Front 

Property 
Line

Setback (1)

Minimum 
Side 

Property 
Line

Setback

Minimum 
Spacing 
B/T Next 

Free-Stand. 
Sign

Special
Conditions

General Business Signs 112 s. f. (2) 8 ft. (2) 8 ft. 30 ft. 60 ft. (7)  1 per 250' street frontage

Freeway Pole Signs 250 s. f. 35 ft. 8 ft. 30 ft.  60 ft. (7)  1 per lot (3)

Institutional Signs (on-premises) 45 s f. (4) 5 ft. 8 ft. 30 ft.  60 ft.  1 per street frontage

Institutional Signs (off-premises) 16 s f. 5 ft. none none none  Maximum of two signs

Multi-family Signs 25 s. f. 5 ft. 8 ft.  30 ft. 60 ft.  1 per street frontage

Subdivision Monument Signs (8) 10 ft. 0 ft.  0 ft. (5) n/a  Maximum 2 per entrance

Traffic Directional Signs (6) 6 s. f. 30 inches 0 ft. 0 ft. 0 ft.  2 per curb cut

Directory Signs 25 s. f. 6 ½ ft. (2) 150 ft. N/A N/A

1 per street entrance and 
no more than 4 signs per 
retail shopping center; Sign 
shall only be located along 
an internal drive or street 
within the development

Notes for Table 7-2:

(1)  Any street frontage shall be considered a front property line  

(2)  Maximum structure size.  

(3)  Only permitted within 250 feet of Hwy. 121 right-of-way.

(4)  An on-premises Institutional Sign located in a non-residential zoning district may be constructed in accordance with 
the General Business Sign regulations for the applicable zoning district.

(5)  Signs on a street island must be designed to permit appropriate driver visibility- joint use agreement required.

(6)  Spacing requirements for Freestanding Signs are not applicable to Traffic Directional Signs. 

(7)  100 feet between signs when signs are located on the same lot.

(8)  Maximum message area is 50 s.f.
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City of Colleyville
Planning and Zoning 

Commission
Agenda Briefing

City Hall
100 Main Street

Colleyville, Texas 76034
www.colleyville.com

Agenda Number 5b Agenda Date 12/12/2016 Number 
Type Public Hearing Agenda Items
Department Community Development 
  
Title
Consideration for approval of amendments to Chapter 8 – Plat Review Procedures in 
the Land Development Code regarding plat approval to be made by the City Council, 
specifically Section 8 – 130 Approval Authority Over Subdivision Plats, Case GC16-020
  
Explanation
Staff proposes amendments to Chapter 8 – Plat Review Procedures in the Land 
Development Code to require City Council approval of combination plats, preliminary 
plats, final plats, and replats. Specifically, Section 8-130- Approval Authority Over 
Subdivision Plats is proposed to be amended. Currently, plats are approved by the 
Planning and Zoning Commission. City Council requested that staff present 
amendments to Chapter 8 in an effort to require plat approval from the City Council.

Existing Conditions/Background:  In 2014, the City Council directed staff to review 
the procedures, specifically as they relate to the City Council's approval authority over 
subdivision plats.  Staff was directed, where possible, to remove the requirement that 
the City Council approve plats. This proposed amendment would reverse some of these 
actions.

Plats differ from concept plans or site plans. The purpose of a plat is show proper 
subdivision of land. A plat typically is submitted after zoning has been established and 
prior to obtaining a building permit. Additionally, a plat is a technical document that 
identifies property boundaries, rights-of-way, and easements. The division of land is 
reviewed against the zoning on the property to assure compliance with minimum lot 
area, width, and depth requirements. Typically, no improvements are shown on a plat. 

Site plans are required with every petition for a zoning district change to RD (Two 
Family Residential), R-MF (Multi-Family Residential), MH (Mobile Home), C-PO 
(Professional Office Commercial), CN (Neighborhood Commercial), CC (Commercial), 
and ML (Light Manufacturing) district. Additionally, all Special Use Permit requests shall 
be accompanied by a site plan and supporting documents of the area petitioned for a 
zone change. The purpose of the site plan is to illustrate the logical arrangement of the 
elements on the land and to show relationships of elements to each other. These 
elements include buildings, parking areas, driveways, screening, sidewalks, trails, and 
landscaping, among other things.

Platting 101.  Platting property is part of the development process. A subdivision plat 
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is a map of specific land showing the location and boundaries of individual parcels of 
land subdivided into lots, with streets, alleys, and easements drawn to scale, which 
must be recorded in the Tarrant County Clerk’s office after it has received the requisite 
approvals from the City. Cities are given the authority to require and regulate plats 
from Chapter 212 of the Texas Local Government Code. The regulation of subdivision 
platting is based upon the City’s legitimate interest in promoting orderly development; 
insuring that subdivisions are constructed safely; and protecting future owners from 
inadequate police and fire protection, inadequate drainage, and unsanitary conditions.  
The Texas Local Government Code allows the City Council to approve a subdivision plat 
or, if the City Council chooses, delegate the approval of a plat to the Planning and 
Zoning Commission.  In the case of Amending and Minor Plats, Chapter 212 states that 
a City may delegate the approval authority of a plat to City staff.

Chapter 212 also requires cities to approve a plat that satisfies all applicable municipal 
regulations, which includes zoning regulations, PUD ordinance requirements, 
subdivision regulations, etc.  This means that the applicable approving body (staff, the 
Planning and Zoning Commission, and/or the City Council) must approve the plat if it 
meets all City development requirements.  The legal reference for the requirement that 
the approving body must approve a plat based on full compliance with City 
requirements is called a "ministerial" action.  The plat may only be denied by the 
approving body if it does not comply with a particular City requirement.  The legal 
reference for the instance when the approving body has the option to approve or deny 
the plat based on any non-compliance with a City ordinance is called a "legislative" 
action.                                                                                         

A ministerial action, as it relates to a plat approval action, may be granted to City staff 
where allowed by local ordinance and the Texas Local Government Code, the Planning 
and Zoning Commission, and/or the City Council.  A legislative action may only be 
granted to the Planning and Zoning Commission and the City Council with no option for 
staff approval.

Proposed Amendments.  Given the platting information above and based on the City 
Council's direction, staff reviewed the procedures as well as a review of the procedures 
of the seven cities that surround Colleyville.  A full benchmark analysis is provided as 
attachment “A”. Staff proposes the following amendments to Chapter 8-Plat Review 
Procedures in the Land Development Code, which are also attached as mark-ups to 
Chapter 8 in attachment “B”.

Changes to Plat Approval Authority

Staff proposes that certain plats again require approval by the City Council. This will 
allow for review and oversight by the Council to ensure compliance with the approved 
subdivision standards for the City of Colleyville. This would include combination plats, 
preliminary plats, final plats, and replats.

Staff recommends a minor change to the approval process for minor plats and 
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amending plats. These plats require minimal design, are truly minor in nature, and 
therefore review and approval is performed by staff only unless a waiver is requested, 
which would then require approval from the Planning and Zoning Commission and City 
Council.

Per the attached table, staff proposes the following changes to the approval authority 
of plats by classification type:

 
Approving Body Responsible for Approving Plats
 

Classification of Plat
 

Staff
 

P&Z
 

Council
 
Combination Preliminary/Final Plat

 
No

 
Yes

 
No Yes

 
Preliminary Plats

 
No

 
Yes

 
No Yes

 
Final Plats

 
No

 
Yes

 
No Yes

 
Minor Plats

 
Yes

 
No*

 
No*

Replat No Yes No Yes

 
Amending Plats

 
Yes

 
No*

 
No*

* The Planning and Zoning Commission and City Council shall have the authority to approve a 
Minor Plat and an Amending Plat which has not been approved by City Staff.

1.  Combination Preliminary/Final Plats – Changed to allow the City Council to have 
final approval authority of the plat. Currently the Planning and Zoning Commission has 
the final approval authority for a Combination Plat. If the plat application includes a 
request for a waiver or modification of a platting regulation, then the City Council must 
also approve the request.

2.  Preliminary Plats - Changed to allow the City Council to have final approval 
authority of the plat. Currently the Planning and Zoning Commission has the final 
approval authority for a Preliminary Plat.  If the plat application includes a request for 
a waiver or modification of a platting regulation, then the City Council must also 
approve the request. A waiver can include any waiver of a Land Development Code 
requirement that pertains specifically to a plat such as lot size, lot width, right-of-way 
dedication criteria, etc.

3.  Final Plats - Changed to allow the City Council to have final approval authority of 
the plat. Currently the Planning and Zoning Commission has the final approval 
authority for a Final Plat. If the plat application includes a request for a waiver or 
modification of a platting regulation, then the City Council must also approve the 
request.

4.  Minor Plat – Minor change proposed to require City Council approval when a plat 
waiver is requested. Currently allows the Community Development Director to have 
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final approval authority of the plat. If the plat application includes a request for a 
waiver or modification of a platting regulation and/or is denied by the Community 
Development Director for any reason, then the Planning and Zoning Commission has 
final approval authority for the plat.  If the Planning and Zoning Commission denies the 
plat, the applicant has the ability to appeal the decision of the Commission to the City 
Council. Chapter 212.0065 of the Texas Local Government Code allows cities to 
delegate approval of a Minor Plat to City staff.

5.  Replat - Changed to allow the City Council to have final approval authority of the 
plat. Currently the Planning and Zoning Commission has the final approval authority 
for a Replat. If the plat application includes a request for a waiver or modification of a 
platting regulation, then the City Council must also approve the request.

6.  Amending Plat - Minor change proposed to require City Council approval when a 
plat waiver is requested. Currently allows the Community Development Director to 
have final approval authority of the plat. If the plat application includes a request for a 
waiver or modification of a platting regulation and/or is denied by the Community 
Development Director for any reason, then the Planning and Zoning Commission has 
final approval authority for the plat.  If the Planning and Zoning Commission denies the 
plat, the applicant has the ability to appeal the decision of the Commission to the City 
Council.  Chapter 212.0065 of the Texas Local Government Code allows cities to 
delegate approval of an Amending Plat to City staff.

Other changes to the chapter include minor changes related to grammar, reference 
amendments, and structure.

Staff Recommendation:  Staff recommends approval of the amendment. The 
proposed amendment is consistent with the authorized procedure allowed in the local 
government code and with surrounding communities. The amendment would revert 
back to the previous plat approval process prior to 2014.
 

Recommendation
Approve 

Attachments
1. Attachment A - Benchmark Review - Plat Approvals
2. Attachment B - Ch. 08 Plat Review Procedures - Proposed Amendment for CC 

Approval
3. Attachment C - Definitions
4. Draft Ordinance



Community Staff Approval P&Z Commission 
Approval 

City Council Approval  
(assumes P&Z recommendation) Notes 

Southlake 
single-lot Plat Showings; 

Amended Plats Final Plats 
Preliminary Plats; Plat Revisions; multiple lot Plat 

Showings 

North Richland Hills 
Preliminary Plats; Final Plats; Replats; Short 

Form Final Plats; Amended Plats 

Grapevine Preliminary Plats; Final Plats; Replats; 
Amended Plats 

P&Z Commission & City 
Council meetings are held on 

the same day 

Keller 

Minor Subdivision Final 
Plats (no variances); 

Amended Plats; Replats 
(Minor) 

Preliminary Site Evaluations 
(no variances); Major 

Subdivision Final Plat (no 
variances) 

Preliminary Site Evaluations (with variances); 
Minor Subdivision Final Plats (with variances); 

Major Subdivision Final 
Plats (with variances); Replats (Major) 

Flower Mound Minor Plats; Replats 
(Minor); Plat Amendments 

Record Plats (conforms to 
Development Plan); Replats 

Development Plans; Record Plats (does not 
conform to Development Plan) 

Hurst 
Preliminary Plats; Final Plats; Short Form 

Plats; Replats 

Bedford 

Amending Plats; Minor 
Plats; Minor Replats; Replats 

(no new street or 
extension of municipal 

facilities) 

Preliminary Plats; Final Plats; 
Replats 

Coppell 
Amending Plats; Minor 
Plats; Certain Replats 

(Minor) 
Preliminary Plats; Final Plats; 

Replats 

Colleyville Minor Plats; Amending Plats Preliminary Plats; Final Plats; 
Combination Plats; Replats 
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Chapter 8 

Plat Review Procedures 

(Rev. 01/21/2014) 

 

Section 8 – 100  Purpose of This Chapter 

 
The purpose of this Chapter is to establish regulations which describe the process for the review and approval 
of subdivision plats, but more specifically to: 

 
A. provide for the safe, orderly, and healthful development of the area within the city and within the area 

surrounding the city and to promote the health, safety, and general welfare of the community; 
 
B. encourage the orderly development of the city through appropriate growth management techniques 

assuring the timing and sequencing of development, promoting in-fill development in existing 
neighborhoods and nonresidential areas with adequate public facilities, to assure proper urban form and 
open space separation of urban areas; 

 
C. encourage appropriate protection to environmentally sensitive areas; 
 
D. ensure that public facilities and services are available; and 
 
E. establish procedures for the review and approval of subdivision plats. 

 
 

Section 8 – 105  Authorization for Adoption of This Chapter 

 
The regulations contained in this Chapter have been adopted under the authority of the following: 

 
A. Chapter 212 – Municipal Regulation of Subdivisions and Property Development of the Texas Local 

Government Code, which authorizes a municipality to adopt rules governing plats and subdivisions of land 
within the municipality’s jurisdiction.  

  
B. Chapter 51 – General Powers of Municipalities of the Texas Local Government Code, which authorizes a 

municipality to adopt ordinances, rules, or police regulations that are for the good government, peace, or 
the trade and commerce of the municipality.   

 
C. The Home Rule Charter of the City of Colleyville, which authorizes the City Council to exercise all powers 

granted to municipalities by the Constitution and laws of the State of Texas.     
 
 

Section 8 – 110  Variances and Appeals 

 
Any person seeking approval of a development as required by this Land Development Code may request a 
variance from a requirement contained in this Chapter, or appeal a decision of an Administrative Official by 
submitting a request using the procedures described in Chapter 1 – General Provisions of this Land 
Development Code. 
 
 

Section 8 – 115  Definitions 

 
Definitions applicable to this Chapter may be found in Chapter 2 – Definitions of this Land Development Code. 
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Section 8 – 120  Plat Approval Required 

 
It shall be unlawful for a person, firm or corporation owning a tract of land located within the corporate limits of 
the City of Colleyville, Texas, or extraterritorial jurisdiction, to hereafter divide the same tract of land into two or 
more parts, to lay out a subdivision, to lay out a building lot, or to lay out a street, alley, square, park, or other 
parts of the tract intended to be dedicated to public use, or for the use of purchasers or owners of lots fronting 
on or adjacent to the streets, alleys, squares, parks, or other parts for purpose of development without having 
a plat of the subdivision prepared and approved in accordance with this Chapter.  A division of a tract includes 
a division regardless of whether it is made by using a metes and bounds description in a deed of conveyance 
or in a contract for a deed, by using a contract of sale or other executory contract to convey, or by using any 
other method for purpose of development.  A division of land under these regulations does not include a division 
of land into parts greater than five acres, where each part has access and no public improvement is being 
dedicated.  The provisions of this Chapter shall apply to any development which is intended as a single lot, tract 
or parcel where a primary structure will be located.  Furthermore, the following shall be applicable to all 
subdivisions of land: 

 
A. It shall be the policy of the City of Colleyville to consider the subdivision of land and the subsequent 

development of the subdivided land as subject to the control of the City pursuant to the Colleyville 
Comprehensive Plan for the orderly, planned, efficient, and economical development of the City. 

 
B. The City has no obligation to extend water or sewer service to any lot, tract or parcel or land sold or created 

in violation of this Chapter. 
 
C. All plats and subdivisions shall conform to the rules and regulations set forth herein. 
 
D. This Chapter is not intended to repeal, abrogate, or impair any existing plans or ordinances.  However, 

where the provisions of this Chapter and other ordinances or plans conflict or overlap, the most restrictive 
provisions thereof shall apply. 

 
E. The provisions contained in this Chapter, shall be considered as the minimum requirements for review and 

approval of a subdivision plat. 
 

Section 8 – 125  Plat Required for Building Permit 

 
No building permit shall be approved for any lot, tract or parcel of land unless and until a plat has been approved 
in accordance with this Land Development Code, except as provided as follows: 

 
A. Residential Structures - A building permit for an addition to, or renovation of, an existing residential structure 

may be issued on an un-platted lot, provided the value of such proposed construction, including the 
cumulative value of any proposed and all previously permitted building permits on the primary structure, 
does not exceed fifty (50%) percent of the value of the existing structure, excluding the value of the land, 
as shown on the most current tax roll.  Building permits as used herein do not include electrical, plumbing 
or similar non-construction activities. 

 
B. Non-residential Structures - A building permit for an addition to, or renovation of, an existing non-residential 

structure may be issued on an un-platted lot, provided the value of such proposed construction, including 
the cumulative value of any proposed and all previously permitted building permits on the primary structure, 
does not exceed fifty (50%) percent of the value of the existing structure, excluding the value of the land, 
as shown on the most current tax roll.  Building permits as used herein do not include electrical, plumbing 
or similar non-construction activities. 

 
C. Platting Exemption for Certain Accessory Buildings - A building permit for an accessory structure may be 

issued on an un-platted lot in the Agricultural District.  
   
D. Public Facilities Available - No building permit for a primary building will be issued until all public facilities 

have been installed and have been approved and accepted by the City or provision, acceptable to the City, 
has been made by the developer for such public facilities. 
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Section 8 – 130  Approval Authority Over Subdivision Plats 

 
A. Approval of Plats Required –The approving body for all subdivision plats shall be in accordance with the 

following table: 
 

 

Approving Body Responsible for Approving Plats 

 
Classification of Plat 

 
Staff 

 
P&Z 

 
Council 

 
Combination Preliminary/Final Plat 

 
no 

 
yes 

 
noyes 

 
Preliminary Plats 

 
no 

 
yes 

 
noyes 

 
Final Plats 

 
no 

 
yes 

 
noyes 

 
Minor Plats 

 
yes 

 
no * 

 
no* 

Replat no yes noyes 

 
Amending Plats 

 
yes 

 
no * 

 
no* 

 
*  The Planning and Zoning Commission and City Council shall have the authority to approve a 

Minor Plat and an Amending Plat which has not been approved by City Staff. 

 
B. Preliminary, Final or Combination Preliminary/Final Plat Approval by the Planning and Zoning Commission 

and City Council - The Planning and Zoning Commission shall approve or disapprove a Preliminary, Final 
or Combination Preliminary/Final Plat. In addition to the requirement of approval by the Planning and Zoning 
Commission, the City Council shall also be required to approve these plats. In the event of any discrepancy 
between a plat as approved by the Planning and Zoning Commission and the City Council, the plat 
approved by the City Council shall prevail.If the application includes a request for a waiver or modification 
of a platting regulation, the City Council must also approve the request. 

 
C. Replat Approval by the Planning and Zoning Commission and City Council - The Planning and Zoning 

Commission shall approve or disapprove a Replat. In addition to the requirement of approval by the 
Planning and Zoning Commission, the City Council shall also be required to approve replats. In the event 
of any discrepancy between a plat as approved by the Planning and Zoning Commission and the City 
Council, the plat approved by the City Council shall prevail. If the application includes a request for a waiver 
or modification of a platting regulation, the City Council may approve the request upon appeal by the 
applicant to the decision of the Planning and Zoning Commission. 

 
D. Minor Plat Approval by Staff – The Community Development Director shall be authorized to approve a 

Minor Plat, as defined by this Land Development Code provided said plat conforms to the requirements 
and specifications of this Land Development Code, without the additional approval of the Planning and 
Zoning Commission and City Council.  If the application includes a request for a waiver or modification of a 
platting regulation, the Planning and Zoning Commission shall approve or disapprove the request.  In 
addition to the requirement of approval by the Planning and Zoning Commission, the City Council shall also 
be required to approve the request. In the event of any discrepancy between a plat as approved by the 
Planning and Zoning Commission and the City Council, the plat approved by the City Council shall 
prevail.The City Council may approve the request upon appeal by the applicant to the decision of the 
Planning and Zoning Commission. The Community Development Director, may not disapprove a Minor 
Plat, but shall refer any Minor Plat which he/she refuses to approve to the Planning and Zoning Commission 
within thirty (30) days after the date the plat is filed. 

 
E. Amending Plat Approval by Staff – The Community Development Director shall be authorized to approve 

an Amending Plat as defined by the Local Government Code, provided said plat conforms to the 
requirements and specifications of this Land Development Code.  If the application includes a request for 
a waiver from the subdivision requirements, the Planning and Zoning Commission shall approve or 
disapprove the request.  In addition to the requirement of approval by the Planning and Zoning Commission, 
the City Council shall also be required to approve the request. In the event of any discrepancy between a 
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plat as approved by the Planning and Zoning Commission and the City Council, the plat approved by the 
City Council shall prevail. The Community Development Director may not disapprove an Amending Plat, 
but shall refer any Amending Plat which he/she refuses to approve to the Planning and Zoning Commission 
within thirty (30) days after the date the plat is filed.the Community Development Director, shall present the 
amending plat to the Planning and Zoning Commission for approval.  The Planning and Zoning Commission 
shall have the authority to approve the Amending Plat.  The Planning and Zoning Commission may require 
additional approval of any Amending Plat by the City Council.   

 
The Community Development Director, may not disapprove an Amending Plat, but shall refer any Amending 

Plat which he refuses to approve to the Planning and Zoning Commission within thirty (30) days after the 
date the plat is filed. 

 
F. Appeal Procedure – A subdivision plat that has been denied by the Planning and Zoning Commission may 

be appealed to the City Council for consideration at the next available public meeting.  In the event of any 
discrepancy between a plat as approved by the Planning and Zoning Commission and the City Council, the 
plat approved by the City Council shall prevail.   

 

Section 8 – 135  Procedure for Approval of Subdivisions 

 
A. Time Period for Taking Action – The approving body shall approve or disapprove a subdivision application 

within thirty (30) days after the date the subdivision application is filed as provided in this Chapter.  A 
subdivision application is considered approved if the approving body fails to act on a plat within the 
prescribed period.  Provided however, that the subdivider may request a deferral of action on the 
subdivision application, thereby waiving the thirty day time period for action by the approving body, provided 
said request is submitted in writing. 
 

B. Additional Time Period for City Council Approval – Where City Council action is required or requested on a 
subdivision application as provided in this Chapter, the action shall be taken no later than thirty (30) days 
after the date the subdivision application was considered by the Planning and Zoning Commission.  A 
subdivision is considered approved if the City Council fails to act on a plat within the prescribed period.  
Provided however, that the subdivider may request a deferral of action on the subdivision application, 
thereby waiving the thirty day time period for action by the City Council, provided said request is submitted 
in writing. 
 

C. Certificate of Compliance – In cases where the City fails to act on a subdivision application within the thirty 
day time period, the Community Development Director, upon written request, shall issue a certificate of 
compliance stating the date the subdivision was filed and that the City failed to act on the subdivision 
application within the specified time. 
 

D. Authorization to Sign Plats – The approval of a plat by the approving body, shall constitute authority for the, 
Community Development Director or, the Chairman and Secretary of the Planning and Zoning Commission 
and/or the Mayor and City Secretary, to execute said plat, and shall constitute approval for recording in the 
County Clerk’s Office of Tarrant County. 
 

E. Modification of Conditions – Where the approving body finds that extraordinary hardships or practical 
difficulties may result from strict compliance with these regulations or the purposes of these regulations 
may be served to a greater extent by an alternative proposal, it may approve modifications of conditions to 
these platting regulations so that substantial justice may be done and the public interest secured.  Such a 
finding by the City shall not have the effect of nullifying the intent and purpose of these platting regulations. 
 

F. Completeness Determination – Every subdivision plat application shall be subject to a determination of 
completeness by the Administrative Official as provided for in this Section.   
 
1.  No later than the tenth business day from the date the application is received, the Administrative Official 

shall make a written determination that all documents required by the Land Development Code for a 
subdivision plat submittal have been received.   

2.  The applicant shall be provided written notice of any deficient documents no later than ten (10) business 
days from the date the application is received.  The determination shall specify the documents or other 
information needed to complete the application and shall state the date the application will expire if the 
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documents or other information are not provided.  For purposes of this Section, the applicant shall be 
deemed to have been notified if the City has mailed a copy of the determination as provided herein.  

3.  The processing of an application by any City official or employee prior to the time the application is 
determined to be complete shall not be binding on the City as the official acceptance of the application 
for filing,  

4.  A determination of completeness by the Administrative Official shall not constitute a determination of 
compliance with the substantive requirements of the Land Development Code. 

 
G. Expiration of Application – If a subdivision plat application is not completed on or before the 45th day after 

the application is received by the Administrative Official for processing, the application will be deemed to 
have expired.  Thereafter, a new subdivision plat application must be submitted, including payment of the 
applicable application fee.  The City shall retain any fee paid for reviewing the original application for 
completeness.   

 
H. Incompleteness as Grounds for Denial – No subdivision plat application shall be scheduled for action by an 

approving body unless it is determined that the application is complete and all required items, studies and 
documents have been submitted to and received by the City, unless the applicant has provided a written 
request for a waiver or modification of said requirement.  An incomplete subdivision application shall be 
grounds for denial or revocation of the application.  No vesting right shall accrue from the filing of an 
application that has expired pursuant to this Section, or from the filing of a complete application that is 
subsequently denied. 

 
I. Official Plat Submittal Date –The date from which the statutory period requiring approval or disapproval of 

a subdivision plat application shall commence on the date the Administrative Official responsible for 
processing subdivision plat applications has determined the application to be complete and marked said 
date on the application and has scheduled said application for action by the approving body.   

 
J. Development Review Committee – The City Manager shall designate a Development Review Committee 

(DRC) which shall be an advisory committee to the City Council and Planning and Zoning Commission and 
have responsibility for providing comments and recommendations on subdivision applications.  In addition, 
the Development Review Committee shall submit comments and recommendations on vacation of public 
rights-of-way or easements and site plan reviews required by this Code.  The Administrative Official 
responsible for subdivision review shall coordinate the actions of the Development Review Committee. 
 

K. DRC Review – Copies of subdivision plat applications shall be distributed to the Development Review 
Committee (DRC) members for technical review.  The DRC shall provide written comments and 
recommendations on the proposed development to the Administrative Official. 
 
The Administrative Official responsible for subdivision review shall compile a report of the written comments 
received from the DRC and provide a copy of said report to the subdivider within five (5) working days 
following the day of receipt of all staff comments.  The subdivider shall submit revised copies of the 
subdivision application, which incorporates and fully satisfies the comments of the DRC or provide written 
response as to why such modification is not proposed.   
 

L. Consistency with Master Plans – No subdivision plat shall be approved which is not consistent with the 
Colleyville Master Plan, the Parks Development Plan, and trail systems plans of the City. 
 

M. Compliance with Zoning – No subdivision plat shall be approved that is not consistent with the existing 
zoning regulations applicable to the property being platted, unless a rezoning application is pending that 
will provide consistency with the proposed development.  
 

N. Public Facilities – No subdivision application shall be approved by the City unless the Director of Public 
Works has reviewed the construction plans for the proposed public improvements and has determined that 
the public facilities will be adequate to support and service the area of the proposed subdivision.  To 
expedite the review process, the Director of Public Works may accept a written offer by the developer as 
satisfactory evidence that public improvement requirements of the Land Development Code will be 
satisfied.  The Director of Public Works may require the applicant to submit sufficient information and data 
to demonstrate that the existing public facilities are adequate to serve the proposed subdivision.  Public 
facilities and services to be examined for adequacy shall include drainage facilities, roads, sewage, and 
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water systems.  Public facilities shall be designed and constructed in accordance with the requirements 
contained in this Land Development Code.  Said proposed public improvements shall conform to and be 
properly related to the Colleyville Master Plan and all applicable capital improvement plans, including but 
not limited to the following: 

 
1. Master Thoroughfare Plan – All subdivisions shall be designed to coordinate with the right-of-way 

widths and street patterns shown on the Master Thoroughfare Plan. 
 
2. Water System - All lots shall be served by a public water system capable of providing water for health 

and emergency purposes, including adequate fire protection.  Proposed water system improvements 
shall be consistent with the Master Water System Plan. 

 
3. Wastewater Collection System - All lots shall be served by an approved means of wastewater collection 

and treatment.  Proposed sewer system improvements shall be consistent with the Master Wastewater 
Collection System Plan. 

 
4. Storm Water Management - The Director of Public Works  may require the use of control methods such 

as retention or detention, and/or the construction of offsite drainage improvements to mitigate the 
impacts of the proposed developments.  Any proposed drainage system improvements shall be 
consistent with the Master Storm Water Management Plan. 
 

O. Records Maintenance – The Administrative Official responsible for subdivision review shall maintain a 
record of each application submitted under this Chapter, and the action taken on the application.   

 

P. Dedication Offers – All streets, drainage ways, parks, and other rights-of-way or public easements shown 
within a subdivision plat and intended for public use shall be offered for dedication as part of the approval 
of a plat.  Upon approval of the subdivision application by the City, the offers shall be deemed dedicated 
and available for acceptance by the City in accordance with the requirements of this Section.   

 
1. Whenever a subdivision proposes the dedication of land for public use and the City finds that such land 

is not required or is not suitable for public use, the approving body shall either deny the subdivision 
application or require the rearrangement of lots to include such land.   

 
2. The approval of a subdivision plat by the City is not considered an acceptance of any dedication and 

does not impose on the City any duty regarding the maintenance or improvement of any dedicated 
parts until the City Council makes an actual appropriation of the dedicated parts by entry, use, or 
improvement.   

 
3. Disapproval of a plat shall be deemed a refusal by the City to accept the offered dedications shown 

thereon.   
 
Q. Nuisance Ordinances and Outstanding Liens – No subdivision plat shall be placed on the agenda for action 

by an approving body in which the Code Enforcement Officer has issued notice to the owner of the property 
being subdivided that the property being considered for development is in violation of a public nuisance 
ordinance of the City of Colleyville and the violation has not been abated prior to the subdivision application 
date.  No subdivision plat shall be placed on the agenda for action by an approving body that has an 
outstanding delinquent lien payable to the City of Colleyville. 

 
R. Frontage on Public Access Required – Every lot shall have frontage on a public street right-of-way.  Said 

frontage shall not be less than eighty percent (80%) of the minimum required lot width established for the 
zoning district.  In non-residential areas, access to a lot with a public access easement that is acceptable 
by the City as meeting the minimum requirements to provide public ingress and egress and for adequate 
emergency vehicle access may be allowed in lieu of a public street right-of-way. 

 
S. Plats Straddling or Adjacent to Municipal Boundaries – Where access to a proposed subdivision is required 

across land in an adjacent city, the Administrative Official shall coordinate the review of the plat with the 
adjacent city and the approving body shall require written approval from the adjacent city. 
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T. Official City Map – The Administrative Official responsible for subdivision review shall maintain an Official 

City Map, which shall indicate all subdivisions, lots and street rights-of-way.   Subdivision plats hereafter 

approved shall be placed on the Official Map in a timely order and include the names of all streets and 

street suffix classifications.  Where street name inconsistencies exist, from one subdivision to another, the 

Administrative Official shall place on the Official City Map the generally accepted street name, its proper 

spelling, and suffix classification.  The Administrative Official responsible for subdivision review shall assign 

street address ranges for each block and coordinate these with the Office of the Fire Marshal and other 

emergency service providers.   
 
U. Enforcement of Chapter – In addition to any other remedy provided by law, the City and its officers shall 

have the right to enjoin any violation of this Chapter by injunction issued by a court of competent jurisdiction. 
 
 

Section  8 – 140  Preliminary Plats 

 
A. Preliminary Plat Classification – Submittal of a Preliminary Plat is the first of a two step process for approval 

of a subdivision plat.  The Preliminary Plat procedure shall be used when the property proposed for 
development is not platted as defined in this Chapter, does not qualify as a minor plat, and will be platted 
in more than one phase.  The purpose of the Preliminary Plat procedure is to allow a subdivider to submit 
an abbreviated subdivision proposal for approval to determine the feasibility of developing a parcel of land 
before proceeding to the final platting process where the development will involve more than one phase of 
construction.   
 

B. Platting all Land in Common Ownership – The Preliminary Plat shall include all contiguous holdings of the 
owner, including land in “common ownership” as defined in this Chapter, with an indication of the portion 
which is proposed for subdivision. 

 
C. Preliminary Plat Phasing –The Preliminary Plat shall clearly indicate the parcels of land to be included in 

the phasing.  Subsequently, Final Plats shall generally comply with the phasing lines indicated on the 
Preliminary Plat.  Significant departure from the phase lines indicated on the Preliminary Plat shall require 
an amendment to the Preliminary Plat prior to further final platting of property. 

 
D. Effect of Approval – Upon approval of the Preliminary Plat, a copy of the approved Preliminary Plat shall 

be signed by the Administrative Official and kept for public record.  Said approved Preliminary Plat shall 
reflect any and all revisions to the original submitted Preliminary Plat as was directed by the Planning and 
Zoning Commission and/or City Council which were made a condition of approval.  Approval of the 
Preliminary Plat shall not constitute final acceptance or approval of the subdivision nor shall the approval 
of the Preliminary Plat confer any vesting rights in the arrangement of lots, streets and other features on 
the Final Plat.  Approval of the Preliminary Plat shall constitute authority to proceed with the Final Plat 
process as described in this Chapter. 

 
E. Expiration of Approval – Approval of a Preliminary Plat shall expire after twelve (12) months from the date 

of approval, unless a Final Plat is submitted for all or part of the area that has received Preliminary Plat 
approval.  The approving body may approve a time extension upon written request from the developer or 
may waive the twelve month termination period when the Final Plat is determined to be consistent with the 
approved Preliminary Plat and no additional standards have been adopted by the City. 

 
F. Re-submittal of Preliminary Plat – When a Preliminary Plat is disapproved, the subdivider, at any time 

thereafter, may submit a new design for approval, following the same procedures as required for the original 
application, including the payment of application fees. 

 
G. Preliminary Plat Exhibits – The subdivider shall file an application for approval of a Preliminary Plat with the 

Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Preliminary Plat Application – The application shall be on forms furnished by the Administrative Official.  

If the applicant is not the official owner of record, written authorization from the property owner is 
required. 
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2.  Preliminary Plat Drawing – The plat drawing shall contain the information listed in Section 8 - 180 

Required Plat Information, where applicable. 
 
3.  Preliminary Drainage Information – The subdivider shall submit a Preliminary Drainage Analysis to 

determine the need for drainage facilities, unless the Director of Public Works has determined that a 
Preliminary Drainage Analysis is not necessary at time of platting.  The Preliminary Drainage Analysis 
shall be prepared in accordance with the drainage analysis requirements contained in Chapter 14 – 
Engineering Design Standards of this Land Development Code.  

 
4.  Preliminary Utility Plan – The subdivider shall submit preliminary construction drawings which shall 

indicate the general location and approximate sizes of all existing and proposed public utilities, unless 
the Director of Public Works has determined that no public utility improvements are necessary.  The 
size of all proposed water and sewer lines shall be determined using the design criteria contained in 
Chapter 14 – Engineering Design Standards of this Land Development Code.  

 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.   
 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official. 
 

H. Grading Site Prior to Final Approval – Following Preliminary Plat approval, the developer may apply for an 
earthwork permit and upon approval of said permit may commence construction to the grades and 
elevations required by the Preliminary Plat. 
 

Section  8 – 145  Final Plats 

 
A. Final Plat Classification – Approval of a Final Plat is the second step in the process for approval of a 

subdivision plat.  The Final Plat procedure shall be used when the property proposed for development has 
been previously approved as a Preliminary Plat, was not submitted as a Combination Preliminary/Final Plat 
and conforms to the requirements of this Chapter.  The purpose of the Final Plat procedure is to allow a 
subdivider to submit for approval all the documents necessary to fully develop the subdivision.   

 
B. Final Plat Prerequisites – Unless exempt from the requirements of Preliminary Plat approval, no Final Plat 

shall be placed on the agenda for action by the approving body until a Preliminary Plat of a subdivision has 
been previously approved in accordance with this Chapter.  Upon approval of a Preliminary Plat, a 
subdivider may file an application for approval of a Final Plat.  The Final Plat shall conform to the Preliminary 
Plat as approved and incorporate any and all changes, modifications, corrections and conditions imposed 
by the prior approval.  A Final Plat will not be presented to the approving body for consideration, which fails 
to incorporate the recommendations of the Preliminary Plat approval. 
 

C. Final Plat Exhibits – The subdivider shall file an application for approval of a Final Plat with the 
Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Final Plat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2.  Final Plat Drawing – The plat drawing shall contain the information contained in Section 8 - 180 

Required Plat Information of this Land Development Code. 
 
3.  Drainage Information – The subdivider should discuss with the Director of Public Works the need to 

submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related 
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improvements are required, the applicant shall submit a Drainage Study with supporting documentation 
which shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Final Plat.  The construction 
drawings shall conform to the technical specifications contained in Chapter 14 – Engineering Design 

Standards of this Land Development Code and shall be prepared and sealed by a Registered 

Professional Engineer, licensed to practice in the State of Texas. 
 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.  These documents are 
not necessary if they have been submitted with the Preliminary Plat.   

 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official. 
 

Section  8 – 150  Combination Preliminary/Final Plat 

 
A. Combination Preliminary/Final Plat Classification – Approval of a Combination Preliminary/Final Plat may 

occur when a plat is submitted that involves more than four lots and will include a new street but will not be 
phased but, instead, will be developed in a single phase.  The purpose of the Combination Preliminary/Final 
Plat procedure is to allow a subdivider to submit for approval all the documents necessary to fully develop 
the subdivision in a single application. 

 
B. Combination Preliminary/Final Plat Exhibits – The subdivider shall file an application for approval of a 

Combination Preliminary/Final Plat with the Administrative Official responsible for subdivision review, which 
shall contain the following exhibits to be considered complete: 

 
1.  Combination Preliminary/Final Plat Application – The application shall be on forms furnished by the 

Administrative Official responsible for subdivision review.  If the applicant is not the official owner of 
record, written authorization from the property owner is required. 

 
2.  Plat Drawing – The plat drawing shall contain the information contained in Section 8 - 180 Required 

Plat Information of this Land Development Code. 
 
3.  Drainage Information – The subdivider should discuss with the Director of Public Works the need to 

submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related 
improvements are required, the applicant shall submit a Drainage Study with supporting documentation 
which shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Combination Preliminary/Final 
Plat.  The construction drawings shall conform to the technical specifications contained in Chapter 14 

– Engineering Design Standards of this Land Development Code and shall be prepared and sealed by 

a Registered Professional Engineer, licensed to practice in the State of Texas. 
 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.   
 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 
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7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official.  The fee for a Combination Preliminary/Final Plat shall be the same as the 
fee for a Final Plat. 

 
 
 
 
 
 

Section  8 – 155  Minor Plats 

 
A. Minor Plats: A Minor Plat submittal shall be used when the property proposed for development is not platted, 

contains four (4) or fewer lots and will not create a new street.  A Minor Plat is intended to allow a subdivider 
to combine the Preliminary and Final Plat procedures and thereby expedite the review and approval of a 
small subdivision where no new public street is created.  Where applicable, the Minor Plat submittal shall 
contain the same exhibits as a Final Plat submittal. 

 
B. Minor Plat Exhibits – The subdivider shall file an application for approval of a Minor Plat with the 

Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Minor Plat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2.  Plat Drawing – The plat drawing shall contain the information contained in Section 8 – 180 Required 

Plat Information of this Land Development Code. 
 
3.  Drainage Information – The subdivider should discuss with the Director of Public Works the need to 

submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related 
improvements are required, the applicant shall submit a Drainage Study with supporting documentation 
which shall conform to the technical specifications contained in Chapter 14 – Engineering Design 
Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Minor Plat.  The construction 
drawings shall conform to the technical specifications contained in Chapter 14 – Engineering Design 

Standards of this Land Development Code and shall be prepared and sealed by a Registered 

Professional Engineer, licensed to practice in the State of Texas. 
 
5.  Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall submit 

a tree survey or an aerial photograph indicating the general coverage of trees.   
 
6.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances and outstanding liens payable to the City of 
Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official.  
 

Section  8 – 160   Replats 

 
A. Replats: A Replat submittal shall be used when a previously platted property is proposed for redevelopment.   

A Replat may include an additional parcel of un-platted property when the size of the un-platted portion 
does not dictate the submittal of a Preliminary Plat.  The Administrative Official responsible for subdivision 
review shall review each Replat application and determine whether or the not the size of the un-platted 
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portion of the proposed development warrants the submittal of a Preliminary Plat.  Where applicable, the 
Replat submittal shall contain the same exhibits as a Final Plat submittal. 
 

B. Additional Criteria for Replats: The following additional criteria for approval shall apply in the re-subdivision 
of an existing plat, without vacating the immediate previous plat: 
 
1. A public hearing shall be required on the Replat at which interested parties and citizens have an 

opportunity to be heard.   
 
2. If any of the proposed area to be re-subdivided or re-platted, within the immediate preceding five 

years, was limited by any interim or permanent zoning classification to residential use for not more 
than two residential units per lot, or if any lot in the immediate previous subdivision was limited by 
deed restriction to residential use for not more than two residential units per lot, notice of the public 
hearing shall be given in advance in the following manner: 

 
a. Publication at least 15 days before the date of the hearing in a newspaper of general circulation 

in the City. 
 
b. A written notice of the public hearing shall be forwarded no less than fifteen (15) days prior to 

the day of the hearing to the owners (as the ownership appears on the last approved ad 
valorem tax roll) of all lots in the immediate preceding plat that are within 200 feet of the lots to 
be re-platted.  The notice may be served by depositing it properly addressed and postage paid, 
in the United States post office. 

 
3. If the proposed replat requires a waiver of a requirement and is protested in accordance with this 

section, the proposed replat must receive, in order to be approved, the affirmative vote of at least 
three-fourths of the members present of the Planning and Zoning Commission and/or City Council.  
For a legal protest, written instruments signed by the owners of at least 20 percent of the area of 
the lots or land immediately adjoining the area covered by the proposed replat and extending 200 
feet from that area, but within the original subdivision, must be filed with the Planning and Zoning 
Commission and City Council prior to the closing of the public hearing.  In computing the percentage 
of land area, the area of streets and alleys shall be included. 

 
C.  Compliance with paragraphs (a) & (b) is not required for approval of a replat or a portion of a prior plat 

if the area to be re-platted was designated or reserved for other than single or duplex family residential 
use by notation on the last legally recorded plat or in the legally recorded restrictions applicable to the 
plat. 

 
D.  Replat Exhibits – The subdivider shall file an application for approval of a replat with the Administrative 

Official responsible for subdivision review, which shall contain the following exhibits to be considered 
complete: 

 
1. Replat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2. Plat Drawing – The plat drawing shall contain the information contained in Section 8 - 180 Required 

Plat Information of this Land Development Code. 
 

3. Drainage Information – The subdivider should discuss with the Director of Public Works the need 
to submit a Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and 
related improvements are required, the applicant shall submit a Drainage Study with supporting 
documentation which shall conform to the technical specifications contained in Chapter 14 – 
Engineering Design Standards of this Land Development Code.   

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the Minor Plat.  The construction 
drawings shall conform to the technical specifications contained in Chapter 14 – Engineering 
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Design Standards of this Land Development Code and shall be prepared and sealed by a 

Registered Professional Engineer, licensed to practice in the State of Texas. 
 

5. Tree Survey – Where a subdivision plat indicates a proposed public street, the subdivider shall 
submit a tree survey or an aerial photograph indicating the general coverage of trees.   

 
6. Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification 

indicating the status of the property regarding public nuisances and outstanding liens payable to 
the City of Colleyville. 

 
7.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official.  
 

Section  8 - 165  Amending Plats 

 
A. Amending Plat Classification – The Amending Plat procedure shall be used when making a minor change 

to an existing subdivision.  These changes must not be substantive, nor create any new lots.  Notice, public 
hearing, and the approval of other lot owners is not required for the approval of an Amending Plat. 
 

B. Amending Plat Procedures – The City is authorized to approve an Amending Plat which is signed by the 
property owners, and which is for one (1) or more of the purposes set forth in this Section, and such approval 
shall not require notice, hearing or approval of other lot owners.  Amending Plats in accordance with the 
provisions of this Section shall be approved if the sole purpose of the Amending Plat is to: 
 
1.  Correct an error in any course or distance shown on the prior plat; 
 
2.  Add any course or distance that was omitted on the prior plat; 
 
3.  Correct an error in the description of the real property shown on the prior plat; 
 
4.  Indicate monuments set after death, disability or retirement from practice of the surveyor charged with 

the responsibilities for setting monuments; 
 
5.  Show the proper location or character of any monument which has been changed in location or 

character or which originally was shown at the wrong location or incorrectly as to its character on the 
prior plat; 

 
6.  Correct any other type of scrivener or clerical error or omission as previously approved by the City; 

such errors and omissions may include, but are not limited to, numbers, acreage, street names and 
identification of adjacent recorded plats; 

 
7.  Correct an error in courses and distances of lot lines between two adjacent lots where both lot owners 

join in the application for plat amendment, and neither lot is abolished; provided that such amendment 
does not attempt to remove recorded covenants or restrictions and does not have a material adverse 
effect on the property rights of the other owners in the plat; 

 
8.  Relocate a lot line in order to cure an inadvertent encroachment of a building or improvement on a lot 

line or on an easement; 
 
9.  Relocate one or more lot lines between one or more adjacent lots where the owner or owners of all 

such lots join in the application for the plat amendment, provided that such amendment does not: 
 

a. Attempt to remove recorded covenants or restrictions; or  
 
b. Increase the number of lots; or  
 
c. Remove or otherwise abandon any easement or right-of-way. 

 



Land Development Code                                                                                                                             City of Colleyville, Texas 

Chapter 8 - Plat Review Procedures                                                                                                                                              Page 8 - 13 

10. To make necessary changes to the preceding plat to create six or fewer lots in the subdivision or part 
of the subdivision covered by the preceding plat if; 

 
a. the changes do not affect applicable zoning and other regulations of the municipality; 
 
b. the changes do not attempt to amend or remove any covenants or restrictions; and  
 
c. the area covered by the changes is located in an area that the municipal planning commission  or 

other appropriate governing body of the municipality has approved, after a public hearing, as a 
residential improvement area; or 

 
11. To replat one or more lots fronting on an existing street if: 
 

a. the owners of those lots join in the application for amending the plat; 
 
b. the amendment does not attempt to remove recorded covenants or restrictions; 
 
c. the amendment does not create or require creation of a new street or make necessary the extension 

of municipal facilities.  
 

C. Amending Plat Exhibits – The subdivider shall file an application for approval of an Amending Plat with the 
Administrative Official responsible for subdivision review, which shall contain the following exhibits to be 
considered complete: 

 
1.  Amending Plat Application – The application shall be on forms furnished by the Administrative Official 

responsible for subdivision review.  If the applicant is not the official owner of record, written 
authorization from the property owner is required. 

 
2.  Amending Plat Drawing – The plat drawing plat contain the information contained in Section 8 - 165 

Required Plat Information of this Land Development Code, where applicable. 
 
3.  Drainage Information – As determined by the Director of Public Works, the developer shall submit a 

Preliminary Drainage Analysis or a Drainage Study.  When drainage facilities and related improvements 
are required, the applicant shall submit a Drainage Study with supporting documentation which shall 
conform to the technical specifications contained in Chapter 14 – Engineering Design Standards of this 
Land Development Code 

 
4. Construction Drawings – When the proposed development requires the construction of public 

improvements, the applicant shall submit construction plans with the plat.  The construction drawings 
shall conform to the technical specifications contained in Chapter 14 – Engineering Design Standards 

of this Land Development Code and shall be prepared and sealed by a Registered Professional 

Engineer, licensed to practice in the State of Texas. 
 
5.  Nuisance Compliance Certification – The Code Enforcement Officer shall provide certification indicating 

the status of the property regarding public nuisances. 
 
6.  Fees – The applicant shall pay the applicable plat application fee when the application is submitted to 

the Administrative Official. 
 

Section  8 - 170  Official Plat Recording 

 
A. Required Filing Documents – No subdivision plat shall be filed of record with the Tarrant County Clerk’s 

Office unless the following are complete: 
 

1. The plat has been drawn on mylar reproducible film or other permanent material, contains all required 
signatures, including the signature of the Planning and Zoning Commission Chairman, and/or the 
Mayor, or City staff, as applicable; and 
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2. All applicable fees have been received. 
 

B. Construction Prior to Official Filing – No construction of public improvements shall be allowed and no 
permits for building construction shall be approved until the subdivision plat has been filed of record with 
the Tarrant County Clerk’s Office. 

 
C. Maximum Approval Period – The approval of a subdivision plat shall expire one-hundred and eighty (180) 

days from the date of approval by the approving body, unless the subdivision plat has been filed of record 
with as provided in this Section.   

 
D. Re-approval Required – No subdivision plat shall be filed of record with the Tarrant County Clerk’s Office 

where the approval time period has expired, unless the approving body has approved a re-submittal of the 
plat application and payment of plat application fee. 

 

Section  8 - 175  Vacation of Plats 

 
A plat may be vacated by the owners of the land covered by the plat at any time before a lot in the plat is sold.  
If lots have been sold, the plat or any part of the plat may be vacated upon the application of all the owners of 
lots in the plat and with the approval of the City obtained in the manner prescribed for the original plat. 

 

Section  8 - 180  Required Plat Information 

 

The applicant requesting subdivision plat approval shall submit the required number of copies of a plat drawing 

as determined by the Administrative Official and which complies with this Section. 

 
1. All plat drawings shall contain the following information where applicable: 

 
a. Owner / Subdivider - The names and addresses of the subdivider and the current owner of record.   
 
b. Surveyor Name - The name, address and telephone number of the surveyor responsible for the plat 

which shall contain the seal of a Texas Registered Professional Land Surveyor. 
 
c. Subdivision Name - If the land to be platted is situated within or adjacent to an existing subdivision, that 

plat may take the name of the existing subdivision, subject to the approval of the City.  The name of 
the proposed subdivision shall be clearly shown with large letters and shall not be a duplication of any 
existing subdivision name, whether by spelling or pronunciation, or similar to any other subdivision 
within the City.  The plat drawing shall indicate whether the plat is a Preliminary Plat, Final Plat, Replat, 
or Amending Plat. 

 
d. Location Map - A location map showing the tract by reference to streets or highways. 
 
e. Date - The date the plat was prepared. 
 
f. Scale & North Arrow - The plat shall be prepared at a numerical scale no greater than one (1) inch 

equals one hundred (100) feet unless approved by the Administrative Official responsible for 
subdivision review.   A graphic scale symbol shall be placed on the drawing with a north arrow indicating 
the approximate true north. 

 
g. Subdivision Boundary Lines - The subdivision boundary lines shall be shown in heavy lines so as to 

provide a differentiation with the internal features of the area being proposed for platting.  The location 
and dimensions of all boundary lines of the property shall be expressed to the nearest hundredth foot. 

 
h. Metes and Bounds Description - A written metes and bounds description of the property shall be shown 

on the plat and be capable of reproducing such lines upon the ground with a closure error of less than 
1:25,000.  The legal description shall include reference to an original survey, subdivision corner, or the 
Texas Coordinate System of 1983, North Central Zone.  The legal description shall include the acreage 
of the total area of the proposed subdivision and be consistent with the subdivision boundary.  The 
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legal description shall contain information to show the last instrument conveying title to each parcel of 
property involved in the proposed subdivision, giving grantor, grantee, date, and land records reference. 

 
i. Adjacent Properties - All property lines, streets and easements on lands immediately adjacent to and 

contiguous with the perimeter of the proposed subdivision and extending one hundred (100) feet shall 
be shown with the names of the owners as shown on the most current Tax Assessor's files; if the 
adjacent properties are platted, the names of adjoining subdivisions and the names of adjoining streets 
are to be shown.   

 
j. Street Rights-of-Way - The width of all public street rights-of-way shall be shown on the plat. The 

general location and width shall be consistent with the Master Thoroughfare Plan.  Dimensions shall 
be shown for all curves.  The distance from the centerline of any existing roadway of a boundary street 
to the proposed subdivision shall be shown to determine the adequacy of right-of-way along the route 
and to determine if additional right-of-way is necessary to accommodate the proposed street.  

 
k. Permanent Structures - The location and general outline of any existing permanent structures with 

sufficient dimensions to determine building line encroachments.  Any permanent structures which 
encroach any building set-back lines that will remain after completion of the development shall be 
shown on the drawing with appropriate dimensions. 

 
l. Building Set-back Lines - Front building set-back lines shall be indicated by dashed lines on all lots in 

accordance with the requirements of the applicable zoning district.  Side yard building set-back lines 
shall be indicated by dashed lines on the side yards of lots with side street frontage.  Additional building 
set-back may be required by the City.  Existing building set-back lines on adjacent properties shall be 
shown, where applicable. 

 
m. City Limit Lines - The general location of the city limit boundaries of the City of Colleyville and any 

adjacent city shall be shown on the plat and referenced per city maps, only. 
 
n. Easements - The location and dimension of all existing or proposed easements shall be shown on the 

plat drawing indicating whether such easement is for any specific purpose.  General easements for the 
use of public utilities of not less than seven and one-half (7.5') feet in width shall be provided along 
each side of all rear property lines.  If necessary for the extension of water or sewer mains, storm 
drainage or other utilities, easements of greater width shall be required along lot lines or across large 
lots.  In all cases, easements shall connect with easements already established on adjoining properties 
or extend to connect with a public right-of-way.  No lot shall be shown with an easement which prevents 
proper development and full utilization of the lot as a suitable building site for the intended zoning 
district. 

 
o. Lot and Block Numbering - All lots and blocks shall be consecutively numbered, or lettered in 

alphabetical order.  The blocks in subdivisions bearing the same name shall be numbered or lettered 
consecutively through the several sections or phases.  Lettering for blocks shall be larger and bolder 
than lot numbers or circled to make identification clear.  Any lot or block which is planned as an ‘out-
parcel’ shall be numbered and designated on the plat with notation regarding any development 
restrictions.   

 
p. Sheet Size - Map sheets shall be of such size as are acceptable for filing in the Tarrant County Clerk’s 

Office, and shall not exceed twenty-four by thirty-six (24"x 36") inches, but may be eighteen by twenty-
four (18" x 24") inches, with a binding margin of not less than one and one-half inches on the left side 
of the sheets.  Sheets shall be numbered in sequence if more than one (1) sheet is used and an index 
sheet provided with match lines.  

 
q. Plat Notes and Conditions - When appropriate, the plat shall contain a listing of any Plat Notes and Plat 

Conditions in a readily identifiable location with each note numbered consecutively. 
 
r. Public Use Areas - The location and dimensions of all property proposed to be set aside for public use 

or common reservation shall be shown on the plat drawing, with designation of the purpose thereof, 
and conditions, if any, of the dedication or reservation. 
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s. Street Names - All street names shall be shown on the plat.  New street names shall be sufficiently 
different in sound and in spelling from other street names in the city to avoid confusion.  The 
continuation of an existing street shall bear the same name. 

 
t. Phasing of Plats – For Preliminary plats, the plat drawing shall indicate any phasing of the proposed 

subdivision. Thereafter, plats of subsequent phases shall conform to the approved overall layout and 
phasing, unless a revised Preliminary Plat is submitted and approved in accordance with this Chapter.  
However, a subsequent reduction of a phase may be considered provided that it conforms to the original 
street arrangement. 

 
u. Lot Dimensions - The approximate dimensions of all lots shall be shown on a Preliminary Plat and the 

exact dimension shown on all other plats with accuracy to one-hundredth’s of one foot.  The dimensions 
shall be sufficient to verify compliance with the minimum requirements of the applicable zoning district.   

 
v. Flood Plain Features - The location of the 100-year flood limits, if applicable, shall be shown on the plat 

and contained within a drainage easement.  If the subdivision, or a portion thereof, is located in the 100 
year flood-prone area, the developer will be required to comply with the Flood Damage Prevention 
Ordinance. 

 
w. Irregular Side Lot Lines - Side lot lines which are not perpendicular to the street right-of-way shall be 

indicated with bearing and distance. 
 
x. Lot Areas - The area for each lot expressed in square feet shall be shown on the plat.  
 
y. Survey Notes - The Final Plat shall be accompanied by one (1) set of surveyor's closure notes for the 

boundary of the subdivision.  The notes shall be referenced in the same manner as the plat.   
 
z. Certification Blocks – All plats shall contain the appropriate certification blocks which shall be similar to 

those shown. 

 

Planning and Zoning Commission Approval 

WHEREAS The Planning and Zoning Commission of the City of Colleyville, Texas voted affirmatively on this _______ day of 

____________________________________, 20__, to approve this Plat. 

 

       ____________________________________ 

     Chairman, Planning and Zoning Commission 

      

      _____________________________________ 

   Attest: Secretary, Planning and Zoning Commission 

 

City Council Approval 

Whereas the City Council of the City of Colleyville, Texas voted affirmatively on this ____________ day of 

______________________________________, 20__, to approve of this Plat. 

 

 

________________________________________________ 

Mayor, City of Colleyville 

        

________________________________________________ 

Attest: City Secretary 

 

 

 
Staff Approval Authority 

 
This amending or minor plat is approved in accordance with Section 212.0065 of the 
Texas Local Government Code and the City of Colleyville Subdivision Regulations 
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 _______________                              
Date 
 
_____________________________________________                              
Community Development Director 
 

 

 

 

 

 

 

Surveyor’s Certification 

KNOW ALL MEN BY THESE PRESENTS: 

 

That I, ________________________________________________________, a Registered Professional Land 

Surveyor licensed in the State of Texas, do hereby certify that this Plat is true and correct and  was prepared 

from an actual survey made under my supervision on the ground.  Further, this survey conforms to the general 

rules of procedures and practices of the most current Professional Land Surveying Practices Act. 

 

         _______________________________________________             __________________ 

                       Signature    Date 

    (Affix Seal)  

 

Dedication Certificate 

WHEREAS, (owners name), are the owners of a tract of land situated in the (name) Survey, Abstract N. (#), Tarrant County, Texas, 

and being out of a (#) acre tract conveyed to them by (deed reference), and being more particularly described as follows: 

 

 

(metes and bounds description) 

 

NOW THEREFORE, KNOW ALL PERSONS BY THESE PRESENTS: 

 

That We, (names), Owners, do hereby adopt this plat designating the hereinbefore described property as (subdivision name), and 

addition to the City of Colleyville, Tarrant County, Texas, and do hereby dedicate fee simple to the public use forever all streets, rights-

of-way, and alleys shown thereon, and do hereby reserve the easements shown on this plat for the mutual use and accommodation of 

all public utilities desiring to use or using the same.  Any public utility shall have the right to remove and keep removed all or part of any 

buildings, fences, trees, shrubs or other improvements or growths in which any way endanger or interfere with the construction , 

maintenance or efficiency of its respective systems on any of these easements, and any public utility shall at all times have the right of 

ingress and egress to and from and upon the said easement for the purpose of constructing, reconstructing, inspecting, and patrolling, 

without the necessity at any time of procuring the permission of anyone.  This plat approved subject to all platting ordinances, rules, 

regulations, and resolutions of the City of Colleyville, Texas.   

 

Witness our hands this _________________________ day of _________________, 20_____. 

 

    

 _____________________________________________________________ 

    Owners Name 

 

STATE OF TEXAS  }{ 

COUNTY OF TARRANT       }{ 

 

Before me, the undersigned Notary Public in and for said county and State on this day personally appeared 

__________________________, known to me to be the person whose name is subscribed to the foregoing instrument and 

acknowledged to me that he executed the same for the purpose and considerations therein expressed, and in the capacity therein 

stated. 
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Given under my hand and seal of office this _______ day of ______________________________, 20____. 

 

      _____________________________________ 

 Notary Public in and for Tarrant County 

 

 (affix seal)      _____________________________________ 

 My printed name 

       _____________________________________ 

 My commission expires: 

 

 

Section  8 – 185   Easement and Right-of-Way Encroachments 
(Ord. O-01-1280 / 08/08/01) 

 
No building permit shall be issued for any structure that encroaches into or over a public drainage and/or utility 
easement or public right-of-way, unless an easement encroachment and joint use agreement has been 
approved in accordance with the procedures contained in this Section. 

 
1. The applicant must submit a written application on forms furnished by the City, together with the 

appropriate filing fee, stating the reason for the proposed encroachment.  Said application must contain 
the signature of the property owner or legal agent of the property owner where the encroachment is 
proposed or of the property that is adjacent to the right-of-way where the encroachment and joint use 
is proposed. 

 
2. The applicant must provide a metes and bounds description indicating the exact location of the 

encroachment and a plot plan showing the nature of the improvements proposed within the 
encroachment area. 

 
3. The application must include written documentation signed by all public utility companies, including the 

City of Colleyville Public Works Department, indicating their consent to the encroachment and joint use 
of the easement or right-of-way.  All public utility companies must approve the encroachment request 
before any consideration is given by the City of Colleyville. 

 
4. No notification of adjacent properties is required unless, the City Manager, or designated official, 

determines that the encroachment or joint use has a direct impact on the adjacent properties.   
 
5. An application requesting an easement encroachment may be approved by the City Manager or other 

designated official.  Applications requesting a right-of-way encroachment require approval by the City 
Council. 

 
6. Upon approval of the request, documents shall be filed in the Tarrant County Deed Records.   
 
7. The application fee shall be set by separate ordinance approved by the City Council. 
 
 

Section 8 – 190  Amendments to This Chapter 

 

Reserved for listing of amendments to this Chapter. 
 

Ord. Number Date Subject 
O-00-1261 12/19/00 Incomplete Submittals / DRC Review 

O-01-1280 08/08/01 Easement & right-of-way encroachments 

O-06-1566 02/21/06 Comprehensive Chapter Revisions 

O-14-1906 01/21/2014 Revisions to Approval Authority and Plat Classifications 

O-16-XXXX XX/XX/2016 Revisions to Approval Authority 

 

 



Definitions 
 

- Preliminary Plats - Section 8-140.  Definition of a Preliminary Plat:  A map, drawing, or chart showing the 
proposed arrangement of streets, lots, easements, and other public spaces in the subdivision.  A 
Preliminary Plat is used when a plat contains more than four lots, will create new street(s), or will be 
developed in more than one phase. 

- Final Plats - Section 8-145.  Definition of a Final Plat:  A map, drawing, or chart prepared according to the 
provisions of this Land Development Code, and containing all engineering and legal data, dedications, and 
certificates necessary to the recording of same in the maps and plats records of the county.  A Final Plat 
is the second step in the platting process upon approval of the Preliminary Plat. 

- Combination Preliminary/Final Plat - Section 8-150.  Definition of a Combination Preliminary/Final 
Plat:  A map, drawing, or chart prepared according to the provisions of this Land Development Code, and 
containing all engineering and legal data, dedications, and certificates necessary to the recording of same 
in the maps and plats records of the county. A Combination Preliminary/Final Plat is allowed where a new 
subdivision includes more than four lots and/or includes a new street is to be developed in a single phase 
with no unplatted land left to be platted in a future phase of development. 

- Minor Plat - Section 8-155.  Definition of a Minor Plat:  A subdivision of not more than four lots, which 
fronts on an existing street and does not require the creation of any new street, or the extension of 
municipal facilities, which allows a short form process that eliminates the need for a preliminary plat.  A 
Minor Plat must contain all engineering and legal data, dedications, and certificates necessary to the 
recording of same in the maps and plats records of the county. 

- Replat - Section 8-160.  Definition of a Replat:  A replat is used when a previously platted property is 
proposed for redevelopment or an existing platted lot is proposed for further subdivision. A Replat may 
include an additional parcel of un-platted property when the size of the un-platted portion does not 
dictate the submittal of a Preliminary Plat.  

- Amending Plat - Section 8-165.  Definition of an Amending Plat:  A map, drawing, or chart prepared to 
show a minor change of an existing subdivision to a lot line or correction of an error such that the changes 
are not substantive, and no new lots are created. 



ORDINANCE O-16-XXXX

AN ORDINANCE OF THE CITY OF COLLEYVILLE, TEXAS, AMENDING 
CHAPTER 8-PLAT REVIEW PROCEDURES, SECTION 8-130 APPROVAL 
AUTHORITY OVER SUBDIVISION PLATS OF THE LAND DEVELOPMENT 
CODE; PROVIDING A SAVINGS CLAUSE; PROVIDING A 
SEVERABILITY CLAUSE; PROVIDING FOR INJUNCTIVE RELIEF; 
PROVIDING FOR A PENALTY OF FINE NOT TO EXCEED TWO 
THOUSAND DOLLARS ($2,000.00) FOR EACH OFFENSE; AND 
PROVIDING AN EFFECTIVE DATE

WHEREAS, the City Council of the City of Colleyville approved Ordinance 
O-00-1214 on April 18, 2000, adopting the Land Development 
Code; and

WHEREAS, the City of Colleyville desires to amend Section 8-130 of the 
Land Development Code to require City Council approval of 
combination plats, preliminary plats, final plats, and replats.; 
and

WHEREAS, notice of a public hearing before the City Council was published 
in a newspaper of general circulation in Colleyville at least 15 
days before such hearing.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF COLLEYVILLE, TEXAS:

Sec. 1. THAT Chapter 8- Plat Review Procedures, Section 8-130 of the 
Land Development Code, is hereby amended to read as depicted 
in the attached Exhibit “A”.

Sec. 2. THAT any person, firm or corporation violating any of the 
provisions or terms of this ordinance shall be subject to the same 
penalty as provided for in the Comprehensive Zoning Ordinance of 
the City of Colleyville, and upon conviction shall be punishable by 
a fine not to exceed the sum of Two Thousand Dollars 
($2,000.00) for each offense.

Sec. 3. THAT if any section, paragraph, subdivision, clause, phrase or 
provision of this ordinance shall be judged invalid or 
unconstitutional, the same shall not affect the validity of this 
ordinance as a whole or any portion thereof other than that 
portion so decided to be invalid or unconstitutional.
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Sec. 4. THAT in addition to and accumulative of all other penalties, the 
City shall have the right to seek injunctive relief for any and all 
violations of this ordinance.

Sec. 5. THAT this ordinance shall take effect immediately from and after 
its passage.

Sec. 6. THAT all other provisions of the Land Development Code shall 
remain in full force and effect, except as amended herein.

AND IT IS SO ORDERED.

The first reading and public hearing being conducted on the 3rd day of 
January 2017.

The second reading and public hearing being conducted on the 17th day of 
January 2017.
                                                                                                                                  
PASSED AND APPROVED BY A VOTE OF ___ AYES, ___ NAYS, AND ___ 
ABSTENTIONS ON THIS THE 20TH DAY OF DECEMBER 2016.
                              
Mayor Richard Newton Mayor Pro Tem Chris Putnam _____
Place 1, Tammy Nakamura Place 5, Nancy Coplen          _____
Place 2, Bobby Lindamood Place 6, Mike Taylor          _____
Place 4, Jody Short

ATTEST: CITY OF COLLEYVILLE

Amy Shelley, TRMC                Richard Newton
City Secretary Mayor

APPROVED AS TO FORM AND LEGALITY:

Whitt L. Wyatt
City Attorney 



Exhibit “A”

Section 8 – 130  Approval Authority Over Subdivision Plats

A. Approval of Plats Required –The approving body for all subdivision plats shall be in accordance with 
the following table:

Approving Body Responsible for Approving Plats

Classification of Plat Staff P&Z Council

Combination Preliminary/Final Plat no yes yes

Preliminary Plats no yes yes

Final Plats no yes yes

Minor Plats yes no * no*

Replat no yes yes

Amending Plats yes no * no*

*  The Planning and Zoning Commission and City Council shall have the authority to 
approve a Minor Plat and an Amending Plat which has not been approved by City Staff.

B. Preliminary, Final or Combination Preliminary/Final Plat Approval by the Planning and Zoning 
Commission and City Council - The Planning and Zoning Commission shall approve or disapprove a 
Preliminary, Final or Combination Preliminary/Final Plat. In addition to the requirement of approval by 
the Planning and Zoning Commission, the City Council shall also be required to approve these plats. 
In the event of any discrepancy between a plat as approved by the Planning and Zoning Commission 
and the City Council, the plat approved by the City Council shall prevail.

C. Replat Approval by the Planning and Zoning Commission and City Council - The Planning and Zoning 
Commission shall approve or disapprove a Replat. In addition to the requirement of approval by the 
Planning and Zoning Commission, the City Council shall also be required to approve replats. In the 
event of any discrepancy between a plat as approved by the Planning and Zoning Commission and 
the City Council, the plat approved by the City Council shall prevail. 

D. Minor Plat Approval by Staff – The Community Development Director shall be authorized to approve 
a Minor Plat, as defined by this Land Development Code provided said plat conforms to the 
requirements and specifications of this Land Development Code, without the additional approval of 
the Planning and Zoning Commission and City Council.  If the application includes a request for a 
waiver or modification of a platting regulation, the Planning and Zoning Commission shall approve or 
disapprove the request.  In addition to the requirement of approval by the Planning and Zoning 
Commission, the City Council shall also be required to approve the request. In the event of any 
discrepancy between a plat as approved by the Planning and Zoning Commission and the City 
Council, the plat approved by the City Council shall prevail. The Community Development Director 
may not disapprove a Minor Plat, but shall refer any Minor Plat which he/she refuses to approve to 
the Planning and Zoning Commission within thirty (30) days after the date the plat is filed.

E. Amending Plat Approval by Staff – The Community Development Director shall be authorized to 
approve an Amending Plat as defined by the Local Government Code, provided said plat conforms to 
the requirements and specifications of this Land Development Code.  If the application includes a 
request for a waiver from the subdivision requirements, the Planning and Zoning Commission shall 
approve or disapprove the request.  In addition to the requirement of approval by the Planning and 
Zoning Commission, the City Council shall also be required to approve the request. In the event of 



any discrepancy between a plat as approved by the Planning and Zoning Commission and the City 
Council, the plat approved by the City Council shall prevail. The Community Development Director 
may not disapprove an Amending Plat, but shall refer any Amending Plat which he/she refuses to 
approve to the Planning and Zoning Commission within thirty (30) days after the date the plat is filed.

F. Appeal Procedure – A subdivision plat that has been denied by the Planning and Zoning Commission 
may be appealed to the City Council for consideration at the next available public meeting.  In the 
event of any discrepancy between a plat as approved by the Planning and Zoning Commission and 
the City Council, the plat approved by the City Council shall prevail.  
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